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INTRODUCTION

)

TheTown of San Anselmo is proud to maintain an open environment in which all members of
the public can freely participate and voice an opinion in the formation of public policy. There
are many opportunities for public participation, including volunteer service on one of the many
boards, commissions or committees. San Anselmo's boards/commissions/committees provide a
vital link between Town government and the community for gathering public input, reviewing
projects and making recommendations on key issues.
You have been selected to serve as a member of one of San Anselmo's volunteer boards. We
hope this will be an exciting and rewarding experience. You have been entrusted with the.
responsibility of providing guidance and advice to the Town Council that is in the best interest of
the community as a whole. This role means you should be open to new ideas and information
and to exercise patience and understanding in making your decisions and recommendations.
This handbook has been prepared to assist you in your role as an advisory body member. The
first two sections review the history and organization of the Town. The third section reviews the
origins and functions of the Town's advisory bodies and provides specific information on each
. existing board, commission and committee. The fourth and fifth sections review general meeting
procedures and describe your role and responsibilities as an advisory body member. These
sections also include important information regarding State open meeting laws and conflict of
interest laws.

)

If you have questions about the materials included in this handbook or concerns about items that
are not addressed, please do not hesitate to ask Town staff. The Town of San Anselmo thanks
you for your service and hopes that you are personally enriched as you contribute to our
community.

San Anselmo Town Council
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HISTORY OF SAN ANSELMO

/J

In its early days the Coast Miwoks lived in what is now San Anselmo, fishing the fresh
waters of San Anselmo Creek and enjoying the beauty and serenity of the landscape. Indian
artifacts found near the hub indicated that San Anselmo was probably a center of activity for the
Miwoks, as it is for us today.
By the mid-1800's, the Mexican government granted to the Sais family the land roughly
from the Hub westward toward Fairfax and Sleepy Hollow. The downtown and Seminary areas
were part .of Juan Cooper's grant, Punta de Quentin Court Madera, la Laguna y Canada de San
Anselmo, which was later purchased by James Ross whose descendants still live and work on
some of his land (Sunnyside Nursery).
~

San Anselmo was primarily pastoral until 1874 when the North Pacific Coast Railroad
added to its line a spur track from San Anselmo to San Rafael. In 1875, the railroad completed a
line from Sausalito to Tomales via San Anselmo. For a few years the town was referred to on
railroad maps as Junction, but in 1883 the name San Anselmo came back into use.
Railroad officials, eager to see towns and passengers along its line, encouraged some
feverish real estate activity, but it wasn't until the San Francisco Theological Seminary was built
in 1892 that the town began to grow. The castle-like buildings, Montgomery and Scott Halls,
stood like sentinels on what was then a rather barren knoll, looking down on the "summer folk"
who camped along the creek.
(
\

\
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After the San Francisco earthquake and fire in 1906, many of these summer residents
built permanent homes, planted trees along the hot, dusty streets, and began to think of
incorporation. Lively debates ensued between those who would incorporate, and keep the town
dry, and those who preferred the status quo, including the owner of Sleepy Hollow Ranch, whose
family was in the whiskey business. Incorporate they did, by a vote of 83-79 in 1907. Such
community necessities as a volunteer fire department, town hall and chamber of commerce were
developed soon after. The Town's name came from the Punta de Quentin land grant, which
marked the valley as Canada del Anselmo (Valley of Anselm-an Indian who was buried in the
area.)
The next influx of growth came with the opening of the Golden Gate Bridge in 1937.
Now, with a population of approximately 12,000, San Anselmo remains a family town with a
gentle pace and friendly ambiance.
SAN ANSELMO TODAY
With a steady population of about 12,000, San Anselmo is a thriving community with a thriving
downtown.
San Anselmo is a quiet charming community. Residents and Town Officials endeavor to
maintain the small town atmosphere and to protect and secure open space for future generations.
There is a wonderful spirit ofvolunteerism in San Anselmo which fosters and promotes San
Anselmo's quality of life. There are several popular Town events each year promoting family
involvement and enjoyment for all.
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SAN ANSELMO MUNICIPAL GOVERNMENT
General Law Town
San Anselmo is a general law town operating under a Council/Manager form of government.
Most of California's cities are general law cities. In general law cities the Council structure,
planning procedures, and many other aspects of local government are controlled by State law. ·
The Town's Municipal Code includes our local laws.

Town Council - Town Manager Form of Government
San Anselmo operates under a Town Council - Town Manager form of government. Under this
form of government, the San Anselmo Town Council is the legislative body responsible for
setting Town policy and adopting the Town budget. The five Town Councilmembers are elected
at-large by the San Anselmo electorate for four year staggered terms .. Elections are held in oddnumbered years, with three Councilmembers elected in one cycle and two Councilmembers
elected in the alternate cycle. Annually, the five Town Councilmembers select a Mayor and
Vice-Mayor.
/
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The Town Council appoints a Town Manager, who is the administrative head of Town
government. The Town Manager is responsible for policy implementation and mariagement of
the day-to-day operations of the Town. The Town Manager advises and makes
recommendations to the Town Council concerning any conditions or situations which require
Council direction or policy determination and prepares the recommended budget for
consideration and adoption by the Town Council. Department Heads are appointed by the Town
Manager.
The San Anselmo Town Council holds regular meetings on the second and fourth Tuesday of
each month at 7:00 p.m. in the Town Hall Council Chambers, located at 525 San Anselmo
Avenue. The Town Council also calls special meetings as necessary.

Elected Town Officials
In addition to the five Town Councilmembers, San Anselmo voters elect the Town Treasurer and
the Town Clerk. They are both elected for four- year terms. There is no limit on the number of
terms elected officials in San Anselmo may serve.
'

The Town Treasurer is responsible to review the monthly trial balance, review the quarterly
investment report and periodically meet with staff to review operations.
The Town Clerk is responsible for the recordkeeping functions of the Town and attests official
Town documents. The Town Clerk may also be an employee of the Town.
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Appointed Town Officials
As described previously, the Town Council appoints a Town Manager, who oversees all Town
operations and advises the Town Council on budget and policy matters. In addition, the Town
Manager appoints the Department Heads, including the Finance and Administrative Services
Director, Librarian, Planning Director, Public Works Director and the Community Services
Director. In addition, the Town belongs to two Joint Powers Authorities for PoliCe and Fire
Protection. Following is a brief description of the major responsibilities of each department:

Town Manager
The Town Manager's office provides support to the Town Council and the Town Manager in
managing the daily operations of the Town. The office is also responsible for the Town's
emergency management, public information, elections, state and federal mandates such as the
Americans with Disabilities Act, as well as Town Council agenda and packet preparations and
minutes, coordination of municipal elections every two years and processing official documents
enacted by the Council.

Finance and Administrative Services

)

The Finance and Administrative Services Department provides for the Town's administrative,
fiscal, personnel, and property management functions. In addition, its staff manages labor
relations and staff support, inter-governmental relations, business license administration, risk
management and insurance administration, and the Town's franchise agreements for cable
television and solid waste collection, The department provides administrative support to all
departments serving the Town.

Library
The San Anselmo Library has functioned as a public library since 1915 and is a Carnegie
Library. In addition to fulfilling its traditional role of lending books and other print materials,
the library lends books-on-tape and videos and provides on-line public access to the Internet and
several databases. The public may also make appointments to receive one-on-one Internet
tutoring. Children's storytimes, a Summer Reading Program and special Children's Holiday
programs are regular events. The Library also sponsors adult programs, including a Book
Discussi<?n group and Author Talks. Funding for the Library comes from the Town's General
Fund, the Special Library Tax, fines and fees, special state grants and donations. The Friends of
the San Anselmo Library raise money for library programs by sponsoring book sales and
conducting other fundraising activities.
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Planning
The Planning Department is responsible for land use planning, zoning, design review, and
compliance management. Current planning responsibilities involve review of development
projects, use proposals, and compliance management to ensure that projects are in conformance
with the Zoning Ordinance. Advanced planning responsibilities include amendments to both the
Zoning Ordinance and General Plan. The General Plan, which has several elements, must be
internally consistent, such that policies and programs within the plan may not conflict with one
another, and the Zoning Ordinance must be consistent with the General Plan.

Police
As of December 31, 2012, the San Anselmo Police Department consolidated with the Twin
Cities Police Authority. This consolidation creates the Central Marin Police Authority. The
Central Marin Police Authority consists of sworn officers and civilian employees, including
uniformed patrol staff, detectives, juvenile officers, traffic officers, dispatchers and a parking
enforcement officer. The regular staff is assisted by volunteers and reserve police officers. The
department provides a wide variety of services and is dedicated to providing a safe environment
to residents, visitors and the business community. The Department's motto, "Service to our
communities" expresses a philosophy and commitment to our citizens to provide the highest
quality police services through sharing services and costs with maximum effectiveness.

)

Public Works and Building
The Public Works Department is responsible for administering public works projects, providing
engineering management of the Town's infrastructure within budget limits, delivery of accurate,
reliable and timely plan/permit review and inspection services as required by the Building Code
in accordance with the expectations of the Town Council and the community. The Department is
also responsible for maintaining and improving the Town's parks and community gathering areas
(Memorial Park, Creek Park, Sorich Park, Lansdale Station Park, Robson-Harrington House
grounds and Faude Park) and for the maintenance and upkeep of the landscaped areas
surrounding Town facilities, including the Town Plaza. The Street Maintenance division is
responsible for routine maintenance of Town streets, median islands, parking lots, storm drains
and seasonal creek cleanings, emergency response in storms and other Town maintenance
projects as required.

Community Services/Recreation
The Recreation Department provides Town citizens and visitors with the opportunity to enjoy
organized participation sports, arts and crafts, educational anq unstructured leisure programs at
the Town's recreation, parks and open space facilities. Summer day camps, pre-school, and day
care programs are also offered to meet the specific needs of younger citizens. Sports programs,
including softball and soccer, are provided for youths and adults. This Department also provides
community services, such as planning for annual community events.
\

/
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Fire
San Anselmo is served by the Ross Valley Fire Authority through a Joint Powers Agreement
with the Towns of Fairfax, Ross and Sleepy Hollow Fire Protection District. There are four
stations, one in downtown San Anselmo, one on Butterfield Road, one in Ross, and one in
Fairfax next to the Town Hall. There is a minimum of nine personnel, all of whom are trained as
Emergency Medical Technicians, on duty between the four stations. The Department responds
to a wide variety of emergency calls, from house fires to medical assistance to automobile
accidents, as well as performing a variety of fire prevention duties. The administrative
headquarters is located in the downtown San Anselmo station (777 San Anselmo Avenue).
During a normal forty hour work week, the Fire Chief, Fire Inspector and the Administrative
Assistant are on duty.

)
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TOWN BOARDS, COMMISSIONS AND COMMITTEES
· Board, Commission and Committee Origins
San Anselmo's existing boards, commissions and committees are authorized by the Town
Council through ordinances, resolutions or minute action.

Board, Commission and Committee Roles and Functions
San Anselmo's advisory bodies generally serve in one of two capacities: quasi-judicial and/or
advisory to the Town Council.
Boards and commissions with a quasi-judicial role have the authority to make specific decisions
that affect the actions of individuals, either by authorizing or restricting certain types of
activities. For example, the Planning Commission has the authority to grant or deny variances·
and use permits. Individuals have the right to appeal these decisions to the Town Council. San
Anselmo's advisory bodies with quasi-judicial authority include the Planning Commission, the
Board of Review and the Tax Equity Board.
All of San Anselmo's boards, commissions and committees serve in an advisory capacity to the
Town Council regarding Town policies and programs within their specified scope of
responsibility and expertise. This role involves receiving public input, evaluating options and
making recommendations to the Town Council.

)
Serving on a Board, Commission or Committee
Each of San Anselmo's boards, commissions and committees has a specified number of
members. Members are appointed by the Town Council to a term of specified length. Specific
information regarding the composition of each ongoing board, commission and committee is
described in the next section of this handbook.
Appointed citizen board, commission and committee representatives are generally residents of
the Town of San Anselmo. Special circumstances are considered when an applicant is not a
resident of San Anselmo. A member of the Board of Review or the Tax Equity Board ·must be a
resident of San Anselmo. Members of the Arts Commission should be residents of the Ross
Valley.

Responsibilities and Composition of San Anselmo Boards, Commissions and Committees
The following pages provide summary information of each of San Anselmo's boards,
commissions and committees, including its origin, role, composition and any particular
requirements or provisions that may apply.
Arts Commission
Board of Review
Capital Programs Monitoring Committee

9
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Flood Committee
Economic Development Committee
Historical Commission
Library Advisory Board
Library Tax Oversight Committee
Marin Commission on Aging
Marin County Hazardous and Solid Waste Joint Powers Authority
Marin County Mosquito Abatement District
Open Space Committee
Parks and Recreation Commission
Planning Commission
Quality of Life Commission
Ross Valley Paramedic Authority
Tax Equity Board

)
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ARTS COMMISSION
Commissfon Origin:
Town Council Resolution #3203 in October 1992
Town Council Resolution #3355 in July 1996

Commission's Goal and Objectives:
The San Anselmo Arts Commission is established with the goal to add to the cultural
character of the Ross Valley, through any form of artistic expression.
The objectives of the Commission include:

o Providing a structure to facilitate the creation of art in all disciplines in the
community to provide enrichment and enjoyment for the public.

o Promoting and exhibiting art and cultural works produced by Ross Valley artists.
o Promoting art education in the community and supporting art education in the schools
using art displayed as a community outreach project.
Using funds raised by t}J.e Commission for the development and implementation of
projects and programs that promote the purpose of the Commission.
o Establishing a relationship between artists and the local business community.
o Organizing local community resources to better serve local artist and art groups in the
Ross Valley and its citizens.
o

1
)

Commission Composition:
Nine members appointed by a majority vote of the whole Council. Members of the
Commission shall be appointed to terms of three years; provided that the first members
appointed shall serve a differing number of term lengths to accomplish a staggering of the
appointment schedule so that no more than one-third of the seats shall expire in any one
year.
The commission shall annually elect a chairperson, vice chairperson, secretary and any
other officers as deemed necessary.

Meetings:
Regular meetings are held on the 2nd Monday of each month, at 7:00 p.m. in the Town
Hall Council Chambers.

Responsible Department:
Recreation

11
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BOARD OF REVIEW

)
Board Origin:

Town Council Ordinance #244 in April 1937; Ordinance #735 in June 1977; Ordinance
#743 in July 1978 amended by Ordinance #762 in August 1979 and Ordinance #776 in
December 1979.

Board Guidelines:
The Board of Review is the Town's Personnel Commission. The Board hears and decides
grievances and appeals from disciplinary action, except for those settled at a lower level
or referred to an arbitrator. On such matters, the orders of the Board are final and binding,
subject to ratification by the Town Council if calling for an unbudgeted expenditure. In
an advisory capacity only, the Board hears citizen complaints against employees.

Board Composition:
Five members appointed by a majority vote of the whole Council for staggered terms of
six years.

Meetings:
)

The Board meets as necessary.

Responsible Department:
Town Council

',
/
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CAPITAL PROGRAMS MONITORING COMMITTEE
Committee Origin:

Town Council Resolution #4061 in March 2014
Committee's Purpose:

o

To monitor the implementation of the Town's capital improvement program, funded
by the voter-approved Measure Done-half cent sales tax funds, as well as grant
funding, Road Maintenance Fund monies, and General Fund monies.
o To monitor the impleqientation of improvements to San Anselmo's streets, storm
drains, and library building, and its financing, construction, and public information
elements.
o To issue public reports summarizing the progress of capital improvement projects
and the expenditure of funds.
Committee's Composition:

o
o

)

Two Council members·
Seven other members of the public, with a range of skills, knowledge, and experience
in the following areas:
a. Finance ( preferably public finance)
b. Engineering and/or construction (preferably road and/or storm drainage
projects)
c. Public relations and communication
d. Familiarity with various aspects of the San Anselmo community
o The Town Manager as ·a non-voting, ex officio member and primary staff liaison,
with the Public Works director or his/her designee providing assistance.
o An open application process, with applications submitted to the Town Council for its
interview and appointment.
o Four-year terms, with the first appointment a mix of two-year and four-year terms to
allow for staggered expiration. The committee shall be in existence until final
expenditure of Measure D Bond proceeds.

Meetings:

No less than annually, with the number of meetings as needed to complete the annual
purpose of the committee.
Responsible Department:

Public Works ·
\.

/
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Economic Development Committee
Committee Origin:
Town Council Resolution #4010 in October 2012 and Town Council Resolution #4023 in
February 2013
Committee's Goal and Objectives:
The Economic Development Committee is established with the goal to identify actions to
be taken to ensure thatthe Town's business community is vibrant, successful and meets
the needs of the Town's residents.
The objectives of the Committee include:
o

Work with staff to streamline customer service in departments interfacing with
current and potential San Anselmo businesses to ensure that the permitting process is
straight forward and understandable.
o Facilitate merchants in existing businesses to organize, develop, and implement plans
for improvement and business development.
o Devise and implement a plan for outreach and marketing of San Anselmo businesses.
Committee Composition:

)
Seven members appointed by a majority vote of the whole Council. The Committee will
also include two Councilmembers and two designated Town staff liaisons in an advisory
capacity only. Members of the Commission shall be appointed to terms ofthree_years;
provided that the first members appointed shall serve a differing number of term lengths
to accomplish a staggering of the appointment schedule so that no more than one-third of
the seats shall expire in any one year.
Meetings:
Regular meetings are held on the
Hall Council Chambers.

1st

Tuesday of each month, at 8:45 a.m. in the Town

Responsible Department:
Recreation and Planning
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Flood Committee
Committee Origin:
Town Council Resolution #3906 in May 2010
Committee's Goals and Objectives:
The Flood Committee is established with the purpose to ensure that the issue of flooding
in San Anselmo continues to be addressed through awareness, education and action.
The goals of the Committee include:
o

Work closely with the larger Ross Valley Watershed effort to ensure that San
Anselmo's flooding problems are addressed.
o Recommend and facilitate local solutions that can reduce risk of flooding and flood
damage, such as flood gates, home evaluations, creek cleaning, and principles of low
impact development, and other effective strategies.
o Recommend best practice for storm water management.
o Provide a forum for discussion of all issues that are flood related, including but not
limited to FEMA flood mapping, grant possibilities, and other effective strategies.

)

Committee Composition:
Five members appointed by a majority vote of the whole Council. The Committee will
also include two Councilmembers and one designated Town staff liaison. Members of the
Commission shall be appointed to terms of four years; provided that the first members
appointed shall serve a differing number of term lengths to accomplish a staggering of the
appointment schedule so that no more than one-third of the seats shall expire in any one
year.
Meetings:
Meets as needed.
Responsible Department:
Public Works
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HISTORICAL COMMISSION
Commission Origin:
Town Council Resolution #1657 in June 1976, Town Council Resolution #1675 in
September 1976 and Town Council Resolution #3927 in October 2010.

Commission's Goals and Objectives:
The San Anselmo Historical Commission has been established to preserve the history of
San Anselmo and to make the Town's historical heritage known to its present day
residents.
The functions of the Commission include:
o
o
o
o
o
o

)

o

Collect data for interpretation, preparation and eventual publication of a San Anselmo
history.
Solicit published works whether original, copies or microfilm;
Interview old-time residents and their offspring.
Collect and identify photographs and memorabilia for display.
Advise on temporary and permanent historical displays.
Identification of and research documentation concerning San Anselmo's older
buildings and historic sites.
Advice to the Town Council and to other Town bodies and Town Departments on
historical matters.

Commission Composition:
Eleven members. Members of the Commission shall be appointed by majority vote of the
Town Council. The term of office shall be four years; provided that the first members
shall serve a differing number of term lengths to accomplish a staggering of the
appointment schedule.
The Commission shall organize itself and establish its meeting schedule.
All meetings of the Commission shall be public.

Meetings:
Regular meetings are held on the 3rd Wednesday of each month, at 7:30 pm. in the
Historical Museum.

Responsible Department:
Library
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. LIBRARY ADVISORY BOARD
Board Origin:
Town Council Ordinance #710 in October 1976 amended by Town Council Ordinance
#863 in November 1984 and Town Council Ordinance #1064 in April 2008.
Board's Goals and Functions:
o

o
o

o
o

To consider, propose and recommend guidelines with respect to programs and
facilities to meet the library needs of the community. Such recommendations shall be
made in conjunction with recommendations of the Town Librarian.
To review periodic reports from the Librarian concerning the general operations and
functions of the Library.
To recommend ways of informing the residents of San Anselmo as to the programs,
services and assistance which the Library affords, to solicit constructive comments
from the community, and to encourage the development of innovative programs.
To promote intergovernmental cooperation in the development of Library services,
patronage and usage.
To carry out such other functions as may be prescribed by the Council.

Board Composition:
)

Seven members appointed for a term of four years.
Meetings:
Regular meetings are held on the 4th Thursday of every other ~onth, at 4:30 pm. in the
Library.
Responsible Department:
Library
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LIBRARY PARCEL TAX OVERSIGHT COMMITTEE
Committee Origin:
Town Council Resolution #3934 in November 2010.
Committee's Goals and Functions:
o
o

Review the proposed expenditures from the Library Tax Fund in the spring prior to
budget approval
Review the actual expenditures from the Library Tax Fund in the fall following the
fiscal year

Committee Composition:
Five members, with one member representing the Library Advisory Board, one member
representing the Friends of the Library, and three members representing the general
public appointed for a term of three years.
Meetings:
Meets twice annually as needed.
1

Responsible Department:

)

Library

\
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Marin Commission on Aging
Commission Origin:
Designated by the State as the local long term care lead agency and project review body, and as the
local Adult Day Health Care Planning Council in January 2001.

Commission's Functions and Responsibilities:
•

The Commi~sion on Aging member is appointed by the Marin County Board of Supervisors or
local City or Town Council to serve as one of the 21 voluntary advisors to the Board of
Supervisors on issues affecting the elderly in Marin County.

•

The Commission is a federally mandated advisory council to the Board of Supervisors, which
serves as the policy-making board of the Area Agency on Aging within County government.

•

Provide information about attitudes, needs and opinions of the elderly to the Board of

•

Advise on the development and implementation of the Annual Area Plan in conformity with

Supervisors and the Area Agency on Aging Staff;
State and Federal regulations;
•

Serve as a forum and a strong advocate, providing leadership for the elderly;

•

Hold public meetings on the Area Plan on the needs and priorities of the elderly and
recommend programs to the Board for funding;

/

)

•

Advise the Area Agency on Aging (Board of Supervisors) on allocations of funds and on
legislation affecting policies pertinent to the elderly;

•

Serve as a source of community education pertaining to the needs and programs for the aging;

•

Consult and maintain contact with special groups which have responsibilities relating to the
older American.

Commission Composition:
One member, appointed for a term of three years.

Meetings:
Regular meetings are held on the 2nd Thursday of each month from 10:00 AM to 1:00 PM.

Responsible Department:
Marin County Board of Supervisors- Contact number is {415) 499-7331
Department of Health and Human Services- Marin County Division of Aging
10 North San Pedro Road, Suite #1012, San Rafael, CA 94903
•

Nick Trunzo, Director - Division of Aging 499-3696
ntruzo@co.marin.ca.us

10 North San Pedro Road Ste 1012
San Rafael, CA 94903
1

•

Christine Mehas, Secretary- Fax {415) 499-5055

/
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MARIN COUNTY HAZARDOUS & SOLID WASTE AUTHORITY
LOCAL TASK FORCE
Authority's origin:
The Authority was formed under a joint powers agreement between the County of Marin
and eleven cities and towns within Marin County.

Authority's Goals and Objectives:
To administer and enforce hazardous waste and solid waste management plans, as
mandated by State law.

Authority's Composition:
San Anselmo has one seat on the Board (filled by the Town Manager) and one
community seat for Ross Valley, appointed for a term of three years, on the Local Task
Force

Meetings:
Meets as necessary
Marin County contact number is 415-499-6584

)
Responsible Department:
Administration
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MARIN COUNTY MOSQUITO ABATEMENT

DISTRIC~

District's origin:
The Mosquito Abatement District Board establishes policy and makes decisions as
guidelines for administrative execution. Board members collectively represent the
diverse areas and interests of the district community.
District's Goals and Objectives:
The purpose of the Mosquito Abatement District is to take steps for the "extermination of
mosquitoes in or outside of the district. The Board of Trustee's primary function is to
establish policy and guidelines for implementation by district staff.
Commission Composition:
San Anselmo has one seat on the board, appointed for a term of two years for the first
term and two to four years for the second term. The representative must be a resident and
voter of the town.
Meetings:
Regular meetings of the Board take place each month at 7:00 pm at the District
Headquarters. (595 Helman Lane, Cotati 94939- 707-285-2200)

1
)

Responsible Department:
Administration

I
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OPEN SPACE COMMITTEE
Committee Origin:
The Committee was established by Town Council action on October 13, 1981.
Resolution #4030 in May 2013
Committee's Responsibilities:
Has major responsibilities for the long-term planning of open space in and near
San Anselmo, for the generation of community support for the implementation of that
program and for the fund raising necessary to implement the plan.
o The Committee will involve its~lf in some long-range planning and also review
planning and development matters that it deems appropriate for its review.
o The-Committee is an advisory body to the Town Council and its role is to advocate
for open space.
o Decision making is a collective process by the Committee as a whole. Staff providing
support to the Committee is engaged to serve the community as a whole, under the
general direction of the Town Council.
o

Committee's Composition:

(

)

Eleven members appointed for a term of four years.
Meetings:
Regular meetings are held on the 3rd Wednesday of each month, at 7:30 pm. in the
Council Chambers.
Responsible Department:
Planning
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PARKS AND RECREATION COMMISSION

Commission's Origin:
Town Council Ordinance #735 in May 1977 amended by Town Council Ordinance #862
in October 1984 amended by Town Council Ordinance #1068 in March 2009.
Town Council Resolution #4047 in November 2013.
Functions of the Commission:
o To serve in an advisory capacity to the Town Council and the Public Works Director
and Community Services Director on all matters pertaining to the planning of
recreation activities.
o Also to serve in an advisory capacity to the Town Council and the Directors for the
development of the Town Parks and management of the public lands.
o The Commission assists all Town organizations and agencies that have as their goal
the provision of activities or service for the leisure time interest of all youths and
adults.
Commission Composition:

(

)

Seven members appointed for a term of four years.
Meetings:
Regular meetings are held on the 3rd Tuesday of each month, at 7:00 pm. in the Town
·
Hall Council Chambers.
Responsible Department:
Recreation Department
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PLANNING COMMISSION

Commission Origin:
Town Council Ordinances #250, as amended by Ordinance #373, Ordinance #608,
effective January 7, 1971 and Ordinance #735, effective on July 14th, 1977; Town
Council Ordinance #894, effective January 21, 1988, as amended by Ordinance #988,
effective November 13, 1997; Town Council Ordinance #1026, effective July 11, 2002.
Commission's Guidelines and Responsibilities:
o

The Commission is charged with continuing evaluation of the General Plan and
recommending changes to the Council in order that the plan be dynamic,
recommending implementing ordinances, and broad changes in zoning to conform
with the Plan.
o The Commission hears and determines applications for individual zoning changes,
subdivisions, planned use developments, variances, use permits and design review.
o Decisions of the Commission on rezoning of large subdivisions are recommendatory
to the Council; other current planning matters are final unless appealed to the
Council.

( )

Commission Composition:
Seven members appointed for a term of four years.
Meetings:
Regular meetings are held on the 1st and 3rd Mondays at 7:00 pm. in the Council
Chambers.
Responsible Department:
Planning Department
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QUALITY OF LIFE COMMISSION
Commission's Origin:

Town Council Resolution# 3512 in June 2000
Town Council Resolution# 3639 in April 2003
Town Council Resolution# 4041 in July 2013

Commission's Charge, Purpose and Goals:

o

)

Charge: The charge of the Commission is to review the Town's General Plan in terms
of livability, sustainability and long-term issues. As part of this process the
Commission will conduct a facilitated community forum to identify community
issues and concerns to present to the Town Council for the prioritization of the
·
specific charge of the Commission.
o Purpose: To secure a high quality of life for San Anselmo residents within the means
of nature through leadership, innovation and action, with the following objectives:
a. To define and enhance the elements of the San Anselmo community that provide
personal meaning and satisfaction to its residents.
b. To provide an overview of, and coordination among, groups that contribute to the
quality of life within San Anselmo, including publicity of their activities to the
general community.
c. To provide assistance to Town staff by performing research, developing proposals
and implementing action plans supporting the previous objectives.
o Goals:
a. Define San Anselmo's Quality of Life elements in specific and measurable terms
while recognizing that some important elements will be more subjective than
others.
b. Evaluate the community's quality of life and identify areas for improvement.
c. Assess the Town's ecological impact and identify areas for lightening the local
economy's ecological load while improving its performance in providing quality
of life.
d. Engage the community in constructive debate and develop activities that maintain
the San Anselmo community's pride in their Town and their interest in building a
sustainable future.
Commission's Composition:

Nine members appointed for a term of three years
Meetings:
Regular meetings are held on the 3rd Monday of each month, at 7 :00 pm. in the
Historical Museum, first floor of the Library.
Responsible Department:

Town Manager
25

ROSS VALLEY PARAMEDIC AUTHORITY
District's origin:
The Ross Valley Paramedic Authority (RVPA) was formed in 1983 to provide
emergency medical services and transport to local medical facilities. Ross Valley
residents voted to pay a per-unit parcel tax for this service. The RVPA parcel tax
election is conducted once every four years.
Authority's Goals and Objectives:
To provide an emergency medical services delivery system for the Ross Valley.
Commission Composition:
Each of the Ross Valley communities has an appointed representative to the Board of
Directors of the Ross Valley Paramedic Authority. The term of the appointment is four
years.
Meetings:

'

\

)

The Authority meets the first Thursday of each month at 6:30 p.m. in the Larkspur
Council Chambers.
Responsible Department:
Fire Department

)
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TAX EQUITY BOARD

)
Board Origin:

Town Council Ordinance #845 in August 1983 and Resolution #1951 in July 1983,
Resolution #3013 in March 1987, Resolution #3126 in August 1990, and Resolution
#3139 in March 1991.

Board's Procedures and Purpose:
o

)

The San Anselmo Town Council has adopted Ordinance #845 levying a Municipal
Services Tax and incorporating provisions for full or partial rebate from persons
claiming inability to pay the tax provided therein.
o Any person claiming inability to pay the Municipal Services Tax, Library Parcel Tax,
or the Pension Override Tax may file in confidence an application for relief on a form
provided by the Board, accompanied by proofs available.
o The Town Clerk shall receive all rebate applications, number such consecutively,
remove all indicators of identity of person or location of property, and submit
promptly to the Board.
o The Board shall at a noticed public meeting review each application. The Board may
order a rebate in any sum up to the full amount of the Municipal Services Tax,
Library Parcel Tax and the Pension Override Tax levied and payable in that fiscal
year. Applications must be completed and submitted by date determined by the
Finance Director. Decisions of the Board shall be final.

Board Composition:
Three members, appointed for a term of three years, with one appointed each year.

Meetings:
Meet annually in May

Responsible Department:
Administration

)
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BOARD, COMMISSION AND COMMITTEE MEETING PROCEDURES
Meetings are Open and Public
Meetings of San Anselmo's boards, commission and committees are open and public, and all
persons have the right to attend these meetings. All meetings are conducted in compliance with
the Ralph M. Brown Act, which is the State of California open meetings law (California
Government Code Sections 54950 to 54962 inclusive). The intent language of the Brown Act
captures the spirit and purpose of the open meeting requirements:

In enacting this chapter, the Legislature finds and declares that the public
commissions, boards and councils and other public agencies in this State exist
to aid in the conduct ofpeople's business. It is the intent of the law that their
actions be taken openly and conducted openly.
The people of this State do not yield their sovereignty to the agencies which
serve them. The people, in delegating authority, do not give their public
servants their right to decide what is good/or the people to know and what is
not good for them to know. The people insist on remaining informed that they
may retain control over the instruments they have created.
The Brown Act requires all meetings of legislative bodies, except specifically authorized
executive sessions, to be conducted openly and in public. San Anselmo's boards, commissions
and committees are included in the Brown Act's definition oflegislative body, as they have all
been created either by ordinance, resolution or formal Town Council action to serve in a
decision-making or advisory capacity. The Brown Act defines a meeting as: "Any congregation
of a majority of members of a legislative body at the same time and place to hear, discuss or
deliberate upon any item that is within the subject matter jurisdiction of the legislative body or
the local agency to which it pertains."
Detailed information on the Ralph M. Brown Act, including the full text of the Act and a public
document entitled "Open & Public", which was prepared by a number of organizations
(including the League of California Cities), is available in the Town Clerk's office.
Meeting Notices and Agendas
To ensure that meetings are truly open and public, the Brown Act includes requirements
regarding effective public notice and meeting agendas. All meetings of San Anselmo's boards,
commissions and committees must be in compliance with these provisions.
For all regular meetings, an agenda containing a brief general description of each item of
business to be considered must be posted at least 72 hours in advance of the meeting. The
posting is at the San Anselmo Town Hall and is done by the Town staff. The agenda should be
delivered to the Town Clerk at least four working days before the meeting date. The agenda
should include the name of the committee, the day, date, time and location of the meeting. A
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sample of the agenda format is on page 49. The Town staff will send the agenda to the media,
and to boards, commissions, and committees prior to the meeting for their review, if requested.
Full agenda packets are prepared by Town staff for the Town Council, Planning Commission,
Capital Programs Monitoring Committee, and the Parks and Recreation Commission and include
detailed information and communication regarding each item of business. In preparing for the
meeting, members should carefully read the information included in the agenda packets and
contact staff with any questions prior to the meeting.
Special meetings may be called by the board, commission or committee chairperson or by a
majority of members. Notice of such meetings must be posted at least 24 hours in advance of the
meeting and sent to all members as well as to the local media. In these situations, the meeting
notice constitutes the agenda, which must include the date, time and place of the meeting as well
as a listing of all business to be transacted.
The Brown Act prohibits legislative bodies from taking action on any item that is not included on
the meeting agenda except in specific situations. These situations include the following: 1)
when a majority of the members decides there is an emergency situation as defined by the Brown
Act; 2) when two-thirds of the members determine that there is a need for immediate action
which came to the attention of the local agency subsequent to the agenda being posted; and 3)
when an item appeared on the agenda of a meeting held not more than five days earlier and was
continued from that meeting.
All meeting agendas provide the opportunity for members of the public to speak on any item of
interest that falls within the scope of responsibility of the particular board, commission or
committee. In addition, members of the public are always given the opportunity to comment on
each item being considered at the meeting during consideration of the item.
Meeting Rules and Parliamentary Procedure
Meetings of boards, commissions and committees are generally operated according to
parliamentary procedure. Each advisory body may establish additional rules, limit debate and
eject unruly persons if necessary.
The Town Council adopted Rosenberg’s Rules of Order for conducting official, noticed public
meetings of the Town Council, which outline simple rules of parliamentary procedures. A copy
is enclosed for your consideration and use at meetings.
In order for a board, commission or committee to meet, conduct business and take action, a
quorum must be present. A quorum is generally defined as a majority of appointed members to
the particular advisory body.
Board, commission and committee action is taken by motion. Motions go through the following
general steps:
1.

The member making the motion asks to be recognized by the chair.
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2.
3.
4.1
5.
6.
7.

The member makes the motion ("I move ... ");
Another member seconds the motion (if there is no second, the motion dies);
The chairperson states the motion (the chair ~ay ask the maker to provide the motion
language in writing to assure that members are clear as to what they are voting on);
The chairperson asks for discussion;
When the chairperson determines that there has been sufficient discussion, the debate is
closed; and
The chairperson puts the motion to a vote.

The vote on a motion may take the form of a "no objection" vote, in which the chair states that, if
there is not objection, the motion passes unanimously. If members prefer, the vote may take
form of a voice or roll call vote. The Brown Act prohibits voting or taking action by secret
ballot.
Role of the Chairperson

I

)

During board, commission and committee meetings, the chairperson is responsible for
overseeing the public debate in a manner that encourages input while facilitating the decisionmaking process. The chairperson should limit the discussion and debate to the particular scope of
responsibility of the group and should ensure that all individuals have the opportunity to speak.
The chairperson should expedite the business of the board, commission or committee by making
sure that the discussion does not get off track or bogged down on peripheral issues. The
chairperson should ensure that a member is appointed to take minutes of the group's meetings.
Minutes should be sent to the Town Clerk for file and distribution to Town Council members.
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Rosenberg's Rules of Order
REVISED 2011

Simple Rules of Parliamentary Procedure for the 21st Century

By Judge Dave Rosenberg
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MISSION AND CORE BELIEFS
To expand and protect local control for cities through educatio~ and advocacy to enhance the quality oflife for all Californians.

VISION
To be recognized and respected as the leading advocate for the common interests of California's cities.

About the League of California Cities
Established in 1898, the League of California Cities is a member organization that represents California's incorporated cities.
The League strives to protect the local authority and automony of city government and help California's cities effectively
serve their residents. In addition to advocating on cities' behalf at the state capitol, the League provides its members with
professional development programs and information resources, conducts education conferences and research, and publishes
Western City magazine.
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INTRODUCTION
Establishing a Quorum

The rules of procedure at meetings should be simple enough for
most people to understand. Unfortunately, that has not always been
the case. Virtually all clubs, associations, boards, councils and bodies
follow a set of rules - Robert's Rules of Order- which are embodied
in a small, but complex, book. Virtually no one I know has actually
read this book cover to cover. Worse yet, the book was written for·
another time and for another purpose. If one is chairing or running
a parliament, then Robert's Rules of Order is a dandy and quite useful
handbook for procedure in that complex setting. On the other hand,
if one is running a meeting of say, a five-member body with a few
members of the public in attendance, a simplified version of the rules
of parliamentary procedure is in order.

The starting point for a meeting is the establishment of a quorum.
A quorum is defined as the minimum number of members of the
body who must be present at a meeting for business to be legally
transacted. The default rule is that a quorum is one more than half
the body. For example, in a five-member body a quorum is three.
When the body has three members present, it can legally transact
business. If the body has less than a quorum of members present, it
cannot legally transact business. And even if the body has a quorum
to begin the meeting, the body can lose the quorum during the
meeting when a member departs (or even when a member leaves the
dais). When that occurs the body loses its ability to transact business
until and unless a quorum is reestablished.

Hence, the birth of Rosenberg's Rules of Order.

The default rule, identified above, however, gives way to a specific
rule of the body that establishes a quorum. For example, the rules of
a particular five-member body may indicate that a quorum is four
members for that particular body. The body must follow the rules it
has established for its quorum. In the absence of such a specific rule,
the quorum is one more than half the members of the body.

What follows is my version of the rules of parliamentary procedure,
based on my decades of experience chairing meetings in state and
local government. These rules have been simplified for the smaller
bodies we chair or in which we participate, slimmed down for the
21st Century, yet retaining the basic tenets of order to which we have
grown accustomed. Interestingly enough, Rosenberg's Rules has found
'{"ekoming audience. Hundreds of cities, counties, special districts,
Jmmittees, boards, commissions, neighborhood associations and
private corporations and companies have adopted Rosenberg's Rules
in lieu of Robert's Rules because they have found them practical,
logical, simple, easy to learn and user friendly.

The Role of the Chair
While all members of the body should know and understand the
rules of parliamentary procedure, it is the chair of the body who is
charged with applying the rules of conduct of the meeting. The chair
should be well versed in those rules. For all intents and purposes, the
chair makes the final ruling on the rules every time the chair states an
action. In fact, all decisions by the chair are final unless overruled by
the body itself.

This treatise on modern parliamentary procedure is built on a
foundation supported by the following four pillars:
I. Rules should establish order. The first purpose of rules of
parliamentary procedure is to establish a framework for the
orderly conduct of meetings.

Since the chair runs the conduct of the meeting, it is usual courtesy
for the chair to play a less active role in the debate and discussion
than other members of the body. This does not mean that the chair
should not participate in the debate or discussion. To the contrary, as
a member of the body, the chair has the full right to participate in the
debate, discussion and decision-making of the body. What the chair
should do, however, is strive to be the last to speak at the discussion
and debate stage. The chair should not make or second a motion
unless the chair is convinced that no other member of the body will
do so at that point in time.

2. Rules should be clear. Simple rules lead to wider understanding
and participation. Complex rules create two classes: those
who understand and participate; and those who do not fully
understand and do not fully participate.
3.

Rules should be user friendly. That is, the rules must be simple
enough that the public is invited into the body and feels that it
has participated in the process.

4.

Rules should enforce the will of the majority while protecting
the rights of the minority. The ultimate purpose of rules of
procedure is to encourage discussion and to facilitate decision
making by the body. In a democracy, majority rules. The rules
must enable the majority to express itself and fashion a result,
while permitting the minority to also express itself, but not
dominate, while fully participating in the process.

The Basic Format for an Agenda Item Discussion
Formal meetings normally have a written, often published agenda.
Informal meetings may have only an oral or understood agenda. In
either case, the meeting is governed by the agenda and the agenda
constitutes the body's agreed-upon roadmap for the meeting. Each
agenda item can be handled by the chair in the following basic
format:

2
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Ninth, the chair takes a vote. Simply asking for the "ayes" and then
asking for the "nays" normally does this. If members of the body do
not vote, then they"abstain:' Unless the rules of the body provide
otherwise (or unless a super majority is required as delineated later
in these rules), then a simple majority (as defined in law or the rules
of the body as delineated later in these rules) determines whether the
motion passes or is defeated.

First, the chair should clearly announce the agenda item number and
should clearly state what the agenda item subject is. The chair should
then announce the format (which follows) that will be followed in
considering the agenda item.
Second, following that agenda format, the chair should invite the
appropriate person or persons to report on the item, including any
recommendation that they might have. The appropriate person or
persons may be the chair, a member of the body, a staff person, or a
committee chair charged with providing input on the agenda item.

Tenth, the chair should announce the result of the vote and what
action (if any) the body has taken. In announcing the result, the chair
should indicate the names of the members of the body, if any, who
voted in the minority on the motion. This announcement might take
the following form: "The motion passes by a vote of 3-2, with Smith
and Jones dissenting. We have passed the motion requiring a 10-day
notice for all future meetings of this body."

Third, the chair should ask members of the body if they have any
technical questions of clarification. At this point, members of the
body may ask clarifying questions to the person or persons who
reported on the item, and that person or persons should be given
time to respond.
Fourth, the chair should invite public comments, or if appropriate at
a formal meeting, should open the public meeting for public input.
If numerous members of the public indicate a desire to speak to
the subject, the chair may limit the time of public speakers. At the
conclusion of the public comments, the chair should announce that
public input has concluded (or the public hearing, as the case may be,
is closed).

Motions in General
Motions are the vehicles for decision making by a body. It is usually
best to have a motion before the body prior to commencing
discussion of an agenda item. This helps the body focus.
Motions are made in a simple two-step process. First, the chair
should recognize the member of the body. Second, the member
of the body makes a motion by preceding the member's desired
approach with the words "I move ... "

fifth, the chair should invite a motion. The chair should announce
~-

)e name of the member of the body who makes the motion.

A typical motion might be: "I move that we give a 10-day notice in
the future for all our meetings."

Sixth, the chair should determine if any member of the body wishes
to second the motion. The chair should announce the name of the
member of the body who seconds the motion. It is normally good
practice for a motion to require a second before proceeding to
ensure that it is not just one member of the body who is interested
in a particular approach. However, a second is not an absolute
requirement, and the chair can proceed with consideration and vote
on a motion even when there is no second. This is a matter left to the
discretion of the chair.

The chair usually initiates the motion in one of three ways:
1. Inviting the members of the body to make a motion, for
example, "A motion at this time would be in order:'

2. Suggesting a motion to the members of the body, "A motion
would be in order that we give a 10-day notice in the future for all
our meetings."
3. Making the motion. As noted, the chair has every right as a
member of the body to make a motion, but should normally do
so only if the chair wishes to make a motion on an item but is
convinced that no other member of the body is willing to step
forward to do so at a particular time.

Seventh, if the motion is made and seconded, the chair should make
sure everyone understands the motion.
This is done in one of three ways:
1. The chair can ask the maker of the motion to repeat it;

2. The chair can repeat the motion; or

The Three Basic Motions

3. The chair can ask the secretary or the clerk of the body to repeat
the motion.

There are three motions that are the most common and recur often
at meetings:

Eighth, the chair should now invite discussion of the motion by the
body. If there is no desired discussion, or after the discussion has
ended, the chair should announce that the body will vote on the
motion. If there has been no discussion or very brief discussion, then
the vote on the motion should proceed immediately and there is no
~ ed to repeat the motion. If there has been substantial discussion,
1
.en it is normally best to make sure everyone understands the
motion by repeating it.

The basic motion. The basic motion is the one that puts forward a
decision for the body's consideration. A basic motion might be: "I
move that we create a five-member committee to plan and put on
our annual fundraiser."

3

36

First, the chair would deal with the third (the last) motion on the
floor, the substitute motion. After discussion and. debate, a .vote
would be taken first on the third motion. If the substitute motion
passed, it would be a substitute for the basic motion and would
eliminate it. The first motion would be moot, as would the second
motion (which sought to amend the first motion), and the action on
the agenda item would be completed on the passage by the body of
the third motion (the substitute motion). No vote would be taken on
the first or second motions.

The motion to amend. If a member wants to change a basic motion
that is before the body, they would move to amend it. A motion
to amend might be: "I move that we amend the motion to have a
10-member committee." A motion to amend takes the basic motion
that is before the body and seeks to change it in some way.
The substitute motion. If a member wants to completely do away
with the basic motion that is before the body, and put a new motion
before the body, they would move a substitute motion. A substitute
motion might be: "I move a substitute motion that we cancel the
annual fundraiser this year."

Second, if the substitute motion failed, the chair would then deal
with the second (now the last) motion on the floor, the motion
to amend. The discussion and debate would focus strictly on the
amendment (should the committee be five or 10 members). If the
motion to amend passed, the chair would then move to consider the
main motion (the first motion) as amended. If the motion to amend
failed, the chair would then move to consider the main motion (the
first motion) in its original format, not amended.

"Motions to amend" and "substitute motions" are often confused, but
they are quite different; and their effect (if passed) is quite different.
A motion to amend seeks to retain the basic motion on the floor, but
modify it in some way. A substitute motion seeks to throw out the
basic motion on the floor, and substitute a new and different motion
for it. The decision as to whether a motion is really a "motion to
amend" or a "substitute motion" is left to the chair. So if a member
makes what that member calls a "motion to amend:' but the chair
determines that it is really a "substitute motion," then the chair's
designation governs.

Third, the chair would now deal with the first motion that was placed
on the floor. The original motion would either be in its original
format (five-member committee), or if amended, would be in its
amended format (10-member committee). The question on the floor
for discussion and decision would be whether a committee should
plan and put on the annual fundraiser.

A "friendly amendment" is a practical parliamentary tool that is
simple, informal, saves time and avoids bogging a meeting down
·. 'ith numerous formal motions. It works in the following way: In the
.Jscussion on a pending motion, it may appear that a change to the
motion is desirable or may win support for the motion from some
members. When that happens, a member who has the floor may
simply say, "I want to suggest a friendly amendment to the motion:'
The member suggests the friendly amendment, and if the maker and
the person who seconded the motion pending on the floor accepts
the friendly amendment, that now becomes the pending motion on
the floor. If either the maker or the person who seconded rejects the
proposed friendly amendment, then the proposer can formally move
to amend.

To Debate or Not to Debate
The basic rule of motions is that they are subject to discussion and
debate. Accordingly, basic motions, motions to amend, and substitute
motions are all eligible, each in their turn, for full discussion before
and by the body. The debate can continue as long as members of the
body wish to discuss an item, subject to the decision of the chair that
it is time to move on and take action.
There are exceptions to the general rule of free and open debate
on motions. The exceptions all apply when there is a desire of the
body to move on. The following motions are not debatable (that
is, when the following motions are made and seconded, the chair
must immediately call for a vote of the body without debate on the
motion):

Multiple Motions Before the Body
There can be up to three motions on the floor at the same time.
The chair can reject a fourth motion until the chair has dealt
with the three that are on the floor and has resolved them. This
rule has practical value. More than three motions on the floor at
any given time is confusing and unwieldy for almost everyone,
including the chair.

Motion to adjourn. This motion, if passed, requires the body to
immediately adjourn to its next regularly scheduled meeting. It
requires a simple majority vote.
Motion to recess. This motion, if passed, requires the body to
immediately take a recess. Normally, the chair determines the length
of the recess which may be a few minutes or an hour. It requires a
simple majority vote.

When there are two or three motions on the floor (after motions and
seconds) at the same time, the vote should proceed first on the last
motion that is made. For example, assume the first motion is a basic
"motion to have a five-member committee to plan and put on our
annual fundraiser." During the discussion of this motion, a member
might make a second motion to "amend the main motion to have a
)-member committee, not a five-member committee to plan and
put on our annual fundraiser." And perhaps, during that discussion, a
member makes yet a third motion as a "substitute motion that we not
have an annual fundraiser this year." The proper procedure would be
as follows:

Motion to fix the time to adjourn. This motion, if passed, requires
the body to adjourn the meeting at the specific time set in the
motion. For example, the motion might be: "I move we adjourn this
meeting at midnight." It requires a simple majority vote.
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Motion to close nominations. When choosing officers of the
body (such as the chair), nominations are in order either from a
nominating committee or from the floor of the body. A motion to
close nominations effectively cuts off the right of the minority to
nominate officers and it requires a two-thirds vote to pass.

Motion to table. This motion, if passed, requires discussion of the
agenda item to be halted and the agenda item to be placed on "hold:'
The motion can contain a specific time in which the item can come
back to the body. "I move we table this item until our regular meeting
in October." Or the motion can contain no specific time for the
return of the item, in which case a motion to take the item off the
table and bring it back to the body will have to be taken at a future
meeting. A motion to table an item (or to bring it back to the body)
requires a simple majority vote.

Motion to object to the consideration of a question. Normally, such
a motion is unnecessary since the objectionable item can be tabled or
defeated straight up. However, when members of a body do not even
want an item on the agenda to be considered, then such a motion is
in order. It is not debatable, and it requires a two-thirds vote to pass.

Motion to limit debate. The most common form of this motion is to
say, "I move the previous question" or "I move the question" or "I call
the question" or sometimes someone simply shouts out "question."
As a practical matter, when a member calls out one of these phrases,
the chair can expedite matters by treating it as a "request" rather
than as a formal motion. The chair can simply inquire of the body,
"any further discussion?" If no one wishes to have further discussion,
then the chair can go right to the pending motion that is on the floor.
However, if even one person wishes to discuss the pending motion
further, then at that point, the chair should treat the call for the
"question" as a formal motion, and proceed to it.

Motion to suspend the rules. This motion is debatable, but requires
a two-thirds vote to pass. If the body has its own rules of order,
conduct or procedure, this motion allows the body to suspend the
rules for a particular purpose. For example, the body (a private club)
might have a rule prohibiting the attendance at meetings by non-club
members. A motion to suspend the rules would be in order to allow
a non-club member to attend a meeting of the club on a particular
date or on a particular agenda item.

Counting Votes

When a member of the body makes such a motion ("I move the
previous question"), the member is really saying: "I've had enough
c\ebate. Let's get on with the vote." When such a motion is made, the
)air should ask for a second, stop debate, and vote on the motion to
limit debate. The motion to limit debate requires a two-thirds vote of
the body.

The matter of counting votes starts simple, but can become
complicated.
Usually, it's pretty easy to determine whether a particular motion
passed or whether it was defeated. If a simple majority vote is needed
to pass a motion, then one vote more than 50 percent of the body is
required. For example, in a five-member body, if the vote is three in
favor and two opposed, the motion passes. If it is two in favor and
three opposed, the motion is defeated.

NOTE: A motion to limit debate could include a time limit. For
example: "I move we limit debate on this agenda item to 15 minutes."
Even in this format, the motion to limit debate requires a twothirds vote of the body. A similar motion is a motion to object to
consideration ofan item. This motion is not debatable, and if passed,
precludes the body from even considering an item on the agenda. It
also requires a two-thirds vote.

If a two-thirds majority vote is needed to pass a motion, then how
many affirmative votes are required? The simple rule of thumb is to
count the "no" votes and double that count to determine how many
"yes" votes are needed to pass a particular motion. For example, in
a seven-member body, if two members vote "no" then the "yes" vote
of at least four members is required to achieve a two-thirds majority
vote to pass the motion.

Majority and Super Majority Votes
In a democracy, a simple majority vote determines a question. A tie
vote means the motion fails. So in a seven-member body, a vote of
4-3 passes the motion. A vote of 3-3 with one abstention means the
motion fails. If one member is absent and the vote is 3-3, the motion
still fails.

What about tie votes? In the event of a tie, the motion always fails since
an affirmative vote is required to pass any motion. For example, in a
five-member body, if the vote is two in favor and two opposed, with
one member absent, the motion is defeated.
Vote counting starts to become complicated when members
vote "abstain" or in the case of a written ballot, cast a blank (or
unreadable) ballot. Do these votes count, and if so, how does one
count them? The starting point is always to check the statutes.

All motions require a simple majority, but there are a few exceptions.
The exceptions come up when the body is taking an action which
effectively cuts off the ability of a minority of the body to take an
action or discuss an item. These extraordinary motions require a
two-thirds majority (a super majority) to pass:

In California, for example, for an action of a board of supervisors to
be valid and binding, the action must be approved by a majority of the
board. (California Government Code Section 25005.) Typically, this
means three of the five members of the board must vote affirmatively
in favor of the action. A vote of 2-1 would not be sufficient. A vote of
3-0 with two abstentions would be sufficient. In general law cities in

Motion to limit debate. Whether a member says, "I move the
-;~vious question;' or "I move the question;' or "I call the question;'
!"I move to limit debate," it all amounts to an attempt to cut off the
ability of the minority to discuss an item, and it requires a two-thirds
vote to pass.
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California, as another example, resolutions or orders for the payment of
money and all ordinances require a recorded vote of the total members
of the city council. (California Government Code Section 36936.) Cities
with charters may prescribe their own vote requirements. Local elected
officials are always well-advised to consult with their local agency
counsel on how state law may affect the vote count.

Now, exactly how does a member cast an "abstention" vote?
Any time a member votes "abstain" or says, "I abstain;' that is an
abstention. However, if a member votes "present" that is also treated
as an abstention (the member is essentially saying, "Count me for
purposes of a quorum, but my vote on the issue is abstain.") In fact,
any manifestation of intention not to vote either "yes" or "no" on
the pending motion may be treated by the chair as an abstention. If
written ballots are cast, a blank or unreadable ballot is counted as an
abstention as well.

After consulting state statutes, step number two is to check the rules
of the body. If the rules of the body say that you count votes of"those
present" then you treat abstentions one way. However, if the rules of
the body say that you count the votes of those "present and voting;'
then you treat abstentions a different way. And if the rules of the
body are silent on the subject, then the general rule of thumb (and
default rule) is that you count all votes that are "present and voting:'

Can a member vote "absent" or "count me as absent?" Interesting
question. The ruling on this is up to the chair. The better approach is
for the chair to count this as if the member had left his/her chair and
is actually"absent." That, of course, affects the quorum. However, the
chair may also treat this as a vote to abstain, particularly if the person
does not actually leave the dais.

Accordingly, under the "present and voting" system, you would NOT
count abstention votes on the motion. Members who abstain are
counted for purposes of determining quorum (they are "present"),
but you treat the abstention votes on the motion as if they did not
exist (they are not "voting"). On the other hand, if the rules of the
body specifically say that you count votes of those "present" then you
DO count abstention votes both in establishing the quorum and on
the motion. In this event, the abstention votes act just like "no" votes.

/

The Motion to Reconsider
There is a special and unique motion that requires a bit of
explanation all by itself; the motion to reconsider. A tenet of
parliamentary procedure is finality. After vigorous discussion, debate
and a vote, there must be some closure to the issue. And so, after a
vote is taken, the matter is deemed closed, subject only to reopening
if a proper motion to consider is made and passed.

How does this work in practice?
~)ere are a few examples.

A motion to reconsider requires a majority vote to pass like other
garden-variety motions, but there are two special rules that apply
only to the motion to reconsider.

Assume that a five-member city council is voting on a motion that
requires a simple majority vote to pass, and assume further that the
body has no specific rule on counting votes. Accordingly, the default
rule kicks in and we count all votes of members that are "present and
voting." If the vote on the motion is 3-2, the motion passes. If the
motion is 2-2 with one abstention, the motion fails.

First, is the matter of timing. A motion to reconsider must be made
at the meeting where the item was first voted upon. A motion to
reconsider made at a later time is untimely. (The body, however, can
always vote to suspend the rules and, by a two-thirds majority, allow
a motion to reconsider to be made at another time.)

Assume a five-member city council voting on a motion that requires
a two-thirds majority vote to pass, and further assume that the body
has no specific rule on counting votes. Again, the default rule applies.
If the vote is 3-2, the motion fails for lack of a two-thirds majority. If
the vote is 4-1, the motion passes with a clear two-thirds majority. A
vote of three "yes:' one "no" and one "abstain" also results in passage
of the motion. Once again, the abstention is counted only for the
purpose of determining quorum, but on the actual vote on the
motion, it is as if the abstention vote never existed - so an effective
3-1 vote is clearly a two-thirds majority vote.

Second, a motion to reconsider may be made only by certain
members of the body. Accordingly, a motion to reconsider may be
made only by a member who voted in the majority on the original
motion. If such a member has a change of heart, he or she may
make the motion to reconsider (any other member of the body
- including a member who voted in the minority on the original
motion -may second the motion). If a member who voted in the
minority seeks to make the motion to reconsider, it must be ruled
out of order. The purpose of this rule is finality. If a member of
minority could make a motion to reconsider, then the item could be
brought back to the body again and again, which would defeat the
purpose of finality.

Now, change the scenario slightly. Assume the same five-member
city council voting on a motion that requires a two-thirds majority
vote to pass, but now assume that the body DOES have a specific rule
requiring a two-thirds vote of members "present:' Under this specific
rule, we must count the members present not only for quorum but
also for the motion. In this scenario, any abstention has the same
force and effect as if it were a "no" vote. Accordingly, if the votes were
''ree "yes;' one "no" and one "abstain," then the motion fails. The
)stention in this case is treated like a "no" vote and effective vote of
3-2 is not enough to pass two-thirds majority muster.

If the motion to reconsider passes, then the original matter is back
before the body, and a new original motion is in order. The matter may
be discussed and debated as if it were on the floor for the first time.
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Appeal. If the chair makes a ruling that a member of the body
disagrees with, that member may appeal the ruling of the chair. If the
motion is seconded, and after debate, if it passes by a simple majority
vote, then the ruling of the chair is deemed reversed.'

Courtesy and Decorum
The rules of order ~re meant to create an atmosphere where the
members of the body and the members of the public can attend to
business efficiently, fairly and with full participation. At the same
time, it is up to the chair and the members of the body to maintain
common courtesy and decorum. Unless the setting is very informal,
it is always best for only one person at a time to have the floor, and
it is always best for every speaker to be first recognized by the chair
before proceeding to speak.

Call for orders of the day. This is simply another way of saying,
"return to the agenda." If a member believes that the body has drifted
from the agreed-upon agenda, such a call may be made. It does not
require a vote, and when the chair discovers that the agenda has
not been followed, the chair simply reminds the body to return to
the agenda item properly before them. If the chair fails to do so, the
chair's determination may be appealed.

The chair should always ensure that debate and discussion of an
agenda item focuses on the item and the policy in question, not the
personalities of the members of the body. Debate on policy is healthy,
debate on personalities is not. The chair has the right to cut off
discussion that is too personal, is too loud, or is too crude.

Withdraw a motion. During debate and discussion of a motion,
the maker of the motion on the floor, at any time, may interrupt a
speaker to withdraw his or her motion from the floor. The. motion
is immediately deemed withdrawn, although the chair may ask the
person who seconded the motion ifhe or she wishes to make the
motion, and any other member may make the motion if properly
recognized.

Debate and discussion should be focused, but free and open. In the
interest of time, the chair may, however, limit the time allotted to
speakers, including members of the body.
·
Can a member of the body interrupt the speaker? The general rule is
"no." There are, however, exceptions. A speaker may be interrupted
for the following reasons:

Special Notes About Public Input
The rules outlined above will help make meetings very publicfriendly. But in addition, and particularly for the chair, it is wise to
remember three special rules that apply to each agenda item:

Privilege. The proper interruption would be, "point of privilege."
'<:he chair would then ask the interrupter to "state your point:'
,ppropriate points of privilege relate to anything that would
interfere with the normal comfort of the meeting. For example, the
room may be too hot or too cold, or a blowing fan might interfere
with a person's ability to hear.

Rule One: Tell the public what the body will be doing.
Rule Two: Keep the public informed while the body is doing it.
Rule Three: When the body has acted, tell the public what the
body did.

Order. The proper interruption would pe, "point of order." Again,
the chair would ask the interrupter to "state your point." Appropriate
points of order relate to anything that would not be considered
appropriate conduct of the meeting. For example, if the chair moved
on to a vote on a motion that permits debate without allowing that
discussion or debate.
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TOWN OF SAN ANSELMO
Meeting Schedule for the Boards, Commissions and Committees
'

)

)

Arts Commission

2nd Monday
7:00 pm

Historical Museum

Board of Review

Meets as needed

Conference Room

Capital Programs
Monitoring Committee

Meets as needed

Council Chambers

Economic Development
Committee

1st Tuesday
8:45 am

Council Chambers

Flood Committee

Meets as needed

Council Chambers

Historical Commission

3rd Wednesday
7:30 pm

Historical Museum

Library Advisory Board

4th Thursday every
other month 4:30 pm ·

Library

Library Parcel Tax
Oversight Committee

Meets twice annually as
needed

Historical Museum

Marin Commission on
Aging

2nd Thursday
10:00 am to 1:00 pm

Marin County Civic Center

Marin County Hazardous &
Solid Waste Local Task
Force

Meets as needed

Marin County Civic Center

Mosquito Abatement
District

Once per month
7:00 pm

District Headquarters in Cotati

Open Space Committee

3rd· Wednesday
7:30 pm

Council Chambers

Parks & Recreation
Commission

3rd Tuesday
7:00 pm

Council Chambers

Planning Commission

1st & 3rd Mondays
7:00 pm

Council Chambers

Quality of Life Commission

3rd Monday
7:00 pm

Historical Museum

Ross Valley Paramedic
Authority

1st Thursday
6:30 pm

Larkspur Council Chambers

Tax Equity Board

Meets annually in May

Conference Room

Town Council

2nd & 4th Tuesday
7:00 pm

Council Chambers
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ROLE OF BOARD, COMMISSION AND COMMITTEE MEMBERS
Responsibility of Board, Commission and Committee Members
One of the first and most important responsibilities of a board, commission or committee
member is to learn about the group's scope of responsibility and general operating procedures.
This knowledge base provides each individual board, commission and committee member with
the ability to understand the issues at hand and exercise good judgement in giving advice to the
Town Council. New board, commission and committee. members are encouraged to schedule an
appointment with the appropriate Town staff member so they can learn some of the basic
information and ask questions prior to attending their first meeting.
Each board, commission and committee member is responsible for considering the issues as they
relate to the San Anselmo community as a whole. It is important that members be able to set
aside personal biases in an effort to understand how policies will affect all segments of the
Town.

Conflict of Interest Prohibitions
Members of San Anselmo's board, commissions and committees should be aware of the need to
avoid instances of conflicts of interest. Conflict of interest standards, as included in common
law, statute and local policy, are generally applicable to all boards, commission and committees.
Additionally, cert(:lin boards and commissions are subject to filing requirements regarding
economic interests.
The Political Reform Act of 1974 (California Government Code Sections 87100 et. Seq.), which
was enacted by the voters of California by initiative, prohibits financial conflicts of interest on
the part of public officials. The Act provides that no official, including board, commission and
committee members, shall make, participate in making, or in any way attempt to use his or her
official position to influence a Town decision if the official knows, or has reason to know, that
the decision will have a material financial effect on his or her interests or those of his or her
family. The State's Fair Political Practices Commission (FPPC) enforces the State's conflict of
interest regulations. San Anselmo board, commission and committee members may seek the
advice of the Town Attorney or the FPPC regarding conflict of interest issues and concerns;
however, only a formal advice letter from the FPPC will insulate individuals from FPPC
enforcement actions.
The Political Reform Act of 1974 includes requirements for filing of periodic statements of
economic interests for members of the Planning Commission. At the current time, no other
Town board, commission or committee members are subject to State or local filing requirements.
The Town Clerk routinely advises the members of the Planning Commission of filing
requirements and deadlines and will inform other advisory body members of any changes that
would affect them.
Government Code Section 1090, which is a separate law from the Political Reform Act
provisions, states that any Town officers or employees (which includes appointees of the Town)
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shall not be financially interested in any contract made by any body or board of which they are a
member.
A conflict of interest may also exist under common law doctrines. The common law doctrine
against conflict of interest prohibits public officials from placing themselves in a position where
their private/personal interest may conflict with their official duties. The Political Reform Act
focuses on financial conflicts of interest. The common law conflict of interest extends to noneconomic conflicts of interest. Decisions which your committee, commission or board makes
are expected to be the result of disinterested and unbiased decision makers.
Additional information regarding conflict of interest prohibitions and regulations, including the
full text of both State and local laws, is available from the San Anselmo Town Clerk.

Ethics Training
State law (Assembly Bill No. 1234) requires local officials to receive two hours of specified
ethics training every two years.
Although you may have a strong sense of personal ethics, the role and responsibility of the
public servant may require different ethical considerations. The laws play a big role in defining
ethical conduct for public officials. Not all of those laws are intuitive; some can be traps for the
unwary.
)

When you are a public servant, it's not just about your own sense of personal ethics; it's also
about the public's perception of your ethics.
The public's trust in you is dependant on whether they perceive your actions and decisions as
promoting the public's interests, as opposed to your own personal or political interests.
A cost-free training is available athttp://localethics.fppc.ca.gov/login.aspx and at the end of the
training a certification of completion must be printed and turned into Town Hall.

Representing the Board, Commission or Committee
When commenting on matters relating to your official capacity as a board, commission or
committee member, you should make every effort to interpret and represent the view of the
whole group. You should not represent your personal views or recommendations as those of the
entire group unless a majority of the board, commission or committee has voted to approve the
recommendation. If you express views that have not been approved by a majority of the group,
you should make it clear that you are representing yourself as an individual and not the board,
commission or committee on which you serve.
As an individual board, commission or committee member, you have the right to speak and write
publicly on issues unrelated to your official appointment. However, you should recognize that,
as an appointee, you are in a visible position in the community. You should avoid referring to
your official role when addressing the public as a citizen on an unrelated issue. If a question is
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raised, you should clarify that your comments are made as an individual citizen and not as a
board, commission or committee member.

Relations with the Town Council, Staff and Others
As volunteer participants in San Anselmo's municipal government, board, commission and
committee members interact with a variety of people, including elected officials, Town staff, the
media and the general public. Following are some guidelines regarding relationships with these
different groups of people.

Relationships with the Town Council
The Town Council is the elected legislative body of the Town and is responsible for making all
policy decisions. The Town Council relies on the input of boards, commission and committees
to increase the variety of viewpoints and talents brought to the table on Town issues. However,
it is the Town Council's role to consider the broader context and weigh the trade-offs involved in
particular policy decisions. Consequently, the Town Council may accept, reject or modify
recommendations made by Town advisory bodies. As a board, commission or committee
member, you should remember that your role is advisory only and that, even in situations where
your recommendations are not followed, your participation and input into the process are
valuable. The role of the advisory body in providing additional public input to the Town Council
is especially important.

)

Relationships with Town Staff
The Town staff serves as a liaison to Town boards, commissions and committees and assists the
advisory body in accomplishing its functions and communicating with the Town Council. Staff
representatives conduct research and provide relevant information that enhances the work
products and recommendations of the particular advisory body. Town staff members are eager to
work with Town advisory body members in exploring issues and evaluating solutions to Town
problems, as advisory bodies provide staff with an excellent resource for obtaining community
input and ideas. The role of the advisory body in providing additional public input to the Town
Council is especially important. The Chairperson would contact the responsible department head
to make recommendations to the Town Council.
As an advisory body member, it is helpful to be aware of the staff time involved in preparing
reports and studies and members should make sure that all requests made of staff are consistent
with the charge of your particular board, commission or committee. Advisory body members are
requested to not ask staff for individual reports, favors or special consideration.
It is also important to note that while the staff is charged with assisting advisory bodies in
accomplishing their functions, Town staff members are responsible to the Town Manager and
Town Council. There may be occasions when staff recommendations will vary from the
recommendations of the board, commission, or committee.
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Relationships with Fellow Board, Commission or Committee Members

Cooperation among members plays an important role in the success of Town boards,
commissions and committees. To build consensus around common goals and objectives,
members should define the issues and work to reconcile differing viewpoints. When advisory
body members interact positively, the group as a whole will be more effective. Important points
to keep in mind when working with other group members are as follows:
1.
2.
3.
4.
5.

Always respect the other individual's viewpoint, even though it may be different form
your own;
Allow other members adequate time to present their views fully before making
comments;
Be open and honest at all times;
Welcome new members and help them to become acquainted with the board, commission
or committee; and
Accept responsibility, voice opinions, and be fair and factual.

Relationships with the General Public

)

The fundamental purposes of advisory body meetings are to provide a forum for open discussion
on specific issues in a setting that is more informal than a Town Council meeting and to inform
the public of what the group is doing. Good relations with the public are vital to accomplishing
these goals. Boards, commissions and committees should welcome citizen input as a valuable
resource to the group, for understanding community concerns, and to gauge community reaction
to alternative courses of action under consideration.
Relationship wi.th the Media

In most situations, the board, commission or committee chair is designated as the group's official
spokesperson. However, reporters may seek out other advisory body members for comment. If
you are contacted, please recognize the important role the press plays in informing the public and
remember that most reporters do want to write accurate balanced stories and that they usually
face rigid deadlines.
When making statements to the press, you should remember the following:
1.
Indicate if board, commission or committee actions are recommendations and, if so, that
final action will be taken by the Town Council.
2.
Keep your comments factual and try to avoid giving "opinions." If given, you should
identify them as such;
3.
Never volunteer or release information affecting the Town Council before the Council
hears the information first from Town staff;
4.
If you cannot answer a question, say so and refer the reporter to another group member or
to staff for an answer. There is nothing wrong with not knowing something; however,
real damage can be done by giving inaccurate information.
5.
Be honest;
6.
Be positive in your comments and keep in mind your group's goals;
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7.

8.

Go over your comments with the reporter to ensure an accurate story. If the article is
printed with serious errors, call the reporter so that a correction can be printed. If the
article is fair and accurate, make a special effort to thank the reporter; and
Remember that you do not have to talk if you do not want to and that there is no such
thing as "off the record."

Five Golden Rules to Help You Become an Effective Board, Commission or Committee Member

1.

Represent the Whole Town - As a board, commission or committee member, you have
been appointed to represent the public interest and not a special group or interest. The
question, "What is best for the entire San Anselmo community?" should take precedence
over "What is best for my special interest group?"

2.

Keep the Lines of Communication Open - As a board, commission or committee
member, you are in the unique position of serving as a liaison between the Town and its
citizens. YOU are encouraged to explain and promote policies and programs established
by the Town Council within the scope of interest of your group. It is equally important
for you to transmit back to the Town Council the reactions and opinions of the citizens as
they relate to these policies and programs. In doing so, it is very important that you do
not substitute your own opinions for those of the general public.

3.

Do your homework and be thorough in making recommendations - As a board,
commission or committee member, you should be prepared to discuss the issues that are
on the meeting agenda. In addition to reading the agenda packet and materials, your
preparation may include discussions with staff, visiting the location of a proposed project
or reviewing prior Town Council actions. You should make every effort to remain
objective during the fact-finding phase and to thoroughly evaluate all aspects of an issue ·
before making a recommendation.

4.

Be conscious of the relationship with the Town Council and Town staff - Successful
relationships with the Council and staff are basic for the successful operation of any
advisory body. It is important that you respect the authority of those who, in the end, will
be charged with the responsibility for actions taken by the Town. Further guidance on
these relationships is provided in detail in the previous section of this handbook.

5.

Establish a good working relationship with other commission members -A positive
relationship among all of the members of a board, commission or committee will help to
ensure the success of the group.

)

CONCLUSION
In closing, the Town Council and staff would like to welcome you to Town service as a
volunteer member of a Town Board, Commission or Committee. We are hopeful that you will
enjoy your participation in the governing process of the Town of San Anselmo.
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This handbook has been prepared to assist you during your term of service. Please consider it as
a general guide and not as an all inclusive set of regulations. If you have questions about the
materials included in this handbook or concerns about items that are not addressed, do not
hesitate to ask Town staff. The Town of San Anselmo thanks you again for your service and
hopes that you are personally enriched as you make contributions that assist and benefit your
community.

)
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San Anselmo Name of Board, Commission or Committee
Day and Time
(

Location of the meeting

)

AGENDA
1. Call to Order
2. Roll Call
3. Approval of Agenda
4. Approval of Minutes - - - - - - 5. Open Time for Public Expression
The public is welcome to address the Board at this time on matters not on the agenda. Please be advised that pursuant to
Government Code Section 54954.2, the Board is not permitted to take action on any matter not on the agenda, unless it determines
that an emergency exists, or that the need to take action arose following posting of the agenda. Each speaker is limited to 3 minutes
and a spokesperson for an organization is limited to 5 minutes.

6. Discussion Items:

A.
B.

c.

D.

)

7. Commission comments & questions, requests for future agenda items
8. Next meeting
9. Adjournment

Any writings or documents provided to a majority of the (Board/Commission/Committee) regarding any item on this
agenda after the distribution of the original packet will be made available for public inspection at the public counter
at Town Hall located at 525 San Anselmo Avenue.
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting,
please contact the Administrative Services Technician at 258-4626. Notification at least 48 hours in advance will
enable the Town to make reasonable accommodation to help ensure accessibility to this meeting.

I hereby certify that this agenda was posted on the Public Notice Bulletin Board outside Council
Chambers on
. Administrative Services Assistant
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Arts Commission
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RESOLUTION N0.3355

!\
l

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN
ANSELMO ESTABLISHING A SAN ANSELMO ART COMMISSION
WHEREAS, the growth and flourishing of art and culture enhances the quality of
life in a community, and contributes to the public's enjoyment of life, education, sense of
community pride, and local identity; and
WHEREAS, the encouragement of art and culture is an appropriate matter of
concern to the Town; and
WHEREAS, the Town's prestige and general welfare will be promoted by
providing recognition that art and culture, and the creative spirit which motivates them and
which they personify, are valued as an essential part of the Town's resources; and
WHEREAS, in order to implement these findings, it is desirable to establish the
San Anselmo Art Commission (hereinafter called "Commission") to provide such
recognition and encouragement in the promotion of art and culture in the community.
NOW, THEREFORE, BE IT RESOLVED as follows:
1.

A San Anselmo Art Commission is established with the goal to add to the cultural
character of the Ross Valley, through any form of artistic expression.

2.

The objectives of the Commission include:

3.

+

Providing a structure to facilitate the creation of art in all disciplines in the
community to provide enrichment and enjoyment for the public.

+

Promoting and exhibiting art and cultural works produced by Ross Valley
artists.

+

Promoting art education in the community· and supporting art education in
the schools using art displayed as a community outreach project

+

Using funds raised by the Commission for the development and
implementation of projects and programs that promote the purpose of the
Commission.

+

Establishing a relationship between artists and the local business
community.

+

Organizing local community resources to better serve local artists and art
groups in the Ross Valley and its citizens.

The Commission shall exercise the powers reasonably necessary to perform and
carry out its responsibilities as delegated by the San Anselmo Town Council. The
duties of the Commission include:

•

Acting in an advisory capacity to the San Anselmo Town Council on
artistic, aesthetic, and other cultural aspects' of community life.
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•

Submitting an' annual report to the San Anselmo Town Council, Ross
Town Council, Fairfax Town Council, and the Marin Countyt Board of
Supervisors on its finances, programs and activities.

+

Working cooperatively with Recreation Department staff, Recreation
Director, and the Parks and Recreation Commission, and other public and
private organizations in promoting art and cultural activities within the Ross
Valley.

+

Encouraging public-private partnerships, including the raising of funds, to
assure the survival of the arts in the Ross Valley.

+

Reporting projects, shows~ future endeavors, etc. to the San Anselmo
Town Council on a serni:..annual basis.

4.

Commission membership shall consist of nine (9) members appointed by the Town
Council, and shall serve without pay.

5.

The Council shall consider, but is not restricted to, the following criteria in making
appointments to t~e Commission:

( )

•

Residency in the Ross Valley. No more than six (6) members.of the
Committee shall be non-residents of the Town.

•
•

Representation to include a wide range of residents, with a variety of art
disciplines and ability levels on the Commission.
Availability of time to participate actively as a working member of the
Commission, and to represent a broad cross section of interests.

6.

Members of the Commission shall be appointed to tenns of three (3) years;
provided that the first members appointed shall serve a differing number of term
lengths to accomplish a staggering of the appointment schedule so that no more than
one-third of the seats shall expire in any one year.

7.

Any member who misses more than three (3) unexcused consecutive meetings will
be removed from the Commission.

8.

Regarding Officers, Meetings and Rules:

+

The Commission shall annually elect a chairperson, vice chairperson,
secretary, and such other officers as deemed necessary for the efficient
functioning of the Commission.

+

All meetings of the Commission shall be public. Regular meetings shall be
held no less frequently than quarterly at a scheduled time and place in the
Ross Valley. Minutes of all Commission meetings shall be public record
and placed oh file with the Town Clerks of the Ross Valley and the County
Board of Supervisors.

•

Except as herein limited, the Commission shall follow Robert's Rules of
Order.

\
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•

The Commission may establish Ad Hoc Committees as it deems necessary
to accomplish its goals and objectives.

I certify that the foregoing resolution was passed and adopted by the Town Council of the
Town of San Anselmo on the 23rd day of July, 1996, by the following vote, to wit:
AYES:

Breen, Chignell, Hodgens, Kroot, Yarish

NOES:

(None)

ABSTAIN:

(None)

Town Clerk
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Resolution No.

3203

A Resolution of the/Town Council of the Town of San Anselmo
Establishing the San Anselmo Art Commission

The Town Council of the Town of San Anselmo does hereby
resolve as follows:
1.

2.

Findings.

The Town Council finds as follows:

a.

The growth and flourishing of art and culture
enhances the quality of life in a community, and
contributes to the public's enjoyment of life,
education, sense of community pride, and local
identity;

b.

The encouragement of art and culture is an
appropriate matter of concern to the Town;

c.

The Town's prestige and general welfare will be
promoted by providing recognition that art and
culture, and the creative spirit which motivates
them and which they personify, are valued as an
essential part of the Town's resources;

d.

In order to implement these findings, it is
desirable to establish an Art commission
(hereinafter "Commission") to provide such
recognition and encouragement in the promotion of
art and culture in the community.

Purpose
a.

The goal of the Commission is to add to the
cultural character of San Anselmo.

b.

The objectives of the Commission include:
i.

Providing a structure for organizing artists
of various disciplines in the community to
provide art enrichment to the public;

ii.

Promoting and exhibiting art and cultural,
works produced by San Anselmo artists.

iii. Promoting art education in the community and
supporting art education in the schools.
iv.

Raising funds for the development and
implementation of projects and programs that
promote the purpose of the Art Commission.

55

3.

v.

Establishing a relationship between artists and
the local business community, and encouraging
economic benefits between art and business.

vi.

Organizing community resources to better senre
local artists and art groups of San Anselmo and
its citizens.

Powers and Duties

The Arts Commission shall exercise the powers reasonably
necessary to perform and carry out its responsibilities as
delegated by the Town council. The duties of the Commission
include:

\

)
4.

a.

Acting in an advisory capacity to the Town Council
on artistic, aesthetic, and other cultural aspects
of community life.

b.

Submitting an annual report to the Town Council on
its finances, programs, and activities.

c.

Working cooperatively with Town boards, commissions,
departments, and other public and private
organizations in promoting art and cultural
activities within the Town.

d.

Encouraging public-private partnerships, including
the raising of funds, to assure the survival of the
arts in the Town.

Membership

The Commission shall consist of nine members appointed by the
Town Council, and shall serve without pay.
5.

Composition and Appointment

The Council shall consider, but is not restricted to, the.
following criteria in making appointments to the Commission:

\

'·.

)

a.

Residency in the Town of San Anselmo or its sphere
of influence; No more than three (3) members of the
Committee shall be non-residents of the Town.

b.

Representation of a variety of art disciplines on
the Commission, including but not limited to the
following:
i.

Performing arts, such as drama, music, and
dance;

ii.

Visual arts, such as painting, sculpture,
photography, graphics, video art, and applied
art;
56

iii. Literary arts, such as literature, poetry, and
journalism;

6.

Communications arts involving film, television,
and radio;

v.

Arts education, such as schools, libraries, and
community education; and

vi.

Funding, such as fund raisers, representatives
qf public and private funding agencies, and art
patrons;

c.

Availability of time to participate actively as a
working member of the Commission.

d.

The recommendation of the Commission; the Commission
shall yinterview applicants to the Commission and
make a recommendation to the Council.

Term of Off ice
Members of the Art Commission shall be appointed to terms
of three (3) years; provided that the first Committee
members appointed shall serve a differing number of term
lengths to accomplish a staggering of the appointment
schedule so that no more than one-third of the seats
shall expire in any one year.

\

(

iv.

/

7.

Removal
Any member of the Art Commission may be removed at any
time by a majority vote of the total voting membership of
the Council. Vacancies for the remainder of unexpired
terms as a result of removal, resignation, or any other
cause shall be filled at the next expiration of terms of
other seats on the Commission, if the expirations are
less than six months away.

8.

Officers, Meetings, and Rules
a.

The Commission shall annually elect a chairperson,
vice-chairperson, secretary, treasurer, and such
other officers deemed necessary for the efficient
functioning of the Commission.

b.

All meetings of the Commission shall be public.
Regular meetings shall be held no less frequently
than quarterly at a scheduled time and place.
Minutes of all Commission meetings shall be public

\

\

)

.
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record and placed on

9.

fil~

with the Town Clerk.

c.

Except as herein limited, the Commission shall
have the power to prescribe its own manner of
conducting meetings and to prescribe its own rules
of order and procedure.

d.

The Commission may establish Committees as it sees
fit to accomplish its goals and objectives.

Art

Fund and Expenditures

A fund of the Town is hereby created entitled "Art
Fund" into which shall be placed all funds received by
the Town or by the Commission for operations of the
Commission and/or the enhancement of the artistic and
cultural character of the Town. Expenses required for
the. development and implementation of the projects and
programs of the Commission shall be made from this
fund. The Commission shall submit an annual report to
the Council on the revenues, expenditures, and fund
balance of the Art Fund.
. 10.

Appeal
Any action of the Commission may be appealed to the
Town Council upon filing a written appeal to the Town
Clerk within ten days of the date of the action.

)

I certify that the foregoing resolution was passed and
adopted by the San Anselmo Town Council at the regular
meeting of
Cctober 13
, 1992, by the following
vote, to wit:

AYES: Breen, Chignell, Yarish, Zaharoff, Kanis
NOES:

(None)

ABSTAIN:

(None)

TOWN CLERK

\.
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Board of Review
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BOARD OF REVIEW
TOWN OF SAN ANSELMO
GUIDELINES FOR COMMUNITY SERVICE
The following guidelines are intended to assist applicants in determining their ability to serve, and to
assist appointed members in serving well.
1
The Board of Review is the Town's Personal Commission. The Board hears and decides
grievances and appeals from disciplinary actions, except for those settled at a lower level or referred to an
arbitrator. On such matters, the orders of the Board are final and binding, subject to ratification by the
Town Council if calling for an unbudgeted expenditure. In an advisory capacity only, the Board hears
citizen complaints against employees. The Board does not hold regular meetings, but rather meets at the
Call of the Chairman to hear particular appeals or grievances.
2.
A member is expected to attend all meetings of the Board, unless prevented from doing so by a
substantial reason.
3.
A member is expected to study documents provided in advance and to make field inspections as
necessary.
4.
A member should have, or acquire as soon after being seated, a layman's understanding of
relevant law, as well as of the physical characteristics and cultural aspects of the community.
5.
A member should have a layman's understanding of laws and rules governing conduct of
meetings, including Roberts Rule of Order, Brown Act prohibitions on secret meetings, and conflict of
interest laws and local codes.
6.
A member should avoid drawing or stating final conclusions or decisions until completion of
public hearing, if any and of deliberation by the Board as a whole.
7.
Decision making is a collective process by the Board as a whole, in legally constituted sessions
only. Staff serving the Board is engaged to serve the community as a whole, under the general direction
of the Council. Thus, information requests to staff should be limited, and normally should be made by the
entire Board in regular session.
8.
A member may not solicit employment or professional assignment relating directly or indirectly
to an item that has appeared or is scheduled to appear on the agenda of the Board.
9.
If a member is approached to take employment or professional assignment relating to an item that
ultimately may come before the Board, one of two options may be taken:
a.
The engagement may be refused, provided the member makes a public declaration at the
next meeting of the Board that an offer has been made and refused and that the member thus is in
a position to judge the item with objectivity.
b.
The engagement may be accepted, provided the member abstains from discussion and
voting on the item. Frequent abstention would be indication that the employment or profession of
the member is not compatible with his community service.

60

TOWN OF SAN ANSELMO
ORDINANCE NO.

776
------

AN ORDINANCE AMENDING THE PERSONNEL ORDINANCE AS
TO COMPOSITION OF THE BOARD OF REVIEW
The Town Council of the Town of San Anselmo does ordain as .follows:
The second and third sentences of· subsection (a) of Section 2-3.05 of
the San Anselmo Municipal Code are deleted and the following added:
"All members shall be residents of Town, and
for impartiality.

h~ve

a reputation

No member may be a Town employee or associated

with an organization representing Town employees.

One member shall

have been nominated by orgariization(s) representing Town employees."

Mayor

)
M. E.• HAN' so~· Deputy Town Clerk

The foregoing ordinance was read and introduced at a regular-meeting
of the San Anselmo Town Council held on November 13, 1979, and was thereafter
at a regular meeting of the Town Council held on November 27, 1979, duly passed
and adopted by the following vote:
AYES:

Councilmen Convis, Reed, Capurro, Signorelli

NOES:

None

ABSENT:

Absent

M. E. HANSON, Deputy Town Clerk
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TOWN OF SAN ANSELMO
ORDINANCE NO.

762

AN ORDINANCE AMENDING THE' PERSONNEL ORDINANCE AS
TO COMPOSITION OF THE BOARD OF REVIEW
The Town Council of the Town of San Anselmo does ordain as follows:
The third sentence of subs.ection (a) of Section 2-3.05 of the San
Anselmo Municipal Code is deleted and the following added:
"One of the members shall be appointed from a list of
at least three residents of·san Anselmo with knowledge
and experience in labor relations, such list to be
supplied joirttly by all recognized employee organizations.
No member may be an employee of Town, or associated in
any way with an organization representing Town employees."

)

Subsection (b) of Section 2-3.05 is deleted.
Dated:

July 10

ATTEST:

'(\\ ~ f - -~ (~\.-t- ••-,--..,
Deputy Town Clerk
The foregoing ordinance was read and introduced at a regular meeting
of the San Anselmo Town Council held on June 26, 1979, and was thereafter
at a regular meeting of the Town Council held on July 10, 1979, duly passed
and adopted by the following vote:
AYES:

Councilmen Toal, Convis, Reed, Capurro, Signorelli

NOES:

None

ABSENT:

None
Dep~ty Town Clerk
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TOWN OF SAN ANSELMO
ORDINANCE NO.

743

AN ORDINANCE REVISING THE CIVIL SERVICE J>ROVISIONS
OF THE SAN ANSELMO MUNICIPAL CODE
The Town Council of the Town of San Anselmo does ordain as follows:
Chapter 3 of Title 2 of the San Anselmo Municipal Code is hereby repealed.
A new Cha.pter 3 of Title 2 is hereby added to. the San Anselmo Municipal Code to
read as follows:
CHAPTER 3
Section 2-3.01

PERSONNEL SYSTEM

Personnel System Adopted

Pursuant to the authority granted by Section 45000, et seq of the Government
Code of the State of California, a personnel system hereby is adopted.
Section 2-3.02
(

)

Legislative Findings and Declaration

It is the intent of this Chapter to insure that:
a.

Town Employment is based on merit, free of personal or political

considerations, and untainted by discrimination based on race, creed, color,
national origin, sex, marital status, age, political opinion, permitted political
activity, any physical condition unrelated to job performance, or any educational
prerequisite

b.

or testing or .evaluation methoJ unrelated t.o job performance.

Within a reasonable time, ethnic minorities and females are employed

at all responsibility levels in approximate ·proportion to their presence in the
labor market; and
c.

All Town employees consistently provide service of high quality

and efficiency to the residents of the Town; receiving salaries, hours, fringe
benefits and working conditions as set from time to time by collective bargaining
)

agreements; and, conversely, that no property right in Town employment shall be
created, which right would inhibit the proper discipline or removal of an employee
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not serving in accordance with Town standards, any such discipline or removal to
follow procedural safeguards specified in the Rules & Regulations adopted under
Section 2-3.04 of this Chapter.
Section 2-3.03

Applicability

The provisions of this Chapter shall apply to all applicants for and employees
in all Town positions, whether part time or full time, except for elective officers,
the Town Administrator, TtpWn Attorney, api_n.ointive Department Heads, and temporary,
emergen<!;,y. o:i: seasonal employee.
Section 2-3.04

Rules and Regulations

The Council shall by resolution adopt, and may amend from time to time, after
consultation with employee organizations recognized pl.:trsuant to Resolution No.
1561:
a.

personnel rules and regulations consistent w:i.th the intent of this
Chapter.

b.

an affinnative action plan consistent with intent of this chapter and
complementary to the personnel rules and regulations.

( )
Section
a.

2~3.05

Board of Review

Appointment.

A Board of Review is constituted consisting of five (5)

members appointed by a majority vote of the whole Council for staggered tenns
of six (6) yearso

Members of the Board of Review established by Ordinance 244

serving as of the effective date of this Chapter shall continue to serve for
the balance of their terms.

No later than December 15, 1978, one of the mem-

bers and an alternate shall be employees appointed from C1 li.st to be supplied _
jointly by _all recognzied employee

organizations~

A vacancy on the Bo;:ird shall

...

be filled by apppintment by the Council for the unexpired term.
of the Board shall serve until his successor is

\~ )

~ppointed

Each member

and qualified.

A four-

fifths vote of the Council shall be required to remove any member Qf the Board
prior to the expiration of his term.
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b.

Alternate member.

The alternate member shall participate and vote in

any proceeding involving an employee of the same department as the regular employee
member, in lieu of the regular employee member.

The alternate member also may

take the place of any absent member.
c.

Functions.
(1)

The Board of Review shall:

Hear and decide appeals from disciplinary actions under Section

2-3.07 of this Chapter.
(2)

Hear and decide grievances pursuant to the procedure established

by Resolution 1650.
(3)

Hear and advise on citizen complaints against employees pursuant

to the Rules and Regulations adopted under Section.2-3.04 of this Chapter.

d.

Subpoena Power; Oath; Counsel; Right of Discovery.
(1)

)

In any hearing, the

~oard

of Review shall have the power to examine

witnesses under oath and compel attendance or production of evidence by subpoenas
issued in the name of the Town and attested by the Town Clerk.

It shall be the

duty of the Chief of Police to cause all such subpoenas to be served, and refusal
of a person to attend or to testify in answer to such a subpoena shall subject
such person to prosecution in the same manner set forth by law for failure to
appear before the Council in response to a subpoena issued by the Council.
(2)

Each member of the Board shall have the power to administer oaths

to witnesses.

(3)

At any stage of any disciplinary, grievance, or citizen complaint

action under this Chapter, each party may be represented by a representative of
his choice, and each party shall have the right to obtain the names of witnesses
to be called, and to examine relevant documents to be submitted, by the other
party.
\

\
J
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d.

Hearings.

All hearings of the Board shall be closed, unless the appellant,

grievant, or person charged requests an open hearing.
Section 2-3.06

Appointments.

All appointments to positions specified in Section 2-3.03 of this Chapter shall
be made by the appropriate department head, in accordance with the rules and
regulations adopted pursuant to Section 2-3.04.
Section 2-3.07
a.

Disciplinary

Definition.

Act~9ns.

For purposes of this section, a disciplinary action is a

dismissal, demotion, reduction in compensation, or suspension without pay.

In

the case of a sworn police officer, disciplinary action also is a suspension with
pay, a transfer for punitive reasons, or a written reprimand.
b.

Authority.

A department head may take a disciplinary action provided

procedural and appeal requirements are followed as set forth in the Rules and

C)

Regulations adopted pursuant to Section 2-3.04 of this Chapter.
Section 2-3.08

Abolition of Positions.

Whenever in the judgment of the Council it becomes necessary in the interests of
economy or because need for the position no longer exists, the council may abolish
any position and lay off the employee holding such position, provided five days
notice of intended action has been given to the employee organization representing
the bargaining unit covering the position, and further provided the layoff procedures
and seniority rules of the applicable collective bargaining agreement are followed.
Should such position or any position involving similar duties be reinstated within
three years, the employee laid off shall have preference for appointment thereto.
Section 2-3.09

Administration.

The Town Administrator is designated as Personnel Officer and as Affirmative
Action Officer, and shall be responsible for carrying out the provisions of this
\.

)

Chapter, other than for the spec.ific functions enumerated as to the Board of Review
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and Department Heads.
June 13

ATTEST:

,..... ·-·~··

( ..-~-' ..· {.·(. ·t.

J .
/····{i:

·1 ':,

.~:

l-·······

•..• •

/_(,,·(.

CAROLINE FOSTER, Town Clerk

The foregoing Ordinance was read and introduced at a regular meeting
of the San Anselmo Town Council held on
May 23
, 1978,
and was thereafter at a regular meeting of the Town Council held on
June 13
, 1978, duly passed and adopted by the following
vote:
.AYES:

Councilmen Toal, Convis, Signorelli, Capurro, Reed

NOES:

None

ABSENT:

None

CAROLINE FOSTER, Town Clerk

\.

)
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TOWN OF SAN ANSELMO
ORDINANCE NO •_ _7_3_5_ __
AN ORDINANCE AMENDING VARIOUS SECTIONS OF THE SAN ANSELMO
MUNICIPAL CODE GOVERNING. MEMBERSHIP ON THE PARKS & RECREATION
COMMISSION, PLANNING COMMISSION AND BOARD OF REVIEW
The Town Council of the Town of .San Anselmo does ordain as follows:
Section 2-3.08 Board of Review.

The third sentence is hereby amended·

to read as follows:
"The members of the Board shall serve without compensation."
Section 10-1.01 is hereby amended to read as follows:
Section 10-1. 01 Created: Membership
There is hereby created a Planning Commission in accordance
with Chapter 3 of Title 7 of the California Government Code.
The Connnission shall consist of seven (7) members appointed
(

<

\

by majority vote of the whole Council." A member may be reI

moved at any time, without cause, by majority vote of the
whole Council.
Section 10-1.02 is hereby deleted in its entirety.
Section 10-1.03 is hereby amended to read as follows:
Section 10-1.03.

Tenn.s of office: Compensation

The members of the· Planning Corrrrnission shall serve for fouryear staggered terms, each expiring on August 18th of the
appropriate year.

If a vacancy shall occur other than by

expiration of term, the vacancy shall be filled by appointment for the unexpired portion of the term.

All members

shall serve without compensation.
Section 10-1.04 is hereby amended to delete the following sentence:
"The Connnission may appoint such officers and employees as it
may deem necessary for its work, and they shall hold their
office or employment at the pleasure of the Connnission."
Section 11-2.06 is hereby amended to read as follows:
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Section 11-2.06 Vacancies.
If a vacancy shall occur other than by expiration of term,
the vacancy shall be filled by appointment for the unexpired
portion of the term.
Dated:

June 14

1977

~;~G
PIETER TOAL, Mayor

CAROLINE FOSTER, Town Clerk

( )

I

\

)
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The foregoing Ordinance was read and introduced at a regular
meeting of the San Anselmo Town Council held on May 24, 1977, and was thereafter at a regular meeting of the Town Council held on June 14, 1977, duly
passed and adopted by the following vote:
AYES:

Councilmen

Reed, Colteaux, Signorelli, Capurro, Toal

NOES:

Councilmen

None

ABSENT:

Councilmen

None

CAROLINE FOSTER, Town Clerk

)
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ORDINANCE NO. >:)-',>

1
I!

AN ORDINANCE CREATING AND ESTABLISHING A ClYIL
SERVICE SYSTEM FOR THE SELECTION, EMPLOYMJJ:H'.r,
CLASSIFICATION, .ADVANCEMENT, SUSPENSION, DISCHARGE
AND RETIREMENT OF APPOINTIVE OFFICERS AND E:MPLOYEES
OF THE TOWN OF SAN ANSELMO.

2

3

II
i

I
i

4

5
6

I
Section 1 • .ADOPTION OF CIVIL SERVICE SYSTEM. Pursuant to
, the authority granted. to the legislative body of any city
within the State of California under the provisions of Chapter
I' 48
of the Statutes of 1935, entitled, "An act authorizing the

7
8
9

of a personnel system,
I creation
system in cities; the creation

10 II.
/!

11

!I

[
12
13

14
15

I

)

The City council of the Town of San Anselmo does

t

l ordain as follows:

Ji

merit system or civil service
of the office of personnel
director; the appointment o:f a Civil Service Commission; the
delegation of certain authority to said personnel officer or
comm:lssion in municipalities within this State; and prohibiting
certain politic al activities and providing penalties for the
violation o:f said provisions", the :following Civil Service
System is hereby adopted for the Town o:f San Anselmo.

1
1

See ti on 2. CLASSIFIED SERVICE.

The provisions of this

I ordinance shall apply to the :following departments, appointive
I officers and employees of the Town of San Anselmo:
I
( a)''Chief of Polio e and ali members of the Police Department

II on

regular duty~
,
.
(b) Chie:f of the Fire Department and all members of said.
·i department olll regu.lar duty.
( c) The Build.ing Inspector and all members of the Building
17 1
11 department on regular duty.
ta) The Superintendent of Streets, Playgroung Superintendent
18
of such departments on
I and Park Superintendent and all members
19 iI regular duty.
16 lj

·11

20
21
22
23
24

25
26

11

(e) The Deputy Clerk and all employees in the office of the

! City Clerk.
1

11
{f) The Deputy City Treasurer and all employees in the office
! of the City Treasurer.
1
I
OM Such other officers, employees or departments as the
II City Council may from time to time add by ordinance.
\!
The City Council may, from time to time, by ordinance, add
1 additional departments,
appointive officers or employees to these
1
1j hereinabove enumerated and placed under the operation of such
\! systemi .All emplojees and officers in the d.epartments enumerated,
I or hereafter placed und.er the system, shall be deemed to be in
I the Classified Service of said Town of San Anselmo.
Section 3. STATUS OF EMPLOYEES HOLDING POSITIONS AT EFFECTIVE
Any person holding a position of employment in the
'1j Classified Service at
the time this ordinanee takes effect, or at
the effective date of any subsequently enacted ordinance placing
I positions ot employments under the Classified Serviae, who shall
II have served in auoh position for a period of at least six months
!i continuously, i_mmediatelf prior to such effelftive date, shall
1t become a Classified Service Employee without preliminary or working
i tests, and shall thereafter be subject in all respects to the provi is ions of this ordinance. Any other persons holding positions or
li employments in the Classified Service shall be regarded as holding
;! their positions or employments as probationers who are serving out
i' the balance o:f their probationary periods before their appointments
:! become complete.
I

27
28
29
30
31

iI DATE HEBEOF.
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1

Section 4. APPOINTMENT OF PERSONNEL CLERK. The City Council
shall appoint a personnel' clerk whose duty it shall be to act in
the capacity of a secretary and clerk for the Civil Service System.
He shall be the custodian of all personnel records and shall be
:
the officer or official upon whom or with whom all notices, requests:
for hearings, complaints and other official documents shall be ser- ;
ved or filed.

2

3
4

5

Said personnel clerk shall establish and maintain in card index
form a roster of officers and employees in the Classified Service.
He shall also prepare a record of the length of service of each
employee in the Classified Serviee, together with a concise statement, of all duties being performed by said employeet, the salary
being paid, and the hours of work of said employee. He shall render such additional services in connection with such Oivil Service
System as may be requested by the City Council.

6
7

8
9

The duties of the office of personnel clerk may be combined
with those of any other office in the event the work involved does
not warrant, in the discretion of the City Council, the creation
of a special position.

10
11

12
13

14
15

()

I

Section 5. ADOPTION OF RUiiES AND REGULATIONS. The City Counoili
shall formulate and adopt rules and regulations for the administra- I
tion of said civil service system. A:n.y subsequent amendments to
I
said rules and regulations may be adopted by the council only upon I
a publio hearing thereon to be held in the manner prescribed in saidi
rules and regulations. All rules and regulations adopted shall be \
consistent with the provisions of this ordinance. Such rules shall j
provide for the following matters in addition to such matters as mayl
be necessary and proper in carrying out the intent and purposes of 1
this ordina.me:

16

I

17
18
1

19
20
21
22
23
24

(a} The classifieation of all persons in the Classified Service.!
fb) The selection, employment, advancement, suspension, demotion~
discharge and retirement of all persons in the Classified Service. 1
(c) The formulating of minimum standarisand qualifications for i
eaoh of the positions in the Clas si:f ied Service.
·
(d) The publication of notices inviting the filing of applications for the positions in the Classified Service. No applicants
to be considered who do not possess the minimum qualifications for
holdin~ office.
·
(e) •period of probation of six months before an appointment
or promotion is made complete during which period a probationer may
be discharged or reduced by the appointing power without right of
appeal if during the performance test the appointing council or
officer deems him linfit or unsatisfactory for service.

25

\.

)

\

Section 6. BOAED OF REVIEW. The City Counoil shall appoint a
of review to hear all appeals:~' with respect to
board
26
the classified service. Upon the conclusion of any suoh hearing,
1
said board of review shall certify it's findings to the City Council!
27
and make such orders as it may deem warranted. In any investigation!
or
hearing conducted by said board of review it shall have power to I
28
examine witnesses under oath and compel their attendance or the
j
production
of
evidence
before
it
by
subpoenaes
issued
in
the
name
Of!
29
the city and attested by the city clerk. It shall be the duty of
i
the
Chief
of
P-Olioe
to
cause
all
such
subpoenaes
to
be
served
and
30
refusal of a person to attend or to testify in answer to such a
.
I,
31 !1 subpoena ·shall subject said person to prosecution in the same manner)
set forth by law for failure to appear before the City council in
l
·
'
II response to a subpoena issued by said City Council.
11

II
11
11

·!

l
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Each member of the Board of Review shall have the power to administer oaths to witnesses. The Board of Review shall consist of
Five members to be appointed by the City Council. No person shall
be appointed to said board of review who holds any
public
off ice or employment. The members of said board shall be qualified
electors of said city and shall serve without compensation.

l

The first Board o:f Review to be appointed shall, at its first I
meeting, so classify its members by lot that one shall serve a term I
which shall expire January 15, 1938 1 one shall serve for a term
!
which s~all expire aanuary 15, 1940, one shall serve for a term whic~
shall expire January 15, 1942, one shall serve for a term which shal~
expire January 15, 1944, and one shall serve for a term which shall \
expire January 15, 1946.
/
!
.At the expiration o:f each of the terms so provided for, a
'
successor shall be appointed by the City Council for a term of six I
years.
I
I

Vacancies in the Board of Review, from whatever cause, shall
i
be filled by appointment by the City Council for the unexpired t.erm. 1
Each member of the Board of Review shall serve until his successor
12
is appointed and qualified. A unanimous vote of allfJVe members of
, the City Council shall be required to remove any member of said
I1
13
-Board of Jleview from office prior to the expiration of his term of
off ice.
11

14
15

()

16

1

Section 7. APPROPRIATION OF FUNDS. The City Council shall
I
appropriate such funds as are necessary to carry out the provisions
of this ordinance.
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Section 9. REMOVAL AND SUSPENSION OF ETuIPLOYEES. The city
l1
council and any appointing officer or d.epartment head in whom is
vested disiplinary or removal power, shall be allowed full :freedom
in its or his action in such matters,-it being the intent and spiri 1
of this ordinance to provide a fair and just approach to municipal 1
1
employment for evlf!ry inhabitant of the city in order that city
employees may be selected on a basis of merit, but, in no sense, to I
handicap or curtail the responsible: administrative officer in secur-:
ing efficient service. All persons holding positions in the Class- i
ified Service shall be subject to suspension without pay for a per- !
:iod of not exceeding thirty days, - and also to demotion or removal
I
from offioe or employment for misconduct, incompetency, ine:ffeoienc~,
or failure to per.form duties, or to observe the rules and regula!
tions of the department, office or board, but subject- to the right !
of appeal of the aggreived party to the board of review in the man- i
ner set forth in the rules and regulations. Any such employee shall:
be entitled to receive a written statement of the reasons for such I
action within three days and he shall have three days time therei
after to answer in writing thereto. In the event such employee fileb
an answer, a copy of such written charges and of such answer shall I
be forthwith filed with the personnel clerk. Any employee who has I
been suspemded, demoted or removed from office may, within ten days I
after filing his answer, or in the event written charges have not
:
been made available to him within the time prescribed, then within I
ten days after the expiration of the period within which same should!
have been made available, file a written demand with the personnel
c_lerk requesting that the board of review provided for in the rules
and regulations shall_ review such suspension, denotion or removal,
in which event the personnel clerk shall, without delay, file a copy
of said reasons and the answer of the employee, together with such !
other information as may be provided for in the rules and regulationf' ,
with the board of review. Said board of review may make, or cause t
be made, such investigation as it may deem necessary, and thereafter
sgall hold a public hearing, at which time it shall hear evidenee
I
for aIJd against the party agg~eived. Hearings may be informally
conducted and the rules of evidence need not apply. Written conolust
ions or findings of the board of review shall be rendered within ten1
days after the matter is submitted, and thereupon be certified to th~
city council or official from whose order the appeal was taken. Such
findings and conclusions of the board of review shall be conclusive
and binding upon the city council or officer from whose order the
1
appeal was taken. The city council or the appointing officer shall I
thereupon affirm the action taken by the board of review. The deoisr
ions of the board of review and any action taken by the council or I
appointing officer shall be final and conclusive and shall not be
reviewable in any court.

J

1
J

During the period of suspension of an employee or pending final I
action on proceedings to review a suspension, demotion, or dismissal!
of an employee, the vacancy created may be :fj.lled by the appointing I
power only by temporary appointment.
!

I

A reduction in pay shall be deemed a demotion wi;ithin ·the mean:i.ngi
of this section unless such reduction is part of a general pls..n to I
reduce all salaries and wages as a paJ:.'t of an economy 01· gcn.::_,::al
I
curtailment K£ program.
J

I

Section 10.- ABOLISHMENT OF POSITION. Whenever in the judgemen'L
of the oity oounoil it beoomes necessary in the interest of n_oonomy
or because the neoessi ty for the position involved no longer, exists
the city council may abolish any position or employment in the Class+
ified Servioe and discharge the employee holding such position or
I

-4-
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employment. Should such position or employment or any position
involving all or any of the same duties be reinstated or created
within two years, the employee discharged shall be eligible to be
j
appointed thereto in preference to any other quali:fied persons on thf
eligible list for such position.
·
,1

Section 11. IMPROJ?llR POLITICAL ACT!l!VITY • No person holding a !
position under the Olassified Service shall seek or accept election, I
nomination or appointment as an officer· of a poli tioal club or organ~

ization, or take an active part in a county or municipal political I
campaign, or serve as a member of a committee of such club or organ-!
ization or circle, or seek signatures to any petition provided for )
by any law, or act as a worker at the polls, or distribute badges or!
phamplets, dodgers or handbills of any kind :favoring or opposing any!
cand.idate for election or for nomi1'ation to a public office, whether!
county or municipal; provided, however, that nothing in this ordi- i
nance shall be construed to prevent any such officer or employee fro~
becoming or continuing to be a,tfiember of a political club or organ- j
ization, or from attendance at a political meeting, or from enjoying1
entire freedom from all interference x in casting his vote or from I
seeking or accepting election or appointment to public office.
'

12

Any wilful violation thereof or violation through cmlpable
negligence, shall be sufficient grounds to authorize the discharge
of any officer or employee.

14

No person in Olassified Service, or seeking admission thereto,
shall be employed, promoted, demoted or discharged, or in any way
favored or discriminated against because of political opinions or
affiliations or because of race or religious belief.
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Scetion 12. SOLICITATION OF CONTRIBUTION~. No officer, agent,
clerk or employee under the govelllment of the city, shall directly
or indirectly, solicit or receive, orbfn any manner concerned in
soliciting or receiving, any assessment, subscription, contribution
or political service, whether voluntary or involuntary, for any
political purpose whatever, from any one on the eligible lists or
holding any position under the provisions of this ordinance.

,.

·

'
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I

Section 13. PENALTY Jl'OR VIOLATION. Any person, firm or corp- !
oration violating any of the provisions of this ordinance shall be I
deemed guilty of a misdemeanor and upon conviction thereof shall be .
punishable by a fine of not more than $300.00 or by imprisonment
J
in the County Jail for a period of not more than 90 days or by both ·
such fine and. imprisonment.
·
j
Section 14. If any section, subsection, subdivision, sentence, I
clause or phrase of this ordinance is for any reason held to be
i
unconstitutional, such decision shall not affect the validity of
I
the remaining portions of this ordinance. The oity oouncil hereby
declares that it would have passed this ordinance, and each section
subsection, subdivision, sentenoe, clause and phrase thereof,
irrespective of the fact that any one or more sections, subsections,
subdivisions, sentenoes, clauses or phrases be deolared unconstitu- I
tional.
i

I
I

30
31

Scetion 15. This ordinance shall take effeot thirty days after
the date of it.a adoption and prior to expiration of fifteen days
I
. from the passage thereof shall be published at least once in the
Marin Herald, a weekly newspaper of general circulation, published l
and: airculated in the Town of San Anselmo, and hereby designated fori
that purpose, and thenceforth and thereafter the same shall be in
I
full :foroe and effect.
)
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I miREBY CERTIFY, that the foregoing ordina:ooe \Vaa regularly

I introdooad

at a

J;,9k_

meeting

/3

!!j the C~ity
ounoil of the

___:_g ,

Town of Sen Ansell, held on the
"day of
1937,
J,
~1~10 ·1 and thereafter at al\ Of/_J~(/( meeting of said Oi ty Oounoil held
/Ji i1
Q I\ , 1937, passed and adopted by
on the,,~..''day of {//..~' .
11
9

t111it

12

the following vote:
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I

I
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)

COUNCILMEN:

AYES:

15

r

16
17

NOES:

COUNCILMEN:

ABSENT:

COUNCILMEN:

~~,~~~
~ ·
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I
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RESOLUTION NO. 4061
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
RE- ESTABLISHING THE CAPITAL PROGRAM,MONITORING COMMITTEE TO
INCLUDE OVERSIGHT OF THE EXPENDITURE OF THE FUNDS RECEIVED THROUGH
THE SUCCESSFUL MEASURED ONE-HALF CENT SALES TAX

WHEREAS, a $10.8 million general obligation bond program, known as "Measure G," to
finance improvements to streets, storm drains and the library building, was approved by more
· than two-thirds of San Anselmo voters on June 6, 1995; and
WHEREAS, the Measure G Monitoring Committee was established on September 12,
1995 to monitor the implementation of the Measure G general obligation bond program for
improvements to San Anselmo's streets, storm drains, and library building, and its financing,
construction and public information elements; and
WHEREAS, the Measure G bond funds were almost fully expended in 2009, with small
amounts remaining for non-Town maintained streets and slurry sealing; and
WHEREAS, at the Town Council meeting of July 14, 2009 the Town Council agreed, on
the recommendation of the Measure G Monitoring Committee, to rename the committee
Capital Program Monitoring Committee, and to expand the charge of the committee to include
all capital improvement projects, in addition to road and drainage projects; and
WHEREAS, on November 5, 2013 the voters of San Anselmo approved a one half cent
sales tax measure (Measure D) to repair potholes, repave roads, reduce traffic congestion,
maintain and improve sidewalks/drainage/street medians, preserve public safety, and improve
other general Town services, facilities, and infrastructure; and
WHEREAS, the Measure D sales tax measure also required that an independent citizens'
oversight committee be established; and
WHEREAS, the purpose and charge of the existing Capital Program Monitoring
Committee is consistent with the requirements of the Measure D independent citizens'
oversight committee with mandatory public expenditure reports; and
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council re-establishes the
Capital .Program Monitoring Committee consistent with the requirements of the successful
2013 Measure D one-half cent sales tax measure for an independent citizens' oversight
committee, as follows:

78

1.

Purpose: To monitor the implementation of the Town's capital improvement
program, funded by the voter-approved Measure D one-half cent sales tax funds,
as well as grant funding, Road Maintenance Fund monies, and General Fund
monies.

2.

Charge: To issue an annual public report summarizing the progress of capital
improvement projects funded by Measure D, as well as capital improvement
projects funded by other sources of Town funding.

3.

Organization: Seven (7) members, representing a wide variety of the
community, with a range of skills, knowledge and experience in the following
areas:
•
•
•
•

Finance (preferably public finance)
Engineering and/or construction
Public relations and communication
Familiarity with various aspects of the San Anselmo Community.

Two (2) Councilmembers and two (2) designated Town staff liaisons (Town
Manager and Public Works Director) will serve in an advisory capacity only.

I

The community seats on the committee will be advertised in the local media,
Town website ~nd Town newsletter, and candidates will be interviewed and
appointed by the Town Council.

)

4.

Meeting Schedule: The Committee will meet once in the early spring to review
planned capital improvement projects and once in late fall to review completed
projects.

I hereby certify that the foregoing Resolution was duly passed and adopted at a regular meeting
ofthe San Anselmo Town Council on the 11th day of March, 2014, by the following vote, to wit:
AYES:
NOES:
ABSENT:
ABSTAIN:

Coleman, Greene, Kelly, Mcinerney, Wright
None
None
None

ATTEST:

Joanne Kessel for
Barbara Chambers, Town Clerk
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CAPITAL PROGRAMS MONITORING COMMITTEE

TOWN OF SAN ANSELMO
GUIDELINES FOR COMMUNITY SERVICE
The following guidelines are intended to assist applicants in determining their ability to serve, and to assist
appointed members in serving well.
1
The Measure G Committee was created to monitor and report on the progress in implementing the Measure
G Bond Program. Measure G is a $10.8 million general obligation bond program to finance improvements to
streets, storm drains and the library building.
2.
Currently, the Committee meets as needed, no less than annually. The Committee may meet more
frequently. Members' commitment, in terms of time, effort and type of contribution, may vary according to
background and personal interest. Similarly, the Council may continue in office a person who moves his residence
or business to a nearby community.
3.
A member should attend all meetings of the Commission, unless prevented from doing so by substantial
reason. A member should notify staff at least 24 hours before meeting time, if a meeting is going to be missed.
Removal may occur if more than 3 consecutive regular meetings are missed, or more than 4 regular meetings in 6
months, without prior notice.
·
4.

A member should study any documents provided in advance and to make field inspections as necessary.

5.
A member should have, or acquire as soon after being seated, a layman's understanding of relevant law, as
well as of the physical characteristics and cultural aspects of the community.

)

6.
A member should have, or acquire soon after being seated, a layman's understanding of laws and rules
governing conduct of meetings, including Roberts Rule of Order, Brown Act prohibitions on secret meetings, and
conflict of interest laws and local codes.
7.
A member should avoid drawing or stating final conclusions or decisions until completion of public
hearing, if any and of deliberation by the Commission as a whole.
8.
Decision making is a collective process by the Commission as a whole, in legally constituted sessions only.
Staff serving the Commission is engaged to serve the community as a whole, under the general direction of the
Council. Thus, information requests to staff should be made by the entire Commission in regular session.
9.
A member may not solicit employment or professional assignment relating directly or indirectly to an item
that has appeared or is scheduled to appear on the agenda of the Commission.

10.
If a member is approached to take employment or professional assignment relating to an item that
ultimately may come before the Commission, one of two options may be taken:
a.
The engagement may be refused, provided the member makes a public declaration at the next
meeting of the Commission that an offer has been made and refused and that the member thus is in a
position to judge the item with objectivity.
b.
The engagement may be accepted, provided the member abstains from discussion and voting on
the item. Frequent abstention would be indication that the employment or profession of the member is not
compatible with his community service.
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Economic Development Committee
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RESOLUTION NO.

4023

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN.ANSELMO
·REVISING RESOLUTION 4010 DEFINING THE FRAMEWORK FOR THE
ECONOMIC DEVELOPMENT COMMITIEE AND .CHANGING THE MAKEUP OF THE
. COMMITIEE TO SEVEN (7) MEMBERS

·WHEREAS, the Town of San Anselmo wishes· to promote and encourage a vibrant and
hec;ilthy business community;· and
.
WHEREAS, Town residents indicated in the recent Strategic Planning Survey that the
Town's economic development a11d vitality is of paramount importance; and
·WHEREAS, the Town's Economic Development Subcommittee, a subcommittee of the
Town Council, has.been very succ~ssful in meeting with the To~n 1 s five bu.siness areas and
working to promote the downtown; and
·

)

WHEREAS, the Town Council has decided that the next' step in promoting the Town's
ecci'n.omic development is to create.a standing Economic Development Committee that will be.
responsible for encbtiraging and fostering a business environment that encol,lrages new .
businesses to locate in Sah Anselmo and cu.rrent businesses to remain; and
.

.

WHEREAS, San Anselmo has a wealth of talented· and knowledgeable professionals who
ar.e willing to give their. time to the Town to further the goal of a vibrant business community.
NOW, THEREFORE, BE !THEREBY RESOLVED, that the Town Council establishes an
Economic Develqpment Committee, as follows:

1.

Charge: The charge of the Economic· Development Committee is to work with
.the Town's business community to identify actions that can be taken to ensure
that the busines.s community is vibrant, successful and meets the needs of the
Town residents.'

2.

Goal and Purpose: To ensure that the To·wn's business community and the
residential community has· a·forum for giving the Town input· on steps needed to
attract and retain ·a variety of small businesses.

· 3.

Objectives: The objectives of the Committee are to:
a)
. Work with staff to streamline customer service in departments
interfacing with current and potential San Anselmo businesses to ensure
that the permitting process. is straightforward and understandable.
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)

}

b)
c)

4.

Facilitate merchants in existing businesses to organize, develop .and
implem~nt plans for improvement and husiness development.
Devise and implement a. plan for outreach and marketing of San Anselmo
businesses.

Organization: Seven (7) members, representing a wide variety of the ~usiness
community, including commercial realty, Chamber.of Commerce, merchants,
small business/financial experts, design/construction professionals, residents,
etc. The Committee Will include two (2). Councilmenibers, with two (2)
designated Town staff liaisons. (Planning Director and Community Services
Director) in an· advisory capacity only. The community seats on the committee
, will be advertised in the local media, Town website and Tow.n· newsletter, and
candidates will b,e interviewed and appointed by the Town Council.

5.

Terms: Members will serve three. (3) year terms, provided that the first
members C1PPOinted shall serve a differing number of term lengths to accomplish
a staggering of the appointment schedule so that no more than one-half of the
~eats shall expire in any one year.

6.

Brown Act: All meetings of the Commission shall be public and noticed on the
public notice bulletin board.

)
I hereby ~ertify that the foregoing Resolution was duly passed and adopted at a regular meeting
of the San Anselmo Town Council on the 12th day of February, 2013, by the following vote, to
wit:
AYES:

Coleman, Greene, Kroot; Mcinerney

NOES:

None

ABSENT:

Lopin

ABSTAIN:

None

·.~~
Kay

co;t;1;~ayor

ATTEST:
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RESOLUTION NO. 4010

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE
ECONOMIC DEVELOPMENT COMMITIEE

WHEREAS, the Town of San Anselmo wishes to promote and encourage a vibrant and
healthy business community; and
WHEREAS, Town residents indicated in the recent Strategic Planning Survey that the
Town's economic development and vitality is of paramount importance; and
WHEREAS, the Town's Economic Development Subcommittee, a subcommittee of the
Town Council, has been very successful in meeting with the Town's five business areas and
working to promote the downtown; and
WHEREAS, the Town Council has decided that the next step in promoting the Town's
economic development is to create a standing Economic Development Con:imittee that will be
responsible for encouraging and fostering a business environment that encourages new
businesses to locate in San Anselmo and current businesses to remain; and

)

WHEREAS, San Anselmo has a wealth of talented and knowledgeable professionals who
are willing tQ give their time to the Town to further the goal of a vibrant business community.
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council establishes an
Economic Development Committee, as follows:
1.

Charge: The charge of the Economic Development Committee is to work with
the Town's business community to identify actions that can be taken to ensure
that the business community is vibrant, successful and meets the needs of the
Town residents.

2.

Goal and Purpose: To ensure that the Town's business. community and the
residential community have a forum for giving the Town input on steps needed
to attract and retain a variety of small businesses.

3.

Objectives: The objectives of the Committee are to:
a)
Work with staff to. streamline customer service in departmen~s
interfacing with current and potential San Anselmo businesses to ensure
that the permitting process is straightforward and understandable.
b)
Facilitate merchants in existing businesses to organize, develop and
implement plans for improvement and business developmer:it.
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c)

Devise and implement a plan for outreach and marketing of San Anselmo
businesses.

4.

Organization: Five (5) members, representing a wide variety of the business
community, including .commercial realty, Chamber of Commerce, merchants,
small business/financial experts, design/cons.truction professionals, residents,
etc. The Committee will include two (2) Councilmembers, with two (2)
designated Town staff liaisons (Planning Director and Community Services
Director) in an advisory capacity only. The community seats on the committee
will be advertised in the local media, Town website and Town newsletter, and
candidates will be interviewed and appointed by the Town Council.

5.

Terms: Members will serve three (3). year terms, provided that the first
members appointed shall serve a differing number of term lengths to accomplish
a staggering of the appointment schedule so that no more than one-half of the
seats shall expire in any one year.

6.

Brown Act: All meetings of the Commission shall be public and noticed on the
public notice bulletin board.
•.

)

I hereby certify that the foregoing Resolution was duly passed and adopted at a regular meeting
of the s·an Anselmo Town Council on the gth day of October, 2012, by the following vote, t~ wit:

AYES:
·NOES:

Coleman, Kroot, Lopin, Mcinerney
None

ABSENT:

Greene

ABSTAIN:

None

ATTEST:
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TOWN OF SAN ANSELMO
RESOLUTION NO. 3906
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE FLOOD COMMITTEE

WHEREAS, San Anselmo was hit with a devastating flood in2005, inundating both the
downtown area and several residential neighborhoods and causing significant property damage;
and
WllEREAS, a similar devastating flood was experienced in 1982, leaving the downtown
and sever.al residential neighborhoods soggy and muddy and causing severe economic hardship;
and
WHEREAS, downtown Sah Anselmo and certain of its residential neighborhoods are
built in an historical floodplain along a creek that carries water from the entire Ross Valley
watershed and beyond and is therefore prone to flooding during heavy winter rain; and
WHEREAS, heavy rainfall in a short period of time has consistently overwhelmed the
banks of the San Anselmo creek causing property damage, business losses, disruption for
families and the expenditure of large sums of money for recovery; and
\ )

WHEREAS, the Town of San Anselmo wants to play an active part in any flooding·
solution, including, but not limited to encouraging a suite of short, medium and long term
solutions to the problem .
. NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council
establishes a Flood Committee, as follows:
1.

Charge: The charge of the Flood Committee is to serve as the Town's expert
representatives on flooding and storm water management issues, to become
informed on the hydrologic conditions that affect flooding in San Anselmo, to
evaluate possible solutions and to make recommendations to the Town Council.

2.

Purpose: To ensure that the issue of flooding in San Anselmo continues to be
addressed through awareness, education and action.

3.

Goals: the overall goals of the Committee are:
a)
Work closely with the larger Ross Valley Watershed effort to ensure that
San Anselmo's flooding problems are addressed.
b)
Evaluate solutions presented by the Ross Valley Watershed effort and
make recommendations to the Town Council.
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c)

)

d)

e)

f)
4.

Recoinmend and facilitate local solutions that can reduce risk of flooding
and flood damage, such as flood gates, home elevations, creek cleaning,
and principles of low impact development, and other effective strategies.
Recommend best practices for storm water management, such as lowimpact development, requirements for permeable surfaces, and other
effective strategies.
Provide a forum for discussion of all issues that are flood-related,
including but not limited to FEMA flood mapping, grant possibilities,
and other effective strategies.

Organization: Five (5) members recruited from professionals in the fields of
engineering, hydrology, flood control and other areas of expertise that relate to the
control of storm water. The Commission will include two· (2) Councilmembers
and a designated Town staff liaison (Public Works Director). The five (5)
members from the professional community will serve staggered four year terms
and will be appointed by the Town Council.

I hereby certify that the foregoing Resolution was duly passed and adopted at a regular meeting
of the San Anselmo Town Council on the 11th day ofMay, 2010, by the following vote, to wit:

\

)

AYES:

Coleman, Greene, Kroot, Mcinerney, Thornton

NOES:

None

ABSENT:

None

ABSTAIN:

None

Barbara Thornton, Mayor
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IDSTORICAL COMMISSION
TOWN OF SAN ANSELMO
GUIDELINES FOR COMMUNITY SERVICE
The following guidelines are intended to assist applicants in determining their ability to serve, and to assist
appointed members in serving well.
1
The San Anselmo Historical Commission was created to preserve the history of San Anselmo by means of
research and the collection and organization of information, photographs and artifacts concerning the Town's social,
economic and political development; and, to make San Anselmo's historical heritage known to the present
Commission through displays, publicity, and the eventual publication of a history of San Anselmo.
2.
Currently, the Commission meets the third Wednesday, at 7:30 in the evenings; Commission may meet
more frequently. Members' commitment, in terms of time, effort and type of contribution, may vary according to
background and personal interest. Similarly, the Council may continue in office a person who moves his residence
or business to a nearby community.
3.
A member is expected to attend all meetings of the Commission, unless prevented from doing so by
substantial reason. A member shall notify reasonable staff at least 24 hours before meeting time, if a meeting is
going to be missed. Automatic removal will occur if more than 3 consecutive regular meetings are missed, or more
than 4 regular meetings in 6 months, without prior notice of substantial reason.
4.
(
\

\
J

A member is expected to study documents provided in advance and to make field inspections as necessary.

5.
A member should have, or acquire as soon after being seated, a layman's understanding ofrelevant law, as
well as of the physical characteristics and cultural aspects of the community.
6.
A member should have a layman's understanding oflaws and rules governing conduct of meetings,
including Roberts Rule of Order, Brown Act prohibitions on secret meetings, and conflict of interest laws and local
codes.
7.
A member should avoid drawing or stating final conclusions or decisions until completion of public
hearing, if any and of deliberation by the Commission as a whole.
8.
Decision making is a collective process by the Commission as a whole, in legally constituted sessions only.
Staff serving the Commission is engaged to serve the community as a whole, under the general direction of the
Council. Thus, information requests to staff should be limited, and normally should be made by the entire
Commission in regular session.
9.
A member may not solicit employment or professional assignment relating directly or indirectly to an item
that has appeared or is scheduled to appear on the agenda of the Commission.

10.
If a member is approached to take employment or professional assignment relating to an item that
ultimately may come before the Commission, one of two options may be taken:
a.
The engagement may be refused, provided the member makes a public declaration at the next
meeting of the Commission that an offer has been made and refused and that the member thus is in a
position to judge the item with objectivity.
b.
The engagement may be accepted, provided the member abstains from discussion and voting on
the item. Frequent abstention would be indication that the employment or profession of the member is not
compatible with his community service.
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TOWN OF SAN ANSELMO
RESOLUTION NO.

~

A RESOLUTION OF THE SAN ANSELMO TOWN COUNCIL
ESTABLISHING AN HISTORICAL COMMISSION
WHEREAS, San Anselmo is rich in history back to the days of
the Dons and before; and
WHEREAS, with each passing year some of this history is lost;
and
WHEREAS, this Town Council has determined to take steps to
preserve the history of San Anselmo and to make the Town's historical
heritage known to its present day residents.
NOW, THEREFORE, BE IT RESOLVED:
1.
I

.')

. \

I

Creation.

A San Anselmo Historical Commission is hereby

established.
2.

MEMBERS.lUP AND TElU'IS OF OFFICE. ·

The Histori.cal Commission shall

consist of fifteen (15) persons interested in Se.rt AnselTno history, to be.
appointed by majority vote of the whole Town Council.,, The term of office
of the members shall be four (4) years, provided, however, as to the memhers first appointed, the terms of seven (7) shall be for four (4) years,
four (4) for three (3) years, and four (4) for two (2) years.
shall serve until his successor is appointed and qualified.

Each member
The

Co~ncil

by majority vote of the whole Council may. remove a member at any time
without cause.· A

vacan~y

from whatever cause shall be filled by the

Council for the une11:pired te;rm.

3.

Organization and

Meetin~s.

The Commission shall organize

itsel.f and establish its meeting schedule as it sees fit.

All meetings

of the Commission shall be public.
4.

Function.

The functions of the Commission shall include

but not be limited to:
1.
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(a) Collection of data for interpretation, preparation and
eventual publication of a San Anselmo History.
(b) Solicitation of published works whether original, copies
or microfilm toward a research library on the history of San Anselmo
arid the surrounding area.
(c) Interviewing of old-time residents and their offspring.
(d) Collection and identification of photographs and memorabilia for display.
(e) Advice on temporary and permanent historical displays.
(f) Identification of and research documentation concerning
San Anselmo's older buildings and historic sites.
(g) Prior to the reconstruction of Town Hall research to assure
that its historic aspects are not lost, together with the making of a
complete photographic record of the present structure.
\

)

(h) Advice to the Town Council and to other Town

~odies

and

Town Departments on historical matters.
5.

Staff Services.

Staff services shall be provided to the

Conunission by or under the direction of the Town Librarian.

All Town

Departments are directed to cooperate with and assist the Conunission
in its endeavor.
6.

Gifts and Donations.

The Town shall receive any gifts, dona-

tions and bequests of Historical materials on behalf of the Conunission.
I HEREBY CERTIFY the foregoing Resolution was duly and regularly
adopted by the Town Council of the Town of San Anselmo, California,
at a regular meeting thereof, held on

22,
------~une

t

1976, by the

following vote:
AYES:

;Ge'u~ci
1,nen, Reed~
. ··.
.
'

NOES:

None

ABSENT:

Councilman Colteaux

)

~

.

S.fgnorell i.;,tJea
1, Capurro
. .

2.

CAROLINE FOSTER
Town Clerk
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RESOLUTION NO. 3927
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
RESTATING THE FRAMEWORK FOR THE HISTORICAL COMMISSION AND
ADJUSTING THE SIZE TO ELEVEN MEMBERS
WHEREAS, San Anselmo is rich in history back to the days of the Dons and before; and
WHEREAS, with each passing year some of this history is lost; and
WHEREAS, this Town Council has determined to take steps to preserve the history of
San Anselmo and to make the Town's historical heritage known to its present day residents.
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town CoWtcil, which
established the Historical Commission in 1976, hereby restates its mission, as follows:

)

1.

Charge: Make San Anselmo's historical heritage known to the community.

2.

Purpose: Preserve the history of San Anselmo by means of research and the
collection and organization of information photographs and artifacts concerning
the Town's development.

3.

Goals:.
(a) Collect data for interpretation, preparation and eventual publication of a San
Anselmo history;
(b) Solicit published works whether original, copies, microfilm or electronic
· toward a research library on the history of San Anselmo and the surrounding
area;
(c) Interview old-time residents and their offspring;
(d) Collect and identify photographs arid memorabilif,l for display;
(e) Design and install permanent and temporary historical displays for the
· Historical Museum;
(f) Staff and maintain the Historical Museum;
(g) Advise to the Town CoWtcil and to other Town bodies and Town Departments
on historical matters.

4.

Organization: Eleven (11) members interested in San Anselmo history. The term
·of office shall be four (4) years. Term expirations shall be staggered to ensure an
orderly successfon process. A vacancy from whatever cause shall be filled by the
Town Council for the unexpired term.

5.

Meetings: The commission shall organize itself and establish. its meeting
schedule as it sees fit. All meetings of the Commission shall be public.
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Library AdvisoryBoard

Town of San Anselmo
Guidelines for Community Service
San Anselmo Library Mission Statement

Serving San Anselmo residents since 1915, the San Anselmo Library provides equal opportunity access to
information, high quality book and media materials, programs, exhibits, and online resources to meet the needs of
our diverse community for lifelong learning, cultural enrichment, and intellectual stimulation.
San Anselmo Library Advisory Board Mission

To support the San Anselmo Library in its efforts to meet the needs of a diverse community and provide lifelong
learning, cultural enrichment and intellectual stimulation, the San Anselmo Library Advisory Board serves as a
resource body and liaison to the Library staff, San Anselmo Town Council and the community.
The following guidelines are intended to assist applicants in determining their ability to serve, and to assist
appointed members in serving well.
Board Composition

\

);>

The Library Advisory Board will consist of 7 members, appointed for a term of 4 years.

);>

The Board meets in the San Anselmo Historical Museum at 4 PM every 2 months on the third Thursday
of the month with the exception of August.

);>

While the preference is that applicants be residents or operate a business in San Anselmo, the Council
may in the best interest of the town, appoint an individual not so situated. In addition, a volunteer may
continue in office if he/she moves his/her residence or business to a nearby town.

);>

Board Officers shall include Chair Person, Vice Chair Person, and Secretary. These officers will be
nominated and voted into position by the majority of the Advisory Board.

);>

To the extent possible, members of the Board should represent a broad cross-section of the community.

);>

Consideration will be given to an individual's skills and commitment to the community.

I

Functions
);>

The San Anselmo Library Advisory Board has no part in governing the services that are provided by the
San Anselmo Library.

);>

The main functions of the Library Board are to recommends guidelines for programs and facilities,
encourages innovative services, review Librarian reports, increase visibility of the Library in the
community, and support fundraising efforts to assure continuous quality programming and services.

);>

Members will have a clear understanding of the mission, functions, and needs of the San Anselmo
Library.

);>

Members of the Board will receive no compensation for duties performed as members of the Board.

Member.Responsibilities
);>

Attend all meetings unless 24 hour notification has been made to a responsible staff person. Automatic
removal will occur if more than 2 consecutive regular meetings are missed or more than 3 regular
meetings in 6 months, without prior notice of substantial reason.

);>

A member should have, or acquire soon after being seated, a layman's understanding oflaws and rules
governing the conduct of meetings, including Roberts Rules of Order, Brown Act prohibitions on secret
meetings and conflict of interest laws and codes.

);>

A member should have, or acquire a clear understanding of the physical characteristics and cultural
features of the community.

95

2-4.01

Chapter 4

(b) To review periodic reports from the Town Librarian concerning the general operations and functions
of the Library;
(c) To recommend ways of informing the residents
of the Town as to the programs, services, and assistance
which the Library affords, to solicit constructive comments from the community, and to encourage the development of innovative programs;
(d) To promote intergovernmental cooperation in the
development of Library services, patronage, and usage;
and
(e) To carry out such other functions as may be prescribed by the Council. (Ord 710, eff. September 9,
1976)

LIBRARY ADVISORY BOARD*
Sections:
2-4.01
2-4.02
2-4.03
2-4.04
2-4.05

*

Advisory Board created.
Appointment and term.
Organization and meetings.
Functions.
Gifts and donations.

Chapter 4 entitled "Public Library", consisting of Sections 2-4.01
through 2-4.12, as added by Ordinance No. 513, effective January
7, 1965, as amended by Ordinance No. 608, effective January 7,
1971, repealed by Ordinance No. 710, effective September 9, 1976.

2-4.01

2-4.05

Advisory Board created.

The Library Advisory Board hereby is established in
and for the Town to consist of six (6) members to serve
without compensation. (Ord. 710, eff. September9, 1976,
as amended by§ 1, Ord. 863, eff. December 27, 1984)

2-4.02

,., \
\. }

Gifts and donations.

The Town shall receive any gifts, donations, and
bequests of library materials, real property, or money on
behalf of the Library Advisory Board. (Ord. 710, eff.
September 9, 1976)

Appointment and·term.

Five (5) members of the Library Advisory Board shall
be appointed for staggered terms of four (4) years. The
five (5) members serving as of December 27, ~984, shall
continue to the completion of their respective terms. The
sixth member of the Library Advisory Board shall be a
full-time student appointed for a one-year term. Such
student shall serve as a full member of the Library Advisory Board but shall not count for the purposes of determining a quorum. A majority vote of all members of the
Council shall be required to appoint a member of the
Board, or to fill any vacancy, or to remove any member
prior to the expiration of his or her term of office. Each
member shall serve until his or her successor is appointed
and qualified. (Ord. 710, eff. September 9, 1976, as
amended by§ 2, Ord. 863, eff. December 27, 1984)

2-4.03

Organization and meetings.

The Library Advisory Board shall organize and establish its meeting schedule as it sees fit. All meetings of the
Board shall be public. (Ord. 710, eff. September 9, 1976)

2-4.04

Functions.

The functions of the Library Advisory Board shall be:
(a) To consider, propose, and recommend guidelines
with respect to programs and facilities to meet the library
needs of the community. Such recommendations shall be
made in conjunction with the recommendations of the
Town Librarian;

21
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ORDINANCE NO. 1064
AN ORDINANCE OF THE TOWN OF SAN ANSELMO REVISING
SECTIONS 2-4.01 and 2-4.02 OF THE TOWN OF SAN ANSELMO MUNICIPAL CODE
TO INCREASE THE MEMBERSHIP OF THE LIBRARY ADVISORY BOARD TO
SEVEN MEMBERS AND TO ELIMINATE
REQUIREMENT FOR STUDENT MEMBER.
The Town Council of the Town of San Anselmo does hereby ordain as follows:

SECTION I: Sections 1 and 2 of Chapter 4 of Title 2 of the Town of San Anselmo Municipal
Code is hereby amended to read as follows:

2-4.01 Advisory Board created.
The Library Advisory Board hereby is established in and for the Town to consist of seven (7)
members to serve without compensation.

2-4.02 Appointment and term.

()

Seven (7) members of the Library Advisory Board shall be appointed for staggered terms of four
(4) years. A majority vote of all members of the Council shall be required to appoint a member
of the Board, or to fill any vacancy, or to remove any member prior to the expiration of his or her
term of office. Each member shall serve until his or her successor is appointed and qualified.

The foregoing Ordinance was introduced at a regular meeting ofthe Town Council on the 8th
day of April 2008 and thereafter adopted by the Town Council on the 22nd day of April, 2008 by
the following vote:
Ayes:

BREEN, HOUSE, THORNTON

Noes:

NONE

Absent: GREENE
Abstain:

J4~~
TEDFREEM
Mayor

"- .. )

.

Attest:

~<

~

iRBARACHAMBERS
own Clerk
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'IDWN OF SAN ANSELMJ
ORD!NANCE NO. 863
AMENDING SECTIONS 1-4.01 AND 2-4.02 OF THE SAN
ANSEI.M) MUNICIPAL CODE 'ID ADD STUDENT MEMBER 'ID
LIBRARY ADVISORY BOARD
The San Anselm:> Town Council does ordain as follows:
Section 1. Section 2-4. 01 (Advisory Board created) of the San Anselm:>
Municipal Code is hereby amended to read as follows:
"The Library Advisory Board hereby is established in and for the
Town of San Anselm:> to consist of six (6) members to serve wit.tiout compensation."
Section 2. Section 2-4. 02 (Appoinbnent and tenn) of the San Anselm:>
Municipal Code is hereby amended to read as follows:

/
'\

~

)

"Five members of the Library Advisory Board shall be appointed for
staggered terms of four (4) years. The five members serving as of
the effective date of this ordinance shall continue to the completion
of their respective tenns. The sixth member of the Library Advisory
Board shall be a full-time student, appointed for a one-year tenn.
This student shall serve as a full member of the Library Advisory
Board but shall not count for purposes of detennining a quorum. A
majority vote of all members of the Town Council .shall be required
to appoint a member of the Board, or to fill any vacancy, or to remove any member, prior to the expiration of his/her tenn of office.
Each member shall serve until his/her successor is appointed and
qualified."
Dated:

November 27, 1984.

ATTEST:

~if~

CAROLINE FOSTER, Town Clerk

The foregoing ordinance was read and introduced at a regular meeting of the
San Anselmo Town Council held on November 13, 1984, and was thereafter at a
regular meeting held on November 27, 1984 duly passed and adopted by the
following vote:

·,

)

AYES:

Councilmembers Wooliever, Capurro, Cordingley, Ollinger,
Toal

NOES:

None
None

ABSENT:

CAROLINE FOSTER, Town Clerk
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TOWN OF SAN ANSELMO
ORDINANCE

NO~

710

ORDINANCE AMENDING,THE SAN ANSELMO MUNICIPAL CODE TO PROVIDE
FOR A LIBRARY ADVISORY BOARD IN LIEU OF A BOARD OF LIBRARY
TRUSTEES
.
ThefTown Council of the Town of San Anselmo ·does ordain as follows:
Chapter 4 of Tit 1e 2 of the San Anse 1mo Municipal Code is hereby repea 1ed
and a new Chapter 4 ent it 1ed '''library Advisory Board" is enacted, to read as
fo 1lows:
S~ctjon

2-4.0l -·Advisory Board Created.

A Public Library Advisory Board is hereby established in and for the Town,
to consist of five members, to serve without compensation.

I

Section 2-4.02 - ·Appointment .and Term.

()

The members of the Board shall be
(4) years.

appoin~ed

The Library Trustees serving

~s

of

for staggered terms of four

th~

effective date of this

Chapter shall be the first members of the Board for the balance of their terms.
A majority vote of all members of the'Council shall be required to appoint a
member of the Board or to fill any vacancy or to remove any member prior to the
expiration of his term of office.
is appointed and

Each member shall serve until his successor

qualified~

Section .2-4.03 - Organization and Meetings.
The Board shall 6rganize and establish its meeting schedule as it
fit.

Al~meetings

~ees

of the Board shall be public.

Section 2-4.04

~

Functions.

Functions of the Board shall be:
\
)

1.

To consider, propose and recorrmend guidelines with respect to
programs and facilities to meet the library needs of the

99

conmunity.

Such. recomnendations shall be made in conjunction:'

with recorrmendations of the Tqwn Librarian.
2.

To review periodic reports from the Librarian concerning the
general operations and ·functions of. the Library.
To reconmend ways of informing the residents of San Anselmo as
~

to the programs, services and assistance which the Library affords,

·'·

to solicit constructive c0fl1llents .from the comnunity, and to

encourage the development of innovative programs.

4. To promote intergovernmental cooperation in.the development
of Library services, patronage and usage.

5.

To carr.y out such other functions as may be prescribed by the
Counci t.

Section 2-4.05 - Gifts and Donations.
{

The Town shall receive any gifts, donations and bequests of library material,
real property or money on behalf of the Board.
Dated:

August

10th

, 1976.

WOODROW V. CAPURRO, MAYOR
ATTEST:

,'

e~~
CAROLINE FOSTER
Town Clerk

The foregoing Ordinance was read and introduced at a .regular meeting .of
the San Anselmo Town Council held on
regular meeting of the Town

Co~ncil

~uly

13, 1976, and was thereafter at a

held on August 10, 1976, duly passed and

adopted by the following vote:

)

AYES:

Councilmen

Colt•aux,· Signorelli, Teal, Capurro:

NOES:

Counci 1men

llon4.

ABSENT:

Councilmen·

Reed

~-

.

CAROLINE
FOSTER
...
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Library Parcel Tax Oversight Committee
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}

}

RESOLUTION NO. § 9 3 4
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
ESTABLISHING THE LIBRARY TAX OVERSIGHT COMMITTEE

WHEREAS, at the General Municipal Election held on June 8, 2010, San Anselmo residents approved a
Library Tax bypassing Measure B with a 75.8%majority·ofthe votes cast in said election; and
WHEREAS, the Library Tax funds are to be expended specifically to enhance general Library services,
hire a Children'~ Librarian and increase hours of operation; and
WHEREAS, in order to ensure transparency and accountability to the voter.s, the Library Advisory
Town Manager and Town Librarian propose that a Library Tax Oversight Committee be
established to review the collection and expenditure of Library tax revenues;

Board~

WHEREAS, the Town. Council has the authority to establish such an oversight committee and set the
charge of the committee; and
WHEREAS, the Town Council desires to establish the Library Tax Oversight Committee and outline the
specific duties of the committee; and
\
/

)

· WHEREAS, the Town Council hereby forms the Library Tax Oversight Committee with the following
charge, purpose, objectives, membership and appointment:
Charge: To ensure that the Library Tax funds are spent according to the parameters set out in the Library
Tax measure, including enhancing g~neral Library services, hiring a Children's Librarian and increasing
hours of operation.
Purpose: To ensure that the residents and taxpayers of San Anselmo· are assured. that the Library Tax
. funds ·are properly spent and accounted for, and that the Library Tax expenditures are fully transparent
and available for review.
Objective~:

To meet twice annually to 1) review the proposed expenditures from the Library Tax Fund in
the spring prior to budget approval; and to review the actual expenditures from the ;Library Tax Fund in
the fall following the end of the fiscaJ year.
Membership: The membership of the Library Tax. Oversight Committee shall be five seats, with one
member representing the Library Advisory Board, one member representing the Friends of the Library,
and three members representing the general public. The Library Advisory Board and the Friends of the
Library will recommend to the Council their chosen member representatives. Terms of the members shall
be three years; however, for the initial" appointment, the expiration dates will be staggered with two seats
having two year tenns and three seats having three year terms.
Appointment: The Council will· make the appointment of all the members to the Library Tax Oversight
Committee, after advertisement of the openings, solicitation of applications and interviews with
applicants.
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)

)

WHEREAS,. the Town Council directs the Library Tax Oversight Committee to prepare and submit to
the Town Council and the community an annual public report on the expendi~res of the Library Services
Parcel Tax revenues for the previous fiscal year.
NOW THEREFORE BE IT HEREBY RESOLVED, that the Town Council hereby establishes the
Library Tax Oversight Committee to·ensure full accountability and transparency in the expenditures
related to the Library Tax:
I hereby certify that the foregoing Resolution was duly passed ati.d adopted at a regular meeting of the San
Anselmo Town Council on the 23rd day of November, 2010, by the following vote, to wit:

AYES:
·NOES:

Coleman, Greene, Kroot, Thornton
None

ABSENT:

Mcinerney

ABSTAIN:

None

)

Barbara Thornton, Mayor

)

ATTEST:
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Marin Commission on Aging

§
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RESPONSIBILITY STATEMENT

)

MEMBER, COMMISSION ON AGING

DEFINITION

The Commission on Aging member is appointed by the Marin County Board of Supervisors or
local City or Town Council to serve as one of the 21 voluntary advisors to the Board of
Supervisors on issues affecting the elderly in Marin County. The Commission on Aging is a
federally mandated advisory council to the Board of Supervisors, which serve as the policymaking board of the Area Agency on Aging within the County government. The Commission on
Aging is also designated by the State as the local long-term-care lead agency and project review
body, and as the local Adult Day Health Care Planning Council.
SKILL LEVEL AND FUNCTION

Appointed Commissioners are expected to have an active interest in, and a willingness to,
become knowledgeable about the needs and concerns of Marin's elderly residents, whether they
live in their own homes or in institutions, and those caring for them in the communities where
they live.

/ ··,
1

According to the statement of purpose in the By-Laws, the Commission shall;
1.

Provide information about attitudes, needs and opinions of the elderly to the Board of
Supervisors and the Area Agency on Aging staff;

2.

Advise on the development and implementation of the Annual Area Plan in conformity
with the State and Federal regulations;

3.

Serve as a forum and a strong advocate, providing leadership for the elderly;

4.

Hold public meetings on the Area Plan on the needs and priorities of the elderly and
recommend programs to the Board for funding;

5.

Advise the Area Agency on Aging (Board of Supervisors) on allocations of funds and on
legislation affecting policies pertinent to the elderly;

6.

Serve as a source of community education pertaining to the needs and programs for the
aging;

7.

Consult and maintain contact with special groups which have responsibilities relating to
the older American.

105

()

Page Two
Revised 1114/99

COA - RESPONSIBILITY STATEMENT

REQUIREMENT OF MEMBERSIDP

\_

)

1.

Serve a three-year term;

2.

Attend monthly meeting of the Commission. No member may be absent without a valid
reason for more than three consecutive meetings;

3.

Be willing to abide by Robert's Rule of Order;

4.

Members, who receive compensation from or have a fiduciary interest in any program
funded by the Area Agency on Aging, must abstain from voting on funding of that
particular program;

5.

Serve on at least one standing committee or task force which may meet monthly or more
often, depending on need;

6.

Be willing to participate with staff in annual contract review and monitoring of projects
to assure efficient services to Marin's elderly;

7.

If appointee is a City or Town representative, a commitment must be made to report to
the appointee's City or Town Council on an annual basis regarding the activities of the
Commission.

C-Docs\ResponsibilityStatement - COA
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The Marin County Commission on Aging

GOVERNMENT
LIVING HERE
ONLINE SERVICES
VISITlNG

Calendar
County News
Forms
Full Text Search
Subscribe
Give Us Feedback

Mission Statement
To provide information and advocacy for services that enable older adults to live with
dignity.
Description
The Marin County Commission on Aging is a 23-member federally mandated advisory
council to the Marin County Board of Supervisors. The Commission works closely with the
County's Division of Aging on behalf of Marin's older adults. Commissioners are appointed
to three-year terms by either the Board of Supervisors or the 11 incorporated Cities and
Towns in Marin. In addition, Marin County's Senior Assembly Member and Senior Senator,
representatives of the California Senior Legk;lature (CSL) also serve as ex-officio members
for a two-year term.
Core Purpose
To make life better for older adults
Core Values
•
•
•
•

Dignity
Quality of Life
Advocacy
Every Senior Should Have
Basic Needs Satisfied

http://co.marin.ca.us/depts/hh/main/ag/commission.cfm

Click on the photograph of the Commission above for your
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Representative on the Commission on Aging.

Commissioners want to hear from their constituents! Click on the photograph of the
Commission above for your Representative on the Commission on Aging. If you are
interested in applying for a vacant seat, contact the appointing jurisdiction, or call the
Division of Aging for more information at 499-7396.

Commission Activities
Public Meetings
The pubic is invited to attend any of the Marin County Commisson on Aging meetings.
Click here for the__Schedule of Meeting§ 2008. A presentation is made at 10:30 a.m.
featuring a noted guest speaker on a topic of interest to older adults, their families and
professionals. The business meeting will follow at 11 :45 a.m. Click here for the JUNE
General and Committee meeting agenda's and previous meeting minutesLM§.e1l[lg
t\_gend~'.§__an.Q_MLntu~§. or contact the Division of Aging at (415) 499-7396 .
Newsletter
The Commission produces a quarterly newsletter, GreaiAge_. Click on the link to
view the latest edition on-line or call the Division of Aging and ask to be placed on the
newsletter mailing list.
Television Show
The Commission produces the cable 1V show, A Time For All Age$_, that can be
seen on Mondays at 8:30 a.m. and 9:00 p.m. and Tuesdays at 8:30 p.m. on Channel
78 and Channel 26 in Novato..
Sub-Committee Meetings
Commission of Aging sub-committee and task force meetings are open to the public and
the Commission welcomes participation. The following Committees meet regularly:
•
•
•
•

Executive Committee
Health Committee
Housingffransportation Committee
Legislation Committee

• Nutrition Committee
• Planning Committee
• Public Information Committee
• Elder Abuse Task Force

Special Task Forces
Join the Commission and other community partners to address these critical issues:

htto://co.marin.ca.us/depts/hh/main/ag/commission.cfm
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Resolution NO. 4038
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE
MARIN SONOMA MOSQUITO AND VECTOR CONTROL DISTRICT
BOARD OF TRUSTEES REPRESENTATIVE
WHEREAS, the Town of San Anselmo wishes to help retain a governmental agency that
is highly responsive to the public health and comfort needs of the residents living within the
district.
WHEREAS, San Anselmo has talented and knowledgeable professionals who are willing
to represent the Town to further the goal of protecting the health and welfare of the community
from mosquitoes and vector-borne disease; and
WHEREAS, the Town Council is committed to the mission of the Marin Sonoma
Mosquito and Vector Control District's Board of Trustees; and
WHEREAS, the Board of Trustees is empowered to undertake and carry out a vast
number of duties under specific health and safety codes regarding mosquito control and the direct
relationship of mosquitoes to the health, comfort and economy of people; and
WHEREAS, a representative for the Town has been in existence for many years and a
need to update the guidelines for community service has been identified.
l

)

NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council reestablishes the parameters of service for the Marin Sonoma Mosquito and ~ ector Control District
appointee, as follows:
'
1. Charge: The member of the Marin Sonoma Mosquito and Vector Control's Board of
Trustees is empowered to undertake and carry out a vast number of duties under
specific health and safety codes regarding mosquito and vector control.
2. Goal and Purpose: To ensure that the health and welfare of the San Anselmo
community is protected from mosquitoes and vector-borne disease.
3. Objective: Act as advisory body to Marin Sonoma Mosquito and Vector Control on
behalf of the Town.
4. Organization: One (1) member of the Board will be appointed by the governing body
of the Town. This member shall be an elector of the town from which he/she is
appointed and a resident of that portion of the town which is in the district. Each
member appointed from a county or portion of a county shall be an elector of the
county and a resident of that portion of the county which is within the district. Each
member appointed at large shall be an elector of the district. (Health and Safety code
2242-2244.)
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5. Guidelines: The guidelines for the Board are as follows:
a) Each member will file a Statement of Economic Interest with the State of
California, Fair Political Practices Commission, within thirty (30) days after
assuming office. The Marin Sonoma Mosquito and Vector Control will be
the filing officers.
b) Each member will be sworn in and sign a loyalty oath.
c) Regular meetings of the Board will be held on the second Wednesday of each
month. Board meetings will be held at 7:00 p.m., at the District
Headquarters 595 Helman Lane Cotati or at specified location.
d) Members are expected to attend all meetings, unless prevented from doing so
by a substantial reason. A record of attendance will be sent to each trustees
appointing body at calendar year end.
e) All of its sessions shall be open to the public, except "closed sessions."
f) In lieu of itemized expenses, an allowance of $100 (one-hundred) per month
per member will be paid for expenses incurred in attending regular meetings
not to exceed $100.00 (one-hundred) per month.
g) A primary function of the Board is that of establishing policy and making
decisions as guidelines for administrative execution. Board members
collectively represent the diverse areas and interests of the district
community, thus the Board can serve as one of the best and most responsive
forms for the local government in the interest of the community. Essentially,
the Board acts in matters relating to overall policy decisions, while the
manager advises as an information source.
h) The rules contained in "Roberts's Rules of Order, Revised" will govern in all
cases in which they are not inconsistent with established Board policy.
i) Members may not solicit employment or professional assignments relating
directly or indirectly to the projects under study by the Committee.
j) Members will take all necessary or proper steps for the extermination of
mosquitoes in or outside of the district.

)

6. Terms: The first term of any member shall not exceed two years. Each subsequent
consecutive reappointment, if any, may be for a term of two or four years, at the
discretion of the appointing power. In the event of a resignation, death or disability of
any member, his/her successor shall be appointed by the governing body which
appointed him/her.
7. Brown Act: All meetings of the Committee shall be public and noticed on the public
notice bulletin board.
I hereby certify that the foregoing resolutton was duly passed and adopted at the regular meeting
of the San Anselmo Town Council on the 11th day of June, 2013, by the following vote, to wit:
AYES:

Coleman, Dahlgren, Greene, Kroot

NOES:

None

ABSENT:

Mclnerney

ABSTAIN:

None

-,
i
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REQUIREMENTS OF AN APPOINTEE TO SERVE
ON THE BOARD OF TRUSTEES
OF THE MARIN/SONOMA MOSQUITO ABATEMENT DISTRICT
Each member of the Board appointed by the governing body of a city shall be an elector of the city from
which he is appointed, and a resident of that portion of the city which is in the district. Each member
appointed from a county or portion of a county shall be an elector of the county and a resident of that
portion of the county which is in the district. Each member appointed at large shall be an elector of the.
district. (Health & Safety Code 2242-2244.)
File a Statement of Economic Interest with the State of California, Fair Political Practices Commission,
within 30 days after assuming office.
Be sworn in and sign a loyalty oath.
Term of Office: The first term of any member shall not exceed two years. Each subsequent
consecutive reappointment, if any, may be for a term of two or four years, at the discretion of the
appointing power. In the event of the resignation, death or disability of any member, his successor shall
be appointed by the governing body which appointed him.

()

Board Meetings: Regular meetings of the Board will be held on the second Wednesday of each month.
Board meetings will be held at 8:00 pm, at the District facilities or at a place determined by the President
of the Board.
Attendance: A record of attendance will be sent to each trustees appointing body at calendar year end.
(Minutes 12/86)
Board Policy:
The rules contained in "Robert's Rules of Order, Revised" will govern an all cases in
which they are not inconsistent with established Board policy.
Open Session: All of its sessions shall be open to the public, except "closed sessions".
Expenses:
In lieu of itemized expenses, an allowance of $30.00 per month per member will be paid
for expenses incurred in attending regular meetings not to exceed $50.00 per month (special meetings).
Powers and Responsibilities: Take all necessary or proper steps for the extermination of mosquitoes in
or outside of the district.
Policy and Decision Making: A primary function of the Board is that of establishing policy and making
decisions as a guideline for administrative execution. Board members collectively represent the diverse
areas and interests of the district community, thus the Board can serve as one of the best and most
responsive forms of local government in the interest of the community.

Essentially, the Board acts in a matter relating to the overall policy decisions, while the manager advises
as an information source; after the board decides, the manager executes. After he executes policy, the
board in turn evaluates.
\
J
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MARIN/SONOMA
MOSQUITO AND VECTOR CONTROL DISTRICT
First Organized District in California
595 HELMAN LANE, COTATI, CALIFORNIA 94931
TELEPHONE (707) 285-2200 FAX (707) 285-2210

March 2, 2004
BOARD OF TRUSTEES
PRESIDENT
TOM MILLER
SONOMA COUNTY AT LARGE
VICE PRESIDENT
ROY SMITH
SAN RAFAEL
SECRETARY
HENRY FUHS
COTATI
STEVE AYALA
PETALUMA
ROGER SMITH
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SONOMA
LOU BRUNINI
MARIN COUNTY AT LARGE
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,CLAIRE MCAULIFFE
BELVEDERE
CRAIG LITWIN
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To whom it may concern:
I am sorry for the delay in sending this material to you. I was waiting
on the issuance of this new Trustee Reference Manual.
The Marin/Sonoma Mosquito and Vector Board of Trustees meet on
the 2nd Wednesday of each month. The meetings are held at the District
Headquarters located at 595 Helman Lane in Cotati at 7:00 pm. Board
packets containing the Agenda, the previous months Minutes and any other
pertinent information is sent one week prior to the meeting.
I have enclosed a Trustee Reference Manual, which is
normally handed out to new Trustees as appointed. If you have any further
questions you may contact Mr. Jim Wanderscheid, District Manager or
myself at (707) 285-2200.

NANCY BARNARD
CORTE MADERA
EUGENE TOLLS
LARKSPUR
HERMAN ZWART
NOVATO
WINDSOR
MILL VALLEY

~

NizzaNunes
Administrative Assistant
MSMVCD

ROSS
SAUSALITO
FAIRFAX
SAN ANSELMO
ADMINISTRATIVE STAFF
MANAGER
JAMES A. WANDERSCHEID
VICKI HAUSKNECHT
NIZZANUNES
CHRIS CANTERBURY
RON KEITH
CHUCK KRAUSE
)

MARY;RATT
EDMEEHAN
PIPER KIMBALL

www.msmosquito.com
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PREFACE
This revision of the Trustee Reference Manual has been prepared for individuals representing
the residents of the respective appointing governmental entities as trustees of mosquito
abatement and vector control districts in California.
The purpose of the manual is to review the history and function of such agencies, and to
delineate the responsibilities of the trustees serving on their respective boards.
This manual is a supplement to individual district policy manuals, vector control
publications, and other germane material available at the local level.

c)
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INTRODUCTION ·
Mosquitoes have plagued man since prehistoric times. It has been possible to identify pest
species since 1800, but only in the last 110 years has proof existed that mosquitoes can transmit
parasites of man and other animals. Entomologists began to develop effective mosquito control
measures as early as 1900.
Great advances in the knowledge of mosquitoes and their control were made prior to World
War IL During the war period, the urgent need for protection of personnel from malariatransmitting mosquitoes resulted in the formulation of chlorinated hydrocarbon insecticides,
development of the four-wheel drive jeep as a mosquito control vehicle, and modifications of
aircraft !or spraying extensive acreage of mosquito breeding waters. These war.,bom
developments were quickly adapted to civilian programs after the war.
Repeated exposure to chemical insecticides resulted in many populations of mosquitoes
becoming physiologically resistant, so that insecticides frequently failed to provide satisfactory
control. Of necessity, mosquito control agencies were forced to re-examine control technology.
"First, know well the mosquito," was a statement made over 90 years ago by Professor W. B.
Herms, world-famous pioneer mosquito research specialist at the University of California. He
meant that the more one knows of the habits andbiology of the mosquitoes, the more effectively
one can control them.

()

There are 3,000 species of mosquitoes known throughout the world. Most, but not all, feed
upon mankind and other animals. They feed upon birds, reptiles, and mammals. Several species
have even been observed feeding on fishes. Fifty-three described species of mosquitoes occur in
California, but only a dozen of these are considered to be of importance to human health and
·
comfort.
Mosquitoes must have water, food, and some shelter from the elements to survive. Most
require a blood meal to develop viable eggs, but some species can reproduce without obtaining
blood.
Individual mosquito species have definite life style preferences. They often show
considerable variation from normal patterns. All mosquito species originated in the wilds but
many have adapted to the easy living conditions provided by man in association with his use of
water. Consequently, the mosquito populations of developed or urban areas may rival those in
the unimproved and rural areas.
Flight habits vary greatly. Some mosquitoes stay close to the water in which they developed.
Others may fly distances of up to 40 miles and extreme flights up to 110 miles with favorable
winds have been documented.
More than 59,000 square miles of land are already included within the boundaries of local
mosquito and vector control agencies in the State of_California.

4
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MQsquitoes, Vectors & Public Health

The history and importance of mosquito control are founded on the direct relationship of
mosquitoes to the health, comfort, and economy of man. In early historic times some societies
undertook drainage projects to remove the sources of mosquitoes and other biting Diptera that
plagued them.
Today, mankind is most aware of and concerned about mosquitoes for their disease
transmission potentials, which are of great significance throughout the world. Malaria, yellow
fever, fili"l-riasis, and the encephalitides are well known infections of man that are transmitted by
mosquitoes, but less well known are many prevalent diseases of domesticated animals such as
equine encephalitis and heartworm of dogs.
Other vectors and carriers, such as cockroaches, filth flies, biting flies, biting gnats, ticks,
fleas, and rodents are involved in the transmission of diseases such as plague, dysentery, Lyme
disease, relapsing fever, leptospirosis, and blue tongue of sheep.
Malaria

( ')

"Malaria" is the collective name for a group of four similar infections of mankind caused by
single celled organisms known as protozoans. The malaria parasite is transmitted from infected
reservoirs to uninfected individuals by female Anopheles mosquitoes. Malaria was a scourge to
our Central Valley during the 19th Century and until mosquito control programs effectively
curbed transmission in the 1920's. Today, malaria in California can be transmitted through the
bite of a vector or the use of infected needles. Regardless of the source of the infection, the
parasite may be transmitted with equal facility by the Anopheles vector species in the area.
Periodically, various areas in California have experienced increased malaria incidence. Malaria
could become epidemic in regions lacking effective control programs.
Encephalitis (mosquito-borne)

Mosquitoes are vectors of several types of viral encephalitides that occur naturally in
California.
These diseases include St. Louis encephalitis (SLE), western equine
encephalomyelitis (WEE) and California encephalitis (CE). Both SLE and WEE are important
public health diseases that have caused human epidemics at various times, and WEE affects
horses as well. Recently another encephalitis virus, West Nile virus (WNV), has spread across
the United States. WNV was first found in Callfornia in 2003. WNV has caused major disease
epidemics in human, equine and avian populations in areas where it has spread. Currently, there
are no preventative encephalitis vaccines for hlimans; therefore the best defense is an effective
mosquito control program.

5
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Plague
Plague is caused by a bacterium that is transmitted from rodent to rodent or from rodent to
man by fleas. Plague circulates in wild rodents such as ground squirrels, chipmunks, and wood
rats. Periodically, epidemics occur in the world rodent populations, necessitating flea and rodent
control measures in parks or other undeveloped areas. Rat-borne plague is a concern wherever
domestic rats come into contact with the wild rodent population.
Lyme Disease
Lyme disease is a bacterial disease that is transmitted to humans and other animals in
California through the bite of an infected Western black-legged tick. The tick infection rate in
most of California appears to be low at this time (2003), but any increase in the tick population
can result in an increase in the incidence potential of the disease.
Economic Importanc.e
Vector-transmitted diseases affecting mankind result in the loss of time, money, health,
productivity, and the economic potentials of a community.
Economic losses from mosquitoes and other vectors are measured in reduced human and
animal productivity, increased medical care expenses, possible loss of life, reduced tourist trade,
recreational activities, real estate values, and land development.
( )

The control of mosquitoes and other vectors can be expensive in that it requires utilizatfon of
appropriate physical, chemical, and biological control measures, public education, and the
employment of lmowledgeable trained personnel. All of this is paid for by a portion of each
citizen's tax dollar.
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CHAPTER I
HISTORY OF MOSQUITO CONTROL IN CALIFORNiA
Initial mosquito control action in California
The_ first recorded mosquito control efforts in California were under the direction of
University of California professors and employed against the salt marsh mosquitoes of the San
Francisco Bay marshlands at San Rafael (1904), and at Burlingame (1905).

First anti-malaria control efforts
The devastating effects of malaria in California's Central Valley in 1908 led to an education
and demonstration program on malaria and anopheline mosquito control conducted by professor
William B. Herms of the University of California, Berkeley, and sponsored by the Southern
Pacific Railway. The first organized anti-malaria program was undertaken at Penryn in the
Sacramento Valley in 1910, and later the same year an anti-malaria program was started in
nearby Oroville.

First legislated abatement agencies
Enabling legislation for the creation of organized mosquito control agencies was passed May
29, 1915, when the Mosquito Abatement Act was approved by the State Legislature. The Marin,
Three Cities, and Oroville Mosquito Abatement Districts were formed in 1915-16, with the Los
Molinos. Pulgas and Dr. Morris (Kern) MADs being established in the following year.

Pest abatement districts
Legislation authorizing the creation of pest abatement districts was passed in 1935, but only
a few such districts have been formed for mosquito control. The Carpinteria Pest Abatement
District, formed in 1936, and the Eastside District, formed in 1939, are two. In pest abatement
districts, the powers and legal bases are very similar to mosquito abatement districts, but the
former provide for abatement of "any plant, animal, insect, fish, or other matter or material" as
deemed a pest.

Coordinating role of state health
The State Department of Public Health (Department of Health Services) created a Btireau of
Vector Control (Environmental Management Branch) in 1946. The Branch was staffed with
experts who assisted in the formation of many new mosquito abatement districts. The Branch
also. provided a number of technical services including disease surveillance and research studies
throughout California.

\
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Current status of control agencies

There were 79 organized mosquito and vector control agencies in 2003, 53 of which were
members of the MVCAC. These agencies had a combined operating budget totaling 75.8
million dollars. They provided control measures against mosquitoes; chaoborids, chironomids,
·
rodents, and other pests and vectors for 26.4 million California residents.
Present and future challenge:

Costs and the complexity of mosquito and vector control in California have increased
markedly since the adoption of the Environmental Protection Act in 1969. Continuous increases
in the number of governmental regulations and permitting bodies have greatly altered and
restricted chemical usage for pest control.
The rising cost of development of alternative chemical and bio-rational control products
combined with the resistance of many vector species to existing pesticides, continue to hamper
control measures.
·
Newly emerging or introduced vectorborne diseases (such as West Nile virus and hantavirus)
and the introduction of non-native species (such as Aedes albopictus) have reinforced the need
for consistent, effective mosquito and vector control.
In an era of increasing health hazard to more people, of more regulatory restrictions, and a
voting public imbued with curtailing the high cost of government, it may become more difficult
to provide the protective vector control services that the public desires.
This is the legacy that trustees of district boards will be forced to accept. These are the
challenges that boards must face. Solutions Will demand wisdom and support if we are to provide
for the future health and economic stability of our communities.

8
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CHAPTER II
DISTRICT GOVERNING BOARDS: THE LEGAL BASIS
Enabling legislation: Mosquito Abatement Act
In 1915 the California Legislature adopted the "Mosquito Abatement Act" which has been
incorporated into the California Health and Safety Code as Chapter 5 of Division 3. This formed
the basis for the creation, governing powers, and functions of mosquito abatement and vector
control districts.
Chapter 8 was adopted in 1935 enabling the formation of pest abatement districts (Health and
Safety Code,§§ 2800 et seq.).
A comprehensive review of the Mosquito Abatement Law was completed in 1939 and there
were some additional minor changes made in the 1980's. A second comprehensive review was
completed in 2002 and the current language was adopted on January 1, 2003.

Appointed representatives: Ch. 5, Article 3, §§ 2021, 2022

)

These sections provide for the appointment of trustee representatives to form a district
governing board (board of trustees) of not fewer than five members. Usually each incorporated
city within the district appoints a representative. The county board of supervisors appoints one
to five representatives from the county-at-large. All members of the board of trustees must be
electors and residents of the county or city by whom they were appointed.

Terms of office: Ch. 5, Article 3, §§ 2023, 2024
Initial terms of office for trustees ofMADs and VCDs are established as two years, with onehalf of the terms expiring each year on the common date of the second day of the calendar year·
next succeeding their appointment. Each successive reappointment, if any, may be for a term of
two or four years, at the discretion of the appointing power. New members may be appointed by
the appropriate body to fill a vacancy during the term, but must be re-appointed at the common
term expiration date in spite of serving for less than a full term.
It is usual practice for the secretary of the board (or his/her designated representative) to
notify the appointing bodies regarding a member's expiration date in advance so reappointment
or replacement can be accomplished in a timely manner.

Election of board officers: Ch. 5, Article 3, §§ 2027
Statutes require the election of a president and a secretary to the board to provide for district
organization. The president shall be a trustee. The secretary may be either a trustee or a district
employee. Many districts also elect a vice-president and find it advisable to establish procedures
for election succession and terms of board officers.
9
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Board meetings: Ch. 5, Article 3, §§ 2028-2029

The district board establishes a time and place to hold its meetings, and establishes the rules
of procedure for these meetings based upon current applicable statutes and regulations. The
board. of trustees shall meet at least once every three months and all meetings of the board of
trustees are subject to the provisions of the Ralph M. Brown Act, Chapter 9 (commencing with.
Section 54950) of Part 1 of Division 2 of Title 5 of the Government Code. Except as otherwise
specifically provided to the contrary in the Health and Safety Code, a majority of the board of
trustees shall constitute a quorum for the transaction of business.
District powers: CHS, Article 3, §§ 2040-2055

District powers were given to mosquito and vector control district boards in recognition of
the need to act expeditiously to ensure timely vector control efforts to avoid a public health
hazard.
During the last several years, the extension of various federal acts into former state's rights
has significantly impaired these state mandated powers. There is also a conflict of powers
between and among agencies within the state, especially in the functions involving
environmental modifications, aquatic habitats, and endangered species. It is essential for
mosquito abatement and vector control districts to coordinate with local, state, and federal
agencies in order to cope with the regulatory an.d permissive powers thereof.
A district's powers are delineated in the Health and Safety Code as cited above. Consult the
code to review all of a district's powers. Some of those listed powers are:
Take any and all necessary actions to prevent the occurrence of or abate or control
vectors or vectorborne diseases.
Conduct surveillance programs of vector and vectorborne diseases.
Enter properties without hindrance or notice, either in the district or reasonably adjacent
to the district, for the purpose of inspection or control (subject to the limitations of the
US Constitution and the California Constitution). Any person hindering a district officer
or employee is guilty of a misdemeanor.
Participate in, review, comment and make recommendations regarding, local, state or
federal land use planning and environmental quality processes, documents, permits,
licenses and entitlements for projects and their potential effects on vector or vectorborne
disease production.
Exercise all rights and powers necessary to carry out its .stated powers as a mosquito or
vector control district.
All powers are bestowed upon the collective board of trustees and not to the individual
trustee member. These powers may be exercised only at a public meeting. Specific powers may
\
\ . ./
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be granted to trustee committees or individual members of the board or to management
employees by public action of the board.
Trustee responsibilities and liabilities

Trustee responsibility exists in many different moral and legal relationships. This manual ·
presents background information to aid individual board members in decision making to better
fulfill the obligations to their constituency, to the district, and to the staff that serves them; arid to
aid in the effectiveness of the whole board and its members.
Various legislative acts have been put into the California Government Code to prevent abuse
of public trust as well as to protect such representatives from public abuse through false claims. .
The Brown Act (secret meeting law) was passed to assure accessibility to the transactions of
all public agencies by the public and the media. Exceptions to public accessibility are provided
for by allowing closed sessions related to specific items such as land negotiations, conferences
with legal counsel regarding litigation, security, and certain employee matters, as defined.
A Conflict of Interest and Financial Disclosure policy was instituted ·as part of the
Government Code in 1976. Boards of trustees must adopt an approved conflict of interest code
for their agency. It is required that all public representatives and certain district employees file a
financial disclosure statement annually in accordance with that code.

)

Numerous statutes throughout the California Government Code are applicable to all public
agencies .. · Infractions of these legally established statutes due to negligence or certain ,other
·causes, constitutes a potential liability for personal lawsuits. Essentially, personal liability
involves:
A. Wrongful acts (willful or negligent) of the district or its officers or its employees.
B. Personal conduct of its directors (trustee members).
C. Wrongful expenditures of district funds.
When suits are filed against the district, various district parties, including trustees, may be
named as defendants. If necessary, district funds may be utilized for defense costs of trustees in
certain types of personal liability related to district business functions.

Pest Abatement District: Ch. 8, §§ 2800 - 2910

All members of pest abatement districts are appointed by the board of supervisors of the
communities within the district area of responsibility. The total is limited to not more than nine
trustees per district. The term of office for each trustee is left to the discretion of the respective
appointing board of supervisors.

\
\
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CHAPTER III

()

FUNCTIONS OF BOARDS OF TRUSTEES
Introduction

Boards of trustees Of mosquito abatement and vector control districts are empowered to
undertake and carry out a vast number of duties under Health and Safety Code Sections 20b02093. Initial establishments of district administration and procedural guidelines are required to
separate the functions of trustees from those of management. Decisions regarding policy and
oversight of the operation and administration of districts are of prime concern to all. members of
boards of trustees.
Administration

The array of powers given to district boards is incorporated in the Health and Safety Code
Section 2040. The primary function of the board of trustees is the establishment of policies and
the definition of guidelines. The board employs the manager and delegates authority to the
manager· to execute these policies and guidelines on a daily basis. The manager must
communicate with the board and provide the information necessary to make intelligent decisions
regarding such matters. Once policies are set, trustees must, both individually and collectively,
recognize and respect the separation of the functions of the executor (manager) and the policy
makers (board).
/
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Trustee Communication

'

Policy development and strategic planning can be achieved by utilizing trustee committees,
in conjunction with the manager. A number of districts have developed Employee Manuals and
District Policy Handbooks, which outline the authority and policies needed to guide a district
and identify the board members' responsibilities. Committees can be formed to address such
items as Budget and Salary Negotiations, Finance, Policy, Future. Planning, Capital
Improvements, and Legislation, as well as other· matters. These committees meet, confer, and
recommend to the board the necessary action. The manager and board then work together as a
team to properly implement and apply the resolutions, guidelines, or policies adopted.
Mosquito and Vector Control Association of California (MVCAC)

The Trustee Advisory Council is an MVCAC committee consisting of trustees affiliated with
the corporate member districts. This committee promotes cooperation and interaction between
and among those persons and entities concerned with mosquito and vector control. The
committee also provides advice and suggests action related to policy, fiscal, legislative or legal
matters of the MVCAC. The Trustee Advisory Council is organized with a president, vicepresident; secretary, immediate past president, and five regional trustee representatives.

\
"· J
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CHAPTER IV
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DISTRICT FINANCE

Required Practice and County Coordination

The outline for management of a district's finances is contained in Health and Safety Code
Sections 2070-2085. District finances are controlled at the local level and must conform to the
accounting and budgeting procedures for special districts contained in Subchapter 3
(commencing with Section 103.1) of, and Article 1 (commencing with Section 1121) of
Subchapter 4 of Division 2 of Title 2 of the California Code of Regulations. The county treasury
is usually the depository for district funds collected. The county treasurer invests the cash under
policy guidelines established by the county. Credit risk information regarding the cash held by
the county treasurer is included in an annual report by the county.
Districts may also be tied to other county offices and the State treasurer through participation
in retirement plans, insurance, and various benefit programs.·
Significant Accounting Policies

Districts are an integral part of their counties and their financial statements are included as a
component unit of the general-purpose financial statements prepared by each county. :. The .
counties perform certain administrative services such as maintenance of accounting records.
The accounts of districts are organized on the basis of funds and account groups, each of
which is considered a separate accounting entity. The operations of each fund are accounted for
with a separate set of self-balancing accounts that comprise its assets, liabilities, fund equity,
revenues and expenditures as appropriate. Government resources are allocated to and accounted
for in individual funds based upon the purposes for which they are to be spent and the means by
which the activities are controlled.
Districts . use the modified accrual basis of accounting; consequently, revenue is
recognized when it becomes measurable and available and expenditures are generally recognized
when the related liability is incurred.
Standard classifications and numerical systems for revenue and disbursements were adopted
for all counties of the State. The filing of annual financial reports to the State Controller is
mandatory.
Inventories of insecticides, herbicides and oil are valued at cost on a first-in first-out basis.
The shelf life of i.nsecticides dictates this process and inventory practice.
Revenue
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Districts obtain operational revenues through taxes, assessments, service charges, or a
combination thereof. If tax supported, the auditor of each county in which a district is located
shall allocate to the district its share of property tax revenue pursuant to Chapter 6 of Part 0.5 of
Division 1 of the Revenue and Taxation Code. This is based on the State Legislature
determining the method of distribution of receipts from a 1% tax levy among counties, cities,
school districts and other special districts including mosquito abatement districts.
Assessments and service charges are collected in a manner similar to taxes, but are credited
in their entirety (except for a handling fee) to the district. Some districts may also receive State
funds assistance through the county board of supervisors. In general, a district may accept any
revenue, money, grants, goods, or services from any federal, state, regional, or local agency or·
from any person for any lawful purpose of the district.
Budgeting Process

On or before August 1 of each year, the board of trustees shall adopt a final budget, which
shall conform to the accounting and budgeting procedures for special districts contained in
Subchapter 3 -Division 2 of Title 2 of the California Code of Regulations.
The board of trustees may divide the annual budget into specific categories. The board of
trustees shall forward a copy of the final budget to the auditor of each county in which the
district is located.
(

)

Budgets are yearly expenditure guidelines for the future balanced against an estimated
revenue schedule. Budget formation is a continuous process. The data and evaluation recorded ·
in previous years provide greater reliability to the budget estimates for succeeding years. Budget
formation is usually a review process for the board of trustees as staff members prepare the
specific budget items. Mosquito and vector. control programs must cope with wide biological
and ecological variances. Control programs thus exhibit significant differences in major
categories, such as equipment, supplies, and wages. Direct cost cpmparisons between districts
are not feasible or healthy.
Budgeted Reserves

Health and Safety Code Section 2070 provides for an unallocated general reserve. This
option was provided to meet district expenditure needs in the first half of the fiscal year prior to
the collection and distribution of revenues. Without this reserve, districts would have to borrow
money, with interest charges, for operations during the months of July through December.
Districts may set their own limit for a general reserve.
A district may also establish restricted reserves for such things as contingencies, capital and
asset preservation and public health emergencies. These funds, if not used, are not lost at the end
of the fiscal year, but are carried over into the next fiscal year thus aiding in offsetting budget
increases. The Health and Safety Code allows districts to set their own limits for these reserves.

\
\ . ./
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Internal Control Structure

Management's responsibility for the internal control structure and the objectives of, and the
inherent limitations in, the internal control structure are adapted from the Statements on Auditing
Standards of the American Institute of Certified Public Accountants.
Management is responsible for establishing and maintaining an internal contrql structure. In
fulfilling this responsibility, estimates and judgments by management are required to assess the
expected benefits and related costs of the internal control structure policies and procedures.
The objectives of an internal control structure are to provide management with reasonable,
but not absolute, assurance that assets are safeguarded against loss from unauthorized use or
disposition, and that transactions are executed in accordance with management's authorization
and recorded properly to permit the preparation of general purposes financial statements in
accordance with generally accepted accounting principles.·
Trustees must be cautious because of inherent limitations in any internal control structure;
errors or irregularities may occur and not be detected. Also, projection of an evaluation of the
structure to future periods is subject to the risk that procedures may become inadequate because
of changes in conditions or that the effectiveness of the design and operations of policies and
procedures may deteriorate.

(

\

)
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CHAPTERV

INTERGOVERNMETAL AND COMMUNITY RELATIONS

Meeting Community Interest
The evolving complexity of governmental agencies and their increased regulatory powers
has made severe inroads upon districts' operational powers. At the s~me time, changes in public
sensitivity in regard to environmental protection, local property taxation, and legalized invasions
upon the residents' personal rights, resulted in the necessity for even higher levels of community
and public relations.
As a trustee on the board of your mosquito and vector control district, you have committed to
serve the best interests of the community, provide services that are essential to the community,
and represent the local residents. You have a number of responsibilities as a trustee, which
include setting the district policies, direction, and establishing strategic goals and objectives.
This requires a close working relationship with many local, state and federal agencies.

( )

There are many agencies and interests with whom districts must cooperate in order to fulfill
their responsibilities to the public. Although management is principally involved in such
relations, trustees can frequently be very effective in contacts with cities or areas that they
represent, usually in conjunction or consultation with the manager.
There exists a continuous need for districts to provide awareness of what the district does and
how it benefits the community and the residents therein. Although an agency may be providing
excellent and essential services, a lack of public awareness leads to a lack of appreciation.
Trustees, through their many contacts with public bodies and individuals, are in a good position
to promote community education in regard to the district's service role and to the benefits it
provides.
First, and foremost, a district should have a good working relationship with the other districts
in its region. Neighboring districts should always work together when it is appropriate to control
mosquito or other vector problems that might cross their borders. The following is a review of
some of the other important agencies with whom the district trustees and management should be
working closely.

California Department of Health Services (DHS)
The Department of Health Services works closely with mosquito and vector control districts,
agricultural commissioners, the Department of Pesticide Regulations and the state universities
regarding the protection of the public health and pesticide use in public health.vector control.
Memorandums of understandfog and cooperative agreements between mosquito and vector
control agencies and· other state and federal agencies have aided in compliance with strict state
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and federal regulations regarding the use of pesticides while protecting the judicial use of
pesticides to control disease vectors and pests. District trustees and managerial staff should be
familiar with agreements such as the Cooperative Agreement between DHS and local vector
control agencies. ·Further, they should encourage lawmakers and regulators to recognize the
importance of maintaining a diverse selection of public health pesticides.
American Mosquito Control Association (AMCA)
The American Mosquito Control Association is an international association comprised of
members with a common interest in promoting mosquito control and mosquito research.
Mosquitq and vector control districts would be well advised to become sustaining members of
the AMCA. The benefits are significant in areas of legislation, regulatory, publications, public
education, training, and science, to name a few. In addition, the AMCA annual conference is a
tremendous program for district trustees and professional ·staff to receive timely information on
topics of interest with mosquito control.
Mosquito and Vector Control Association of California (MVCAC)
The Mosquito and Vector Control Association of California was founded in 1930. It first
met in Berkeley, California for the purposes of discussion and information· exchange among
district representatives, university professors, and others involved in this field. Agencies and
individuals devoted to mosquito and vector control make up the membership ofMVCAC. These
include independent special districts, vector control divisions of cities and counties, state heiilth
agencies, universities, and others. All mosquito and vector control districts should be members
ofMVCAC.
The MVCAC prov_ides many services to its members. For example,, the MVCAC
coordinates the statewide surveillance program to detect West Nile virus and other
mosquitoborne diseases. The MVCAC has active legislative and public education/media
programs. MVCAC also produces outstanding publications and educational pamphlets for the
members to use in their programs.
To encourage and facilitate communication and cooperation among its members, the
MVCAC staff coordinates an annual conference and interim membership and committee
meetings. Communication also includes a web site, quarterly newsletters, and biweekly email
updates. Trustees may receive all of these communications through their district's manager. In
addition, district managers, trustees and district professional employees should attend MVCAC
meetings to stay current on issues affecting their agencies. Trustees, managers and district
professional staff can also contribute by helping to plan events, testify at hearings and offer
advice or assistance, when appropriate .. Without this volunteer work, MVCAC cannot be as
effective as it has been in the past. To provide contact information and other helpful references,
the MVCAC publishes an ~nnual yearbook. This yearbook provides information on the
M_VCAC by-laws, memberships, committees and various activities.
University of California

)
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The University of California (UC) conducts research in areas of mosquito and vector biology
and control and vectorbome diseases. This research provides a direct benefit to mosquito and
vector control districts and their programs. They also work closely with DRS and the MVCAC
in the surveillance of mosquitoborne viruses.
Mosquito and vector control district staff should keep up to date on the information resulting
from the research conducted by the UC. The University of California has representatives who
work closely with th~ MVCAC and information is disseminated through the MVCAC to its
members. In addition, districts may offer assistance to the UC researchers in order to further the
scientific knowledge needed for effective, modern mosquito control programs.

California Department of Fish and Game (DFG)
The Department of Fish and Game manages over 850,000 acres of wildlife habitat. The State
acquired these wildlife areas to protect and enhance habitat for wildlife species, and to provide
for wildlife associated public use. These lands provide habitat for a great variety of plant and
animal species, including many listed as threatened or endangered.

United States Fish and Wildlife Service (USFWS)

()

Mosquito management on national wildlife refuges is a complex and often controversial
issue for mosquito and vector control agencies, particularly when refuges are located near urban
areas or communities where tourism is part of the local economy. Mosquito control is not
automatically included as part of the wildlife management activities conducted on refuges.
Therefore;· it is imperative that district staff actively communicate and work with refuge
management to ensure that public health concerns are addressed and that an effective mosquito
control program becomes a part of the refuge management plan.

California Special District Association (CSDA)
The California Special District Association represents special districts in California. There
are many types of speeial districts providing services to Californians such. as water, fire
protection, utilities, cemetery, municipal services, mosquito and vector control and others. The
CSDA provides services such as legislative advocacy, information, representation on
governmental committees, education programs and management resources. The CSDA
promotes, through media and public education campaigns, special districts as one of the best
types of government for local services. The CSDA annual conference can be a source of training
and information to mosquito and vector control agency staff and trustees.
The CSDA Special District Governance Academy is specifically designed for trustees. The
areas covered include; fundamentals of governance, strategic planning, community leadership,
finance, human resources and the governing board's role in the operation of the district.

Joint Powers Agencies

'

)
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In 1979, several member agencies of the MVCAC formed the Vector Control Joint Powers
Agency (VCJPA) to provide for self-funded insurance programs. The VCJPA currently offers
insurance programs for worker's compensation, auto-physical damage, property, business travel
accident, group fidelity, underground storage tanks, liability and employment risk management.
Districts should, of course, investigate all of the options available to them when making
decisions concerning insurance coverage. Other self-insurance programs are available and
include programs through the CSDA, the Special District Risk Management Authority
(SDRMA) and the Central California Vector Control Joint Powers Agency (CCVCJPA).

Local Agency Formation Commission (LAFCO)
The Local Agency Formation Commission is an independent agency created by the State
Legislature in 1963 to provide for growth and development planning, especially as it pertains to
local service delivery, within each county. Mosquito and vector control agencies must go
through their local LAFCo on any issues involving their boundaries and/or changes in the
services provided.

)

'~ )
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CHAPTER VI
PERSONNEL RELATIONS
In general, personnel management and relations are the responsibility of the manager of the
district. The board does not usually become involved_ with the hiri:q.g, firing, or management of
personnel other than the manager. It is the board of trustees' responsibility to hire and direct the
manager. All other personnel are under the direction of the manager.
Personnel relations considered here are those for which the board of trustees has
responsibility as prescribed by statute or adopted procedures for administrative purposes. These
involve coping with employee associations or unions in the fields of wage and benefit
negotiations, grievance hearings, and safety rules and provisions.
Employee Representation

Employees of special districts are considered to be governmental workers. As such, they are
covered by employee rights legislation at both the state and federal levels.
Many districts have employee associations or' unions that represent the employees in
negotiations. The board of trustees is the legal entity within the district responsible for
negotiations and agreements with those groups. Therefore, they have the responsibility to meet
the provisions of the applicable statutes, utilizing the guidance and assistance o~ district
management and legal counsel.

In the event of an employee grievance that cannot be resolved by the district's management,
the board of trustees would be responsible for conducting grievance hearings and attempting to
resolve the problem. This would be done in accordance with current law and with the assistance
of the district management and legal counsel.
Safety Requirements

Employee safety programs are the responsibility of a district's board and management.
These programs are implemented by management staff. Safety provisions and employee
protection legally requited prior to 1970 were greatly augmented by the federal Occupational
Safety and Health Act (OSHA), and the Cal/OSHA regulations instituted thereafter. In general,
these regulations apply to all employees of mosquito abatement and vector control districts.
Severe penalties can be assessed against both the district and its management if serious
violations exist. Worker safety must be a prime concern as most district personnel are exposed
to potentially hazardous materials.
Current law requires each district to have a written Illness and Injury Prevention Program
(IIPP) and a written safety program. Because worker safety laws are changed frequently, district
boards and management should be familiar with the current legal requirements in this regard and
make sure that the district's programs are up to date and properly implemented.
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About the JPA
The purpose of the Marin Hazardous and Solid Waste JPA is to provide household
hazardous waste collection, recycling and disposal information, ensure Marin's
compliance with State recycling mandates and other education for the citizens and
businesses of Marin. The JPA is administrated by the Marin County Department of
Public Works/Waste Management. Citizen and industry review is provided by the AB
939 Local Task Force.

History
Since 1990, Marin's public agencies and private waste haulers and facility operators
have worked together to develop Marin's Integrated Waste Management Plan and to
implement the recycling programs necessary to meet the States 25% and 50%
mandates. The JPA is comprised of the cities and towns of Belvedere, Corte
Madera, Fairfax, Larkspur, Mill Valley, Novato, Ross, San Anselmo, San Rafael,
Sausalito, and Tiburon, and the County of Marin. The purpose of the JPA is to
ensure Marin's compliance with the California Integrated Waste Management Act
and its waste reduction mandates of 25% and 50 %. In 1997 the CIWMB recognized
the JPA as a Regional Agency. This Regional Agency status allows the JPA
members to report to the State as one political body instead of 12 as was previously
required.
ITIQI~_QD_tbJ~_b!§19_iy_9_f_!_b_~_ J_p_8

JPA Members
Belvedere
~-~Qrg~_J._,"_R9_g~.ri.G_k~~-"-G.itY:.M~I!;::l.fl~I

Corte Madera
QgYKL~rn_G!s~n•.. I9W.O_M;;in§g~r.

Fairfax

http://www.marinrecycles.org/about_jpa.cfm
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Larkspur
J~_~JtJ:3on_~11g_~I,. _CttyJ\ll~DiW~I.

Mill Valley

A.Jll}S2_MQDNOrQ§..1Y,_Qtty..M?n9_g~r
Novato
0.§ni~!.KE:!~n,_Q!ty_Mc:i.nc.i_g.?r.

Ross
~~-!YJ:~rn99_,_.lqwn.A..Q_rnin.i.~1cC3tor

San Anselmo
Q~brn_SJ.Yt§m~m.Jgw.D.__M_~nqg~_r.

San Rafael
K.S2D_t:J9rd.h9tfLQlty_M.~.mm\?..r

Sausalito
/jq9mJ?.Qljg~r.L . Cltt..M.9D~-9\?.I

Tiburon
M9rg_~r~LC..!J rr.9n_,_-1QWD_.M~!l~..fLE:!I

County of Marin
Mg_ttl:LE:!.W.J:!y~L._QQ.!J.Ott.MmLflJ.~Jrn.t.QI

JPA Local Task Force
T~-~ls._.tQEG~M_E:!mb~rn

http://www.marinrecycles.org/about jpa.cfi:n
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Background History:
For most of the first half of twentieth century, we recovered for reuse about 75 percent of the waste we
generated. That impressive figure had dropped to 7.5 percent in the 1970s and became a diving issue in
the 1980s with the perceived landfill shortage issue. This issue was best illustrated by the 1987 "garbage
barge," which left Long Island, New York in search of a final disposal site. The floating barge was a lead
story in the print and television mediums throughout the nation. This event shifted the focus of national
emphasis was focused on Municipal Solid Waste (MSW) management.
These events spurred renewed emphasis on reducing, reusing and recycling materials within the
wastestream. The commitment to ensure safe landfilling and combustion of MSW was reinforced through
legislation and regulations to strengthen the commitment to the health and safety of our citizens in
California as well as the protection of our environment.

(

)

To focus on this renewed environmental emphasis the California Integrated Waste Management Board
(CIWMB) was created. The CIWMB's authority and responsibilities were shaped by two pieces of
legislation (AB 939 and SB 1322) signed into law as the Integrated Waste Management Act of 1989. The
Act established a new approach to managing California's waste stream, the centerpiece of which
mandated goals of 25 percent diversion of each city's and county's waste from disposal by 1995, and 50
percent diversion in 2000. Additionally, the Act set a process to ensure environmentally safe disposal of
waste that could not be diverted and a $10,000 per day fines for cities and counties that refused to be part
of the solution.

In Marin:
The Integrated Waste Management Act required all cities and counties to develop Integrated Waste
Management Plans to outline how each agency was to meet the 25% and 50% mandates. Realizing that it
would be mutually beneficial to jointly prepare the Integrated Waste Management Plan Marin's cities and
towns and the County entered into a Memorandum Of Understanding (MOU) in 1990.
Since this time, Marin's public agencies and private waste haulers and facility operators have worked
together to develop Marin's Integrated Waste Management Plan and to implement the recycling programs
necessary to meet the States 25% and 50% mandates. In 1996, the partnership forged with the MOU
brought Marin's cities and County to form the Marin Hazardous and Solid Waste Joint Powers Authority
(JPA) The JPA is comprised of the cities and towns of Belvedere, Corte Madera, Fairfax, Larkspur, Mill
Valley, Novato, Ross, San Anselmo, San Rafael, Sausalito, and Tiburon, and the County of Marin. The
purpose of the JPA is to ensure Marin's compliance with the California Integrated Waste Management Act
and its waste reduction mandates of 25% and 50 %. In 1997 the CIWMB recognized the JPA as a
Regional Agency. This Regional Agency status allows the JPA members to report to the State as one
political body instead of 12 as was previously required.
'
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In addition to working to address the statutory requirements of the Integrated Waste Management Act, the
JPA also provides hazardous waste collection to citizens and businesses in all areas of Marin except for
the City of Novato. The City of Novato operates its own hazardous waste collection program in conjunction
with Novato Disposal and Novato Sanitary District.
As proof that Marin's inter-agency cooperation and strong public-private partnership is successful, the JPA

http://www.marinrecycles.org/more_ info/aboutjpa_history .htm
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surpassed the State's 50% mandate and posted a 62.3% diversion rate for Marin in year 2000. This
diversion rate positions Marin's Regional Agency as a State leader in recycling and waste reduction.
However, hard challenges still face Marin in the handling of its waste. First and foremost of these
challenges is e-waste (electronic waste) much of which has hazardous contents .
.b.a~;:k.
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Resolution NO.

4 03 O

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE
OPEN SPACE COMMITTEE

WHEREAS, the Town of San Anselmo wishes fo preserve undeveloped property
wherever possible for public access; and wishes to preserve visual open space in the Ross
Valley; and
WHEREAS, San Anselmo has a wealth of talented and knowledgeable
professionals who are willing to give their time to.the Town to further the goal of
·preserving open space resources that benefit the health and well-being oflocal residents;
and
·
·
WHEREAS, the Town ·council is committed to the mission of the Open Space
Element of the San Anselmo General Plan; and
·

/
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. WHEREAS, the Open Space Committee, has successfully worked in
collaboration with public agencies, the Marin Open Space Trust, and local neighborhood
groups to purchase and preserve properties that have. been identified in the San Anselmo
General Plan as open space resources; and

I

J

WHEREAS, the Open Space Committee has been-in existence for many years and
a need to update the guidelines for community service has been identified.
·
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council reestablishes ~he parameters of the Open Space Committee, as follows:
1. Charge: The charge of the Open Space Committee is to undertake the major
responsibilities for the long-term planning of open space in and near San.Anselmo,
for the generation of community support and fund-raising to implement the plan.
2. Goal and Purpose: To ensure that San Anselmo open space is preserved for the public
good and to facilitate the Open Space Element of the San Anselmo General Plan.
3. Objectives: The objectives of the Committee are to:
a) Act as ~dvisory body to Town Council and Staff.
b) Advocate for open space.
c) Review the Open Space Element of the San Anselmo General Plan.
d) Research potentiitl open space planning considerations and proposals.
e) Support land management of Town open space parks.
·
4. Organization: Eleven (11) members plus one (1) youth member appointed by the
Town Council, and shall serve without pay.
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5. Guidelines: The guidelines for the Committee are as follows:
a) The Committee will meet on a regular basis, as is determined by the
Chairperson, who will be elected by the Committee members.
b) Members are expected to attend all meetings, unless prevented from doing-so
by a substantial reason. In the case of an absence, members shall notify the
Chairperson at least twenty four hours in advance of a meeting. Automatic
removal will occur if more than three consecutive regular meetings are
missed, or more than four regular meetings in six months are missed, without
prior notice and substantial reason.
.
c) Members should have, or acquire soon after appointment, a lay person's
understanding of the relevant law and understanding of the physical
characteristics and cultural aspects of the community.
d) Decision making is a collective process by the Committee as a whole. Staff
providing support to the Committee is engaged to serve the· comrriunity as a
whole, under the general direction of the Council. Thus information requests ·
to staff should come from the Committee and be limited to that which is
needed and reasonable.
e) While any member is authorized to take an individual stand on any particular
open space matter under discussion·by the Planning Commission or Town
Council, the Committee may act formally only after a majority vote. Also,
the Committee must make clear that its recommendations are advisory only.
f) Members may not solicit employment or professional assignments relating
directly or indirectly to the projects under study by the Committee..

\

6. Terms: Members will serve four (4) year terms, provided that the first members
appointed shall serve a differing number of term lengths to accomplish a staggering
of the appointment schedule so that no more than one-half of the seats shall expire in
any one year.

/

7. Brown Act: All meetings of the Committee shall be public and notjced on the public
notice bulletin board.
I hereby certify that the foregoing resolution was duly passed and adopted at the regular meeting

of the San Anselmo Town Council on the 14th day of May, 2013, by the following vote, to wit:
AYES:
NOES:
ABSENT:

ABSTAIN:

Coleman, Dahlgren, Greene, Kroot, Mcinerney
None
None
None
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OPEN SPACE COMMITTEE
TOWN OF SAN ANSELMO
GUIDELINES FOR COMMUNITY SERVICE
The following guidelines are intended to assist applicants in determining their ability to serve,
and to assist appointed members in serving well.
I.
The seven member Open Space Committee has major responsibilities for the long-term
planning of open space in and near San Anselmo, for the generation of community support for
the implementation of that program and for the fund raising necessary to implement the plan. As
such, the Committee will involve itself in some long-range planning and also will review
planning and development matters that it deems appropriate for its review. It is understood that
the Committee is to be an advisory body to the Town Council and that its role is to advocate for
open space. This does not mean that the Town Council or Planning Committee automatically
will approve Committee recommendations. However, it does mean that the concerns of the
Open Space Committee will be placed before the Council and the Committee formally, to
become part of the information presented for deliberations.
The Committee will meet on a regular basis, as is determined by the Chairperson, who will be
elected by the Committee members. There will be no routine staff support to the Committee,
although staff is directed by the Council to provide such support as will be reasonably necessary
for the Committee to fulfill its responsibilities.
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2.
A member is expected to attend all meetings of the Committee, unless prevented from
doing so by substantial reason. A member shall notify reasonable staff at least 24 hours before
meeting time, if a meeting is going to be missed. Automatic removal will occur if more than 3
consecutive regular meetings are missed, or more than 4 regular meetings in 6 months, without
prior notice of substantial reason.
3.
Members are expected to be diligent and industrious in researching potential open space
planning considerations and proposal.
4.
A member should have, or acquire as soon after being appointed, a lay person's
understanding of relevant law and an understanding of the relevant law and an understanding of
the physical characteristics and cultural aspects of the community.
5.
Decision making is a collective process by the Committee as a whole, in legally
constituted sessions only. Staff serving the Committee is engaged to serve the community as a
whole, under the general direction of the Council. Thus, information requests to staff should be
limited, and normally should be made by the entire Committee in regular session.
6.
While any member is authorized to take an individual stand on any particular open space
matter under discussion by the Planning Committee or the Town Council, the Committee may
act formally only after a major vote. Also, the Committee must make clear that its
recommendations are advisory only.
7.
Members may not solicit employment or professional assignments relating directly or
indirectly to the projects under study by the Committee.
143

Parks and Recreation Commission
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· Resolution NO. 4047

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE
PARKS AND RECREATION COMMISSION

WHEREAS, the Town of San Anselmo wishes to provide opportunities for citizens of
all ages to experience and develop their physical, mental, creative and social abilities in
an atmosphere which promotes individual achievement, satisfaction, self-esteem and
community pride; and
WHEREAS, San Anselmo has a wealth of talented and knowledgeable
professionals who are willing to give their time to the Town to further the goal of
ensuring the leisure interests of all youth and adults are represented; and
WHEREAS, the Parks and Recreation Commission has been in existence for
many years and a need to update the guidelines for community service has been
identified.
NOW, THEREFORE, BE IT HEREBY RESOLVED, that ~he Town Council reestablishes the parameters of the Parks and Recreation Commission, as follows:

)

1. Charge: The charge of the Parks and Recreation Commission is to serve in an
advisory capacity to the Town Council and Staff on all matters pertaining to the
planning of recreation activities, the development of Town parks and management of
the public lands.
2. Goal and Purpose: To ensure that the leisure time interests of all youths and adults
are represented.
3. Objectives: The objectives of the Committee are to:
a) Act as advisory body to Town Council and Staff for planning recreation
activities, the development of Town parks, and management of public lands.
b) Assist all Town organizations and.agencies that have as their goal the
provision of activities· or service for the leisure time interest of all youths and
adults.
4. Organization: Seven (7) members plus youth member(s) appointed by the Town
Council, and shall serve without pay.

5. Guidelines: The guidelines for the Committee are as follows:
a) While residence or place of business in the Town normally is desirable, the
Council may when it deems the public interest to be served, appoint a person
not so situated. Similarly, the Council may continue in office a person who
moves his residence or business to a nearby community.
b) The Committee will meet on a regular basis, as is determined by the
Chairperson, who will be elected by the Committee members. Additional
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c)
d)

e)
f)

g)

)

work outside of the regular meeting consists of review of materials sent by
Staff that relates to Commission business, special meetings with other
organizations, and onsite visits to park sites when the occasion warrants.
A member is expected to study documents provided in advance and to make
field inspections as nec~ssary.
Members are expected to attend all meetings, unless prevented from doing so
by a substantial reason. In the case of an absence, members shall notify the
Chairperson at least twenty four hours in advance of a meeting. Automatic
removal will occur if more than three consecutive regular meetings are
missed, or more than four regular meetings in six months are missed, without
prior notice and substantial reason.
Members should have, or acquire soori after appointment, a lay person's
understanding of the relevant law and understanding of the physical
characteristics and cultural aspects of the community.
Decision making is a collective process by the Commission as a whole. Staff
providing support to the Commission is engaged to serve the community as a
whole, under the general direction of the Council. Thus information requests
to staff should come from the Commission and be limited to that which is
needed and reasonable.
While any member is authorized to take an individual stand on any particular
parks and recreation matter under discussion, the Commission may act
formally only after a majority vote. A member should avoid drawing or
stating final conclusions or decisions until completion of a public hearing, if
any, and of deliberation by the body as a whole. Also, the Committee must
make clear that its recommendations are advisory only.

6. Terms: Members will serve four (4) year terms, provided that the first members

appointed shall serve a differing number of term lengths to accomplish a staggering
of the appointment schedule so that no more than one-half of the seats shall expire in
any one year.
7. Brown Act: All meetings of the Committee shall be public and noticed on the public

notice bulletin board.
I hereby certify that the foregoing resolution was duly passed and adopted at the regular meeting

of the San Anselmo Town Council on the 12th day of November, 2013, by the following vote, to
wit:
AYES:

Coleman, Dahlgren, Greene, Kroot, Mcinerney

NOES:

None

ABSENT:

None

ABSTAIN:

None

For Barbara Chambers, Town Clerk
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Pl\RKS & RECREl\TlOH COHHISSIOll
TOWN or Sl\N l\llSELHO
GUIOEt.nms l'OR COMMUNITY SERVICE
The followin9 9uidellnes are intended to 11sl'llnt appl !cants
in determinin9 their ability to serve, and to aselet
appointed members in servin9 well.
1. The Patks & Recreation Commiseion•s main fonction h to
serve in an advisory c;!Apacity to the Town Council and the
l'nrks and Recreation Director on all matters pertain! 119 to
the planning of recreation actlvltle11, the develo1>ment of
Town parks and managem.ent of the public hinds.

The commission a~sists all town organizations and agencies
that have as their goal the provision of activities or
service for the leisure time interest of 1111 youths and
adults.
The Commission meets on c"ll of the Chnltperson. l\dditional
Wotk outside of the regular meetings consists of paper work
sent by staff that relates to Commission bm1lnetis, special
meetings with other organizations, and on site visits to
park sites when the occasion warrants.
2.
While residence or place of business in the Town
normally is desirable, the Council may when it deems the
public interest to be served, appoint a person not so
situated. Similarly, the Counoll may continue in office a
person who moves his residence or business to a nearby
community.
J.
I\ member ls expected to attend all meetlngs, unless
prev.ented from doing so by substantial reason.
11 member
shall notify responsible staff at le11st H hours before
meeting time, if a meeting ls going to be missed. 1\utomatic
removal will occur if more than J consecutive regular
meetings are missed, or more than 4 recjular meetings in 6
months, without prior notioe of substantial reason.

~.
11 me111ber ls e>1pected to study documents provided In
advance and to make field inspections as necessary.

)

5.
l\ member should have, or acquire soon after being
seated, a layman's understanding of relevant law, as well as
of the physical characteristics and cultural aspects of the
community.
6.
I\ member should have a layman's understand inq of laws
and rules governing conduct of meetings, including Roberts
Rules of Order, Brown l\ct prohibitions on secret meetings,
and conflict of interest laws and local code.

7. I\ member should avoid drawing or stating final
conclusions or decisions until completion of public hearing,
If any, and of delibertation by the body as a whole.
9. Decision making ls a collective process by the body as a
whole, in legally constituted session only. staff serving
the body is engaged to serve the community as a whole, under
the general direction of the Council. Thus, information
reque6ts to staff 6hould be limited, and should be made by
the entire body in regular session only.
9.
I\ meber may not solicit employment or pi:ofessional
assignment relating directly or indirectly to an item that
has appeared or ls scheduled to nppear on the agenda of the
Commission.
10.
Ir a member is appr.onched to take employment or
professional asslgnment relating to an item that ultimately
may come before the body, one of two options may be taken:

a. The engagement m;,y be refused, provided the member
makes a public declaration at the next meeting that an
offer has been made and refused and that the member
thus is in a position to jodge the Item with
objectivity.
b. The engagement may be accepted, provided the member
abstains fr.om discussion and voting on the item.
frequent abstention would be an indication that the
employment or profession of the member is not
compatible with his/her community service.
6/16/98
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ORDINANCE NO.· 10 6 8
.·. ,,

.

AN ORDINANCE OF THE TOWN OF SAN ANSELMO REVISING TITLE 11,
CHAPTER 2.02 OF THE TOWN OF SAN ANSELMO MUNICIPAL CODE TO
INCLUDE A YOUTH COMMISSIONER ON THE PARKS & RECREATION
COMMISSION
The Town Council of the Town of San Anselmo does hereby ordain as follows:

Section I: Title 11, Chapter 2.02 of the Town of San Anselmo Municipal Code
pertaining .to the Parks & Recreation Commission is hereby amended to read as follows:
11-2.02 Membership
The Parks and Recreation Commission shall consist of eight (8) members to be
appointed by a majority vote of the Council. One member will be a youth representative
who will be a sophomore, junior, or senior in the upcoming school year. The youth
member shall reside within San Anselmo or the unincorporated portions of San
Anselmo. The youth member shall be in good academic standing with their school,
having obtained at least a 3.0 GPA (B average). The youth representative will serve on
the Commission for a one year term.
The foregoing Ordinance was introduced at a regular meeting of the Town Council on
the 24th day of February, 2009 and thereafter adopted by the Town Council on the 1oth
day of March, 2009 by the following vote. .
Ayes: Breen, Freeman, Greene, House, Thornton
Noes:

(None)

Absent: (None)
Abstain (None)

~~~
PETER BREEN
Mayor

Attest:

~~rl---.
7\RBARA CHAMBERS
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TOWN OF SAN ANSELMO

(-)

ORDINANCENO. 914
AN ORDINANCE OFTHE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
AMENDING CHAPfER2, TITLE 11, OF THE TOWN CODE, PARKS AND
RECREATIOf\l:OMMISSION

The Town Council of the Town of San Anselmo does hereby ordain as follows:

SECTION1.
Chapter 2, Title 11, of the Town code is hereby amended as follows:
~

Section 11-2.02.. Membership. This section is amended to read: "The Parks and
Recreation Canmission sha11 consist of seven (7) members to be appointed by a
majority vote of the Council."
b. Section 11-2.03.. Ex officio members. This section is hereby deleted.
f

)

Section 11-2.04.. Tenns of office. This section is amended to read: ·11The tenns of
office of the members of the Parks and Recreation Commission shall be four (4) years,
with two (2) appointed each year of the fom (4) year cycle, except the fourth year,
when one (1) member is appointed. The tenns of office shall expire on July 15,
respectively, except that each member of the Commission shaD setVe unb1 his or her
successor is appointed and qualified."
~

d. Section 11-2.08.. Meetings. This section is amended as follows: 11A quorum for all
meetings shalJ consist of fom (4) members of the Commission.11
e. Section 11-2.09. Ca>.. Powers and Duties. This section is amended as follows: 11To
seIVe in an advisoty capacity to the Council, Town Administrator, and department
head responsible for parks and recreation services, in regard to parks and recreation
matters, on all such matters pertaining to public recreation, including the
management, conduct and care of the parks and playgrounds in the Town, and, in
general, to study the needs of the Town and the means of meeting such needs in
connection with all such matters pertaining to public recreation;"
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)

ID. Section 11-2.09. <bl., Powers and Duties. This section is hereby deleted.
{g}, Section 11-2.09. Cc>.. Powers and Duties. This section is amended as follows: 11To
counse1, review and make recommendations to the department head responsible for
parks and recreation services in connection with the preparation of the annual
budget and the annual program forthe recreation program and for the parks
maintenance program, making recommendations with respect thereto to the Town
Administrator and to the Councfl;"

00. Section 11-2.09. (e)., Powers and Duties. This section is amended as follows: 11To
consider and make. recommendations to the Counct1 or Town Administrator upon
any communication on park and/ or recreation matters coming from any source
outside the Town structure or or matters of general po1icy;11

fil. Section 11-2.09. (g)., Powers and Duties. This section is hereby deleted.
SECTION2.
The foregoing ordinance shall be in effect thirty (30) days following its passage and
adoption.

)

I certify that the foregoing ordinance was introduced at a regular meeting of the
Town Counct1 of the Town Of San anselmo held on the _n_ day of May , t990,
and adopted at a regular meeting thereof on the ...lL. day of June
, 1990, by
the following vote:

AYES:

Col teaux, Kanis, Walsh, Zaharoff, Chignell

NOES:
ABSENT:

(None)
(None)

Town Oerk
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TOWN OF SAN ANSELMO
ORD INAN CE .NO·..-···. . , B>J-8.. , .2_ _
AN ORDINANCE AMENDING SECTION 11-2.02 OF THE
SAN ANSELMO MUNICIPAL.CODE RELATING TO
PARKS AND RECREATXON COMMISSION VACANCY/VACANCIES
THE TOWN COUNCIL.OF THE TOWN OF SAN ANSELMO DOES ORDAIN AS FOLLOWS:
SECTION 1.
San Anselmo Municipal Code Section 11-2. 02 is amended as follows:
Section 11-2.02. Membership.
The Parks and Recreation Commission shall consist of
five (5) niembers·to be appointed by a majority vote
of the Council. Two (2) of the five (5) members
of the Commission shall be nominated by,/the Ross
Valley Elementary .School Board.
May 27

)

'1986
()
.

~I

~·
ATTEST:

,

rWJJJJW

ANN WOOLIEVER, Mayor

k

/)~-/_
c__...a.d~sr~
TOWN CLERK

The foregoing ordinance was read and idntroduced at a regular
meeting of the San Anselmo Town Council held on
1986, and thereafter at a regular meeting of the Town Council held on
May 27,
, 1986 duly passed and adopted by the following vote:
AYES:

Cordingley, Chignell; Walsh, Sharp, Wooliever

NOES:

None

ABSENT:

None

TOWN CLERK
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TOWN Of SJ\N ANS:E;IW

. ORDINANCE NO, 862
A,N ORDINANCE OF THE WWN OF SAN msm10 ..AMENDING CllA.PTER

. 2 .OF TITLE .l,l Of T.flE . SAW ..ANSEU«) .;M(JNIClPAL CODE ... RECREATION
........... NilD. PARKS.
.. .. . .
CO~SSION

The San Anselmo Town Council does ordain as follciws:
Section 1. Chapter 2 of Title 11 of the San Anselmo Mtmicipal Code is hereby
repealed.
Section 2. A new Chapter 2 of Title 11 is hereby added to the San Anselrco
Mtmicipal Code to read as follows:
CHAPI'ER 2. PARKS AND RECREATION COMMISSION
Sec. 11-2.01. Created and established.
There hereby is created and established a Parks and Recreation Commission
for the TCMn that hereby is named the "San Anselmo Parks and Recreation Commission."
Sec. 11-2.02. Membership
The Parks and Recreation Cornmission shall consist of five (5) members to be
appointed by a majority vote of the Town Council. Two of the five members of the
Commission shall be nominated by the Ross Valley Elementary School Board. Provided
) that all six active corninissioners as of the effective date of this ordinance will
remain active until the next vacancy, however, it should occur, after which th~_~Com
rnission shall be comprised of five members.
Sec. 11-2.03. Ex officio members.
The To;..m Administrator and the Superintendent of the Ross Valley Elementary School
District shall be ex officio members of the Parks and Recreation Cornmission with
the right to attend all meetings of the Commission and to speak on any subject, but
they shall not have the power to vote.
Sec. 11-2.04. Tenns of Office.
The terms of office of the members of the Parks and Recreation Commission shall
be four years, with three appointed during the first even-mnnbered year of any
four-year cycle, and the other two appointed at the second even-nmnbered year of
that same four-year cycle. The tenns of office shall expire on July 15, respectively,
except that each rrember of the Commission shall serve until his/her successor is
appointed and qualified.
Sec. 11-2.05. Removal of Meml:ers.
The Town Council may remove any member from the Parks and Recreation Commission
\ at any time without cause by a majority vote of the Council.
Sec. 11-2.06. Vacancies.
Unexcused absence frau two consecutive meetings shall constitute a resignation
from the Parks and Recreation Commission. If a vacancy shall occur, however it shall
I
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occur, othe;i:; than by expiration of term, the vacancy shall be ;filled by appointment by the Town Council ;for the unexpired portion of the tenn.
Sec.

Organization
Parks.and Recreation Commissioners shall elect their own officers for
tenns that they deem appropriate, and shall direct ;their operations as they deem
11-~.07.

appropriate.
Sec.

11-2.08. Meetings
The Parks and Recreation Corrmission shall meet regularly on a schedule
to be determined by the full Commission. Special meetings of the Corrmission
may be called by the Chairperson or shall be call.ed by the Chairperson upon written
request of any two members of the Commission. Written notice of all special
meetings shall be mailed to each member at his/her last known address, according
to the records of the Corrmission, not less than 24 hours prior to such meeting.
such notice of si?ecial meeting shall specify the
time and place when the meet1J:lg shall be held. All meetings of the Comnission
may be held in the Council Chambers of Town Hall or at any place selected by
vote of the members of the Commission. A quorum for all meeting shall consist
of three memters of the Cormnission.
Be. 11...;2.09.
Powers and Duties.
(

)

The Parks and Recreation Commission shall have the following powers
a). To serve in an advisory capacity to the Council, Town Administrator
and the Director of Public Works in regard to parKs ·"and recreation matters, on
all such rnatte;r:s pertaining to.public recreation, including the management, conduct
care o;E the parks and playgrounds in the Town, and, in general, to study the
needs of th.e Town and the means of meeting such needs in connection with all such

anq

matters ;pertaining to public recreation;
b). To serve as the liasion agency, the oversight comnittee and the
input for public info:rniation conce:i:-ning the Town's dealings·"with Pro-..Rec, ·or
any successor contracting agency providing recreation services in the Town of
San Anselmo. and shall have the authority to make recomnendations to the Town Council
about those dealings;
c)

To counsel with the Pro Rec Director and the Town Administrator in

connection with the preparation of the annual budget and the annual program for
the recreation program and fo:r: the parks maintenance program, making recommendations
with respect thereto to the Town Administrator and to the Town Council.
d). To assist in the planning of a recreation program for the inhabitants
of the Town and to promote and stimulate public interest therein, and to that .end,
to solicit to the fullest possible extent.the cooperation of special author.irgi.§s
and other public and private agencies interested therein;
2
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)

;

r

)

consid.er an,a, make

;rec~a.ation.s

to the Town. Coun,cil or Tcwn
Mministrator up()n any ccmnun1cation on pa;r;k anaJo;r ;r;ec~eation matters coming
from any source outside the· Town.structure or Pro.Rec, or successor contracting
agency, especially if such suggestions involve matters of general policy.
f) To report fully, through the Town Council I to the public au of the
activities of the .recreation p:rogr.am and the parks program ·at least once a year
and at such other times as may be requested by the Town Council. Such a report
is to include the ..results·of ah on-going study of the present and future needs of
the Town with respect" to recreation programs and park facilities and include
recommendations to the Town Council and to the Town Adm:Ulistrator concerning the
same; and
g) To review the annual budget for recreation and ·parks services, making
a·recoromendation on-this proposed budget to the Town Council prior to the Council's
annual hearings on the proposed budget.
Sec. ll'."'2.10. Joint recreational system authorized.
The Council hereby designates·. the San Anselmo Parks and Recreation Commission
to exercise the pawers granted by Education Code Section 10905, and to carry out
the purposes of said Section. It is provided, however, that any agreement entered
into with any school district shall be approved and executed pursuant to a resolution of the To'W!l Council.
Dated: October 23, 1984
e)

To

.

PIEI'ER TOAL,

Mayor

A'ITEST:

c~<st-~

CAROLINE FOSTER, Town Clerk

The foregoing ordinance was read and introduced at a regular meeting of
the San Anselmo Town Council held on October 9, 1984 and was thereafter at a
regular meeting held on October 23, 1984, duly passed and adopted by the following
vote:
AYES:
Councilmernbers Wooliever, Capurro, Cordingley, Ollinger, Toal
None
NOES:
ABSENT: None
.

CAROLINE FOSTER, Town Clerk
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Planning Commission
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Planning Commission
TOWN OF SAN ANSELMO
GUIDELINES FOR SERVICE

The following guidelines are intended to assist applicants in determining
their ability to serve, and to assist appointed members in serving well.
1. The Planning Commission has major responsibilities as to· both
advance and current planning. As to the first, the Commission is
charged with continuing evaluation of the General Plan and
recommending changes to the Council in order that the plan be
dynamic, recommending implementing ordinances, and broad
changes in zoning to conform with the Plan. As to current planning,
the Commission· hears and determines applications for individual
zoning changes, subdivisions, planned use developments, variances,
use permits, and design review. Decisions of the Commission on
rezonings and large subdivisions are recommendatory to the Council;
other current planning matters are final unless appealed to the
Council.

)

2. The Planning Commission consists of seven members, appointed for a
term of four years. It meets regularly on the first and third Mondays
of each month, and often schedules special meetings to keep up with
its work load. A packet of agenda materials, including staff analysis,
is available on Fridays preceding Monday meetings. Study of this
material and site visits may take up to half a day before each meeting.
3. While residence or place of business in the Town normally is
desirable, the Council may, when it deems the public interest to be
served, appoint an active volunteer not so situated. Similarly, the
Council may continue in office a person who moves his residence or
business to a nearby community.
4. A member is expected to attend all meetings, unless prevented from
doing so by substantial reason. A member shall notify the appropriate
staff or Chairperson at least 24 hours before the meeting time, if a
meeting is going to be missed. Automatic removal will occur if more
than three (3) consecutive regular meetings are missed, or more than
four (4) regular meetings in six months, without prior notice of
substantial reason.
5. A member is expected to study documents provided in advance and to
make field inspections as necessary.
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6. A member should have, or acquire soon after being seated, a lay
person's understanding of relevant law, as well as of the physical
characteristics and cultural .aspeds of the community.
7. A member should have a lay person's understanding of laws and rules
governing conduct of meetings, including Roberts Rules of Order,
Brown Act prohibitions on secret meetings, and conflict of interest
laws and local code.
8. A- member should avoid drawing or stating final conclusions or
decisions until completion of public hearing, if any, and of
deliberation by the body as a whole.
9. Decision making is a collective process by the body as a whole, in
legally constituted session only. Staff serving the body is engaged to
serve the community as a whole, under the general direction of the
Council. Thus, information requests to staff should be limited, and
should be made by the entire body in regular session only.
10. A member may not solicit employment or professional assignment
relating directly or indirectly to an item that has appeared or is
scheduled to appear on the agenda.
'./

)

11. If a member is approached to take employment or professional
assignment relating to an item that ultimately may come before the
body, one of two options may be taken:
a. The engagement may be refused, provided the member makes a
public declaration at the next meeting that an officer has been made
and refused and that the member thus is in a position to judge the
item with objectivity.
b. The engagement may be accepted, provided the member abstains
from discussion and voting on the item. Frequent abstention would
be indication that the employment or profession of the member is
not compatible with his/her community service.
Rev. 11184, 6193
appt:guidepc
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ORDINANCE .NO:

2

a!::IQ.

3

/-)

4
15

A.N O.RDINAUCE CHEATING A :PLANNING COlvTILISSION 1!10R THE TOWN OTI1
SAN irnSJi:LMO' WIT.H MEMBJmSHIP t l?OWERS AND .DUTIES AS :PROVIDED
BY S '11.ATE LAW

6

7
8
9

(

There is hereby created a PLANNING COMMISSION

in and for the TOWH O:E 1 SMJ ANSEiil!.'10, pursl1.ant to the provisions of an

11

ber 5211B of the GenerF,,l LawE! of the State of California, Statutes

12

of 1929, page 1805, approved JnnG 17th, 1929, as amended.

13

ning Com.mission shall consist of nine members.

14

shall be appointed by the Mayor of the Town of San Anselmo with the

15

approval of the City Cotmcil.

16

c;.;,'
~,
\

17

Act num-

Said Plan

Six: of said members

1llhe Mayor, Oity Engineer, and

shall be ex:-offtoio members of suid commission.

SECTION TWO:

Of the members of the commission first ap-

18

pointed, t;wo shall be appointed for ·the inrm Of onE! year; two for the

19

term of two years; one :lbr the term of three years; and one for the

20

term of four years, from and after their respective appointments.

21

Their successors shall be appo:Lnted for the term of four years.

If

vacancy shall occur, otherwise than by expiration of term, it shall

23

e filed b;y appointment fdr the unexpired portion of the term.

24

erms of ex-officio members shall correspond to their respective offi

25

ial tenures.

26
27

__ ;

SBCTION ONE:
------

act of the Legislatnre of the State of California, to-wit:

22

'"'

AS FOL:Lows :

10

.'\

\ )

TEE 0!1'Y COUNCIL OF TIIB TOWN Oh1 SAN Al'lfSELWiO :orn1s ORDAIN

The

All members of said commission shall serve without com

iensatj_on.
SECTION 'I1HREE:

The planning commission shall elect a Chair-

28

_an from among its a1>potnted members for the term of one year.

29

hall adopt rules for the transaction of business and shall keep a

30

ecord of its proceedings and of all resolutions, transactions, find-

31

ngs and determinations, all of which shall be public records.

It

I

32

'.L1he
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... ,.

·~

·.·.

.

i· Commission may appoint such officers and employees as it may deem

nee~
I

i

. 2 :: essary for its work, and they shall hold their office or er.11ployment

(-) at the pleasure of ·the comm3.ssion.

I

Said Planning Commission shall

l

~'· ·lin all other respects perform all of the duties and may exercise all
ilof the powers and privileges specj_fj_ed w1d provided. for in or inci-

I

,,

dental to said ac't ·of the Legislatn.re here:lnaoove referred to, which

a

and completely snd. to the same extent as if herein fully set fo:r·th.

6

-..

#

said .Act is hereby incorporated 'by reference in thi.s ordin.s..nce as ful ~

SECTIOH FO'OR:

9

This ordinance shall

~

oe

published or.re in the

10

San .Anselmo Hera.id. a weekly newspa~er of general circulation, pllb...,.

11

lished and circo.lated in the Town o:e San knselmo, and hereby design-

12

ated for that purpose, and. shall take effect and be in force thirty

13

days after its final passage and adoption.
THE ] 1011EGOING ORDINJl..NCE was duly and regularly int·roduced at

14
15

a regular adjourned meeting of the CITY COUNCIL of the Town of San

( )

Anselmo held in the said Town on the 15th day of ]jlebruary, 1938, and.

17

~as thereafter at an ~ourned regular meeting held in said Town on

18

ohe

19

by the following vote:

~day

21

22
23
24

25
26.

v?'f. {[;?-M,

, 19:38, duly passed and adopted

.

COUNCILJIBN~ ~'/ (!J~ 'f/JL' ctat/

NOES:

COUllCIL!IIEN:

ABSENT:

COUNOill/IEN:

-1i,,,
JI!

~ •;
L
rf ~ /~ v;;;z~~ "-._

~ay;7'M

4.

.

o

san Ans•

A<.f.rEST: __C~_.,,,....;,~:.;:::;;~
;.__•...--..._..::.~.:.....:~~...;::.~-~-~;=;.
::z::...----

27

Clerk of the Town of San Anselmo.

28
·~

of

AYES:

20

(

I

\

)

i{Jv

30
31
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ORDINANC:H: NO.

.

AN ORDINANCE AMENDING ORDINANCE NO .. 250 OF THE
TOWN OF SAN ANSELMO ENTITLED "AN OHDINANCE CREATING A PLANNING COMMISSION OF THE TOWN OF SAN
ANSELMO WITH MEMBERSHIP POWERS, AND DUTIES AS
PROVIDED BY STATE LAW, 11 BY INCREASING THE NUlVIBER OF MmtIBERS, EXCLUSIVE OF EX-OFFICIO MEMBERS,

~(\
·' \

J!!ii:.-3 }3

)

'

-----,·--·-·-___.!R011J1J?..g___T_O___S_"""'~.....
VEN-'....."' -w.---~---

THE CITY COUNCIT.J OF THE TOWN OF SAN ANSELMO DOES ORDAIN AS
FOLLOWS:
~CT1_01!.J:.:

The second, third and fourth sentences

of Section lo of Ordinance Noo 250 is hereby amended to read
as follows:

S'aid commission shall consist of seven members o

The said seven member.Sshall be appointed by the Mayor with the
approval of the City Council.

The Mayor and City Engineer

shall be ex-officio members of said com111ission without voting
rights.
SECTION 2;:

A'. new section numbered lA is hereby added

to Ordinance No .. 250 to read as follows:

By resolution the City

Council may appoint advisory members, who shall be city officers
or employees or members of the City Council to advise the Plan-

ning Commission..,

The advisory members shall be without voting

rightso
SECTION 3:

Section 2. of Ordinance Noe 250 is hereby

amended by adding thereto the following:
The seventh m.em.ber of the Planning Com.mission shall
serve for a term of three (3) years from and after the date of
his appointment and after said term of three (3) years his
successor shall be appointed for a term of four (4)
SECTIOJi_!:

years~

The amendments herein to Ordinance No. 2EO

are made pursuant to Sections 65090 to 65857 inclusive of the
Government Code of the State of California (Statutes of 1953
Chapter 1355) which said provisions are hereby referred to and
1 ..

160

made a

pa~t

9Y

of this Ordinance

such reference as fully and

effectively as though set forth herein in full text$
SECT.~Q.N_.§.:

This Ordinance shall become effective

thirty (30) days from and after its final passage and adoptiono
SECTION 6:

This Ordin:ance shall be published once

within fifteen (15) days after its passage in the SAN ANSELI\'IO
TIMES, a weekly newspaper of general circulation published and
circulated in the Town of' San Anselmo, which said newspaper is
hereby designated for that purpose.

37,3

The above and foregoing Ordinance No.~ was read,
introduced and passed at a regular meeting of the City Council
of the Town of San Anselmo, held on Tuesday, the 14th day of
September, 1954, and

w"'.'

thereafter at a

~~--

meeting of said City Council, held in said Town of San Anselmo,
on the
'

)

/r/"h

day of'

, 1954,,

&c.Ue~

duly passed and

adopted by the following vote:
AYES:

COUNCILMEN

NOES:

CCOUNCILMEN

ABSENT:

COUNCILMEN

Signed and approved this

·,,

(~d~d, ~.f...1 /J~1 J#'~!lt.4i11/~w.,tl_
""1.~11·-vu.-

/11.-c'"'-R-

Olta"

~

~Lb

day of "1'•iieniiii'i, 1954 •
.... -;;

----~~://

,

~: /,/~~-'
l
v

?;;~;:-

ART UR W. -~-s

. ·~

;?
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>O

TH

Mayor of the Town of San Anselmo'\
ATTEST:

/

Ji,

~N,city~
, TOWN OF SAN ANSELMO
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The Commission shall consist of seven (7)
members who shall be appointed by the majority
vote of the whole City Council.
(b)

Section 10-1.03. is amended by adding the following:
From and after January 15, 1971, the terms

of office of the members shall expire on August 18th
of the appropriate year.
Section 4.

(a)

if

The first sentence of Section 10-4.03. is hereby

amended to read as follows:
The established :Des':i..gn Review Committee
(hereinafter referred to as the "Committee") shall
consist of seven (7) members appointed by the.
majority vote of the whole City Council.
(b)

Subsection (b) of Section 10-4 .03. is amended by add-

ing thereto the following:
\

\

)

After January 1, 1970, the terms. of office of the
members shall expire on September 15th of the applicable year instead of April 15th.
(c)

The last sentence of section 10-4.03. is amended

to read as follows:
Six of such members shall be appointed for
terms of four (4) years and one such member shall
be a member of the City Planning Commission who
shall be appointed for one year; each member shall
serve until his successor takes office and may be
reappointed for an additional term or terms; provided,
however:
Section 5.

(a)

The first sentence of section 11-2.02. is hereby

amended to read as follows:
The Commission shall consist of seven (7)
members to be appointed by majority vote of the
2.
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TOWN OF SAN ANSELMO
ORDINANCE NO.

735

AN ORDINANCE AMENDING VARIOUS SECTIONS OF THE SAN ANSELMO
MUNICIPAL CODE GOVERNING' MEMBERSHIP ON THE PARKS & RECREATION
COMMISSION, PLANNING COMMISSION AND BOARD OF REVIEW
The Town Council of the Town of .San Anselmo does ordain as follows:
Section 2±3.08 Board of Review.
to read as follows:

The third sentence is hereby amended·

. '

i•The members of the Board shall serve without compensation."
section 10-1.01 is hereby amendetl to read as follows:
{

Section 10-1.01 Created: Membership
There is hereby created a Planning Conunission in accordance
with Chapter 3 of Title 7 of the California Government Code •

..

The Commission shall consist of seven (7) members appointed
by majority vote of the whole Councilu. A member may be removed at any time, without cause, by majority vote of the.
whole Council.
Section 10-1.02 is hereby deleted in its entirety.
Section 10-1.03 is hereby amended to read as follows:
Section 10-1.03.

Terms of office: Compensation

The members of the Planning Commission shall serve for fouryear staggered terms, each expiring on August 18th of the
appropriate year.

If a vacancy shall occur otQer than by

expiration of term, the vacancy shall be filled by appointment for the unexpired portion of the term.

All members

shall serve without compensation.
Section 10-1.04 is hereby amended to delete the following sentence:
J

"The Commission may appoint such officers and employees as it
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may deem necessary for its work, and they shall hold their
office or employment at.the pleasure of the Conunission."
Section 11-2.06 is hereby amended to read as follows:
Section 11-2.06 Vacancies.
If a vacancy shall occur other than by expiration of term,
the vacancy shall be fille·d by appointment for the unexpired
portion of the term.
Dated: ~~~-J~u~n~e=---1~4~,.__,.1~9~7~7-·~~~~-

_b;~G
PIETER TOAL, Mayor

de

ATTES~
~
'_.

~ ..
CAROLINE FOSTER, Town Clerk

(

\

···

\
;·

The foregoing Ordinance was read and introduced at a regular
meeting of the San Anselmo Town Council held on May 24, 1977, and was

there~

after at a regular meeting of the Town Council held on June 14, 1977, duly
passed and adopted by the following vote:
AYES:

Councilmen

Reed, Colteaux, Signorelli,

NOES:

Councilmen

None

ABSENT:

Councilmen

None

Capurr~,

Toal

CAROLINE FOSTER, Town Clerk
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Resolution NO. 4041
'

)
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE
QUALITY OF LIFE COMMISSION

WHEREAS, the residents of San Anselmo are concerned with securing a high
quality of life, while ensuring fairness and equity to all persons, to other species and to
future generations; and
WHEREAS, the world's economy, society and environment are interrelated, and
we cannot consume resources faster than they can be renewed nor produce wastes faster
than they can be absorbed; and
WHEREAS, San Anselmo has a rich history of citizen involvement and
volunteerism, working successfully to enhance its quality of life; and
WHEREAS, the Quality of Life Commission has been in existence for many
years and a need to update the guidelines for community service has been identified.
, \

NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council reestablishes the parameters of the Quality of Life Commission, as follows:

)

1. Charge: The charge of the Commission is to promote sustainability by
· defining and enhancing opportunities for sustainable practices in San
Anselmo, thereby moving toward ensuring that resources are not consumed
faster than they can be renewed nor that wastes are produced faster than they
can be absorbed.
2. Purpose: To secure a high quality of life for San Anselmo residents within the
means of nature by simultaneously meeting environmental, economic and
community needs.
3. Goals: While the specific scope of the Commission's will be established
annually, the overall goals are:
a. Develop, integrate and support the implementation of a sustainability
element for the Town's General Plan.
b. Facilitate Town involvement in efforts to achieve tangible improvements
in global environmental and sustainable development conditions through
focal action.
4. Organization: Nine (9) members plus one (1) youth member appointed by the
Town Council, and shall serve without pay. The Commission may include one
Councilmember and a designated Town staff liaison.
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5. Guidelines: The guidelines for the Commission are as follows:
a) The Commission will meet on a regular basis, as is determined by the
.Chairperson, who will be elected by the Commission members.
b) Members are expected to attend all meetings, unless prevented from
doing so by a substantial reason. In the case of an absence, members
shall notify the Chairperson at least twenty-four hours in advance of a
meeting. Automatic removal will occur if more than three consecutive
regular meetings are missed, or more than four regular meetings in six
months are missed, without prior notice and substantial reason.
c) Members may not solicit employment or professional assignments
relating directly or indirectly to the projects under study by the
Commission.

()

6. Terms: Members will serve three (3) one-year terms, except when a member
is appointed for a shorter period to fill the end of a vacated term. A goal is to
stagger the appointment schedule so that no more than one-half of the seats
shall expire in any one year.
7. Brown Act: All meetings of the Commission shall be public and noticed on
the public notice bulletin board.

\
)

I hereby certify that the foregoing resolution was duly passed and adopted at the regular
meeting of the San Anselmo Town Council on the 9th day of July, 2013, by the following
vote, to wit:
AYES:

Coleman, Dahlgren, Greene, Kroot, Mcinerney

NOES:

None

ABSENT:

None

ABSTAIN:

None

-ror
arbara Chambers, Town Clerk
oanne Kessel for Barbara Chambers

ch~b=r-'S.
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RESOLUTION NO. 3639
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
DEFINING THE FRAMEWORK FOR THE QUALITY OF LIFE COMMISSION

WHEREAS, the residents of San Anselmo are concerned with securing a high quality of
life, while ensuring fairness and equity to all persons, to other species and to future generations;
and
WHEREAS, the world's economy, society and environment are interrelated, and we
. cannot consume resources faster than they can be renewed nor produce wastes faster than they
can be absorbed; and
WHEREAS, San Anselmo has a rich history of citizen involvement and volunteerism,
working successfully to enhance its quality oflife; and
WHEREAS, the Town Council established the Quality of Life Commission as a two-year
commission in Resolution No. 3512 on June 13, 2000; and

1

\

WHEREAS, the Quality of Life Commission has been in existence for over two years,
and Council has directed that the charge, purpose and goals of the Commission be more precisely
defined in light of the experience of the last two years.

\ )
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council establishes
a Quality of Life Commission, as follows:
1.

Charge: The charge of the Commission is to promote sustainability by defming
and enhancing opportunities for sustainable practices in San Anselmo thereby
moving toward ensuring that resources are not consumed faster than they can be
renewed nor that wastes are produced faster than they can be absorbed.

2.

Purpose: To secure a high quality of life for San Anselmo residents within the
means of nature by simultaneously meeting environmental, economic and
community needs.

3.

Goals: While the specific scope of the Commission's work will be established
annually, the overall goals are:
a)
Develop, integrate and support the implementation of a sustainability
element for the Town's General Plan.
b)
Facilitate Town involvement in efforts to achieve tangible improvements
in global environmental and sustainable development conditions through
local action.
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4.

Organization: Seven (7) members recruited from the broad range of talent,
interests, and ages in the San Anselmo community. The Commission may include
one Councilmember and a designated Town staff liaison.

I hereby certify that the foregoing Resolution was duly passed and adopted at a regular meeting
of the San Anselmo Town Council on the 8th day of April, 2003, by the following vote, to wit:
AYES:

Breen, Chignell, Kilkus, Kroot, Thornton

NOES:

(NONE)

ABSENT:

(NONE)

ABSTAIN:

(NONE)

Debra Stutsman, Town Clerk

()

!
./
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RESOLUTION NO. 3512

()

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF SAN ANSELMO
ESTABLISHING A SAN ANSELMO QUALITY OF LIFE COMMISSION

WHEREAS, the residents of San Anselmo are concerned with securing a high quality of
life, while ensuring fairness and equity to all humanity, to other species and to future
generations; and
WHEREAS, the world's economy, society and environment are interrelated, and we
cannot consume resources faster than they can be renewed nor produce wastes faster than they
can be absorbed; and
WHEREAS, San Anselmo has a rich history of citizen involvement and volunteerism,
working successfully to enhance its quality of life.
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Town Council establishes
a Quality of Life Commission, as follows:
1.

Charge: The charge of the Commission is to review the Town's General Plan in
terms of livability, sustainability and long-term issues. As part of this process the
Commission will conduct a facilitated community forum to identify community
issues and concerns to present to the Town Council for the prioritization of the
specific charge to the Commission.

2.

Purpose: To secure a high quality of life for San Anselmo residents within the
means of nature through leadership, innovation and action, with the following
objectives:

()

a)
b)

c)

3.

To define and enhance the elements of the San Anselmo community that
provide personal meaning and satisfaction to its residents.
To provide an overview of, and coordination among, groups that
contribute to the Quality of Life within San Anselmo, including publicity
of their activities to the general community.
To provide assistance to Town Staff by performing research, developing
proposals and implementing action plans supporting the previous
objectives.

Goals:
a)
Define San Anselmo's Quality of Life elements in specific and measurable
terms while recognizing that some important elements will be more
subjective than others.
b)
Evaluate the community's quality of life and identify areas for
improvement.
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c)

d)

4.

Assess the Town's ecological impact and identify areas for lightening the
local economy's ecologicall load while improving its performance in
providing quality of life.
Engage the community in constructive debate and develop activities that
maintain the San Anselmo community's pride in their Town and their
interest in building a sustainable future.

Organization:
a)

b)

c)

Eleven (11) members recruited from the broad range of talent, interests,
and ages in the San Anselmo community. The Commission may include
one or more Councilmembers and designated Town staffliaison(s).
Initially to be structured as a two-year commission. A decision will be
made at the end of two years as to whether to make it an ongoing formal
Town Commission.
Members may also be a member of another Town committee or be
assigned as liaison to one or more existing Town committees so that all
other Town groups are included in the process.

I hereby certify that the foregoing Resolution was duly passed and adopted at a regular meeting
of the San Anselmo Town Council on the 13th day of June, 2000, by the following vote, to wit:

()

AYES:

Breen, Chignell, Hodgens, Kilkus, Kroot

NOES:

(NONE)

ABSENT:

(NONE)

ABSTAIN:

(NONE)

Attest:

;(Ck&A< ;fkt<U~L
Debra Stutsman, Town Clerk

!
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Ross Valley Pr'·medic Authority
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Home
Announcements
Articles
Financial Information
Meetings
Contact Information

HOME

http://www.rossvalleypa.org/

Pag"~\of 1

J

Welcome
The Ross Valley Paramedic
Authority (RVPA) is a taxpayerfunded Joint Powers Authority
providing the highest level of pre
-hospital emergency care
available to the communities of
the Ross Valley, including Corte
Madera, Larkspur, Kentfield,
Ross, San Anselmo, Sleepy
Hollow, Fairfax and certain
unincorporated portions of Marin
County. The RVPA service area
encompasses 8 jurisdictions,
more than 20 square miles, and
over 50,000 residents, stretching
from the shores of San Francisco
Bay to the upper reaches of the
Ross Valley. Launched in 1982, the RVPA operates as an essential component of an integrated
system of local fire departments, hospitals, and Emergency Medical Service professionals.

I ARTICLES & UPDATES I FINANCIAL INFORMATION I MEETINGS I CONTACT INFORMATION

713112009
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Financial Information
Summary Revenue and Expenses
The RVPA is financed from two primary revenue
sources: parcel taxes and insurance transport
billing. The current parcel tax of $30 per
residence will provide $684,000 and insurance
transport billing will contribute $720,000.
The major expense is for paramedic personnel
and their support costs, which is approximately
$1,480,000. In addition, we have budgeted
$150,000 for ambulance replacement. The
difference between expenses and revenue is
made up from reserves.
The Annual Audited Financial Statements can be
obtained upon request to the RVPA Executive
Officer.

RVPA Tax Revenue by Jurisdiction
•
•
•
•
•
•
•
HOME

Town of Fairfax: $114,000
Town of San Anselmo: $180,000
Town of Ross: $24,000
City of Larkspur: $227 ,000
Kentfield Fire Protection District: $85,000
Sleepy Hollow Fire Protection District: $28,000
County of Marin CSA 27: $22,000

I ARTICLES & UPDATES I FINANCIAL INFORMATION I MEETINGS I CONTACT INFORMATION

http://www.rossvalleypa.org/financial_information.aspx
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Ross Valley Pr~medic Authority
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Meetings

Home
Announcements
Articles
Financial Information
Meetings
Contact Information

HOME

of 1

Meetings are held monthly on the
first Thursday, beginning at 6:30
pm. The location of Board meetings!
is the Larkspur City Council
Chambers, 400 Magnolia Avenue.

I ARTICLES & UPDATES I FINANCIAL INFORMATION I MEETINGS I CONTACT INFORMATION

http://www.rossvalleypa.org/meetings.aspx
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Contact Information
Executive Officer
Robert Sinnott
Larkspur Fire Chief
(415) 927-5014
Email

Board of Directors
Dennis Gilardi, President
County of Marin CSA 27
Bruce Hart, Vice President
Ross
Janice Przybylski
San Anselmo
Tom Finn
Sleepy Hollow
Larry Bragman
Fairfax
Bruce Corbet
Kentfield
Scott Shurtz
Larkspur
Michael Lappert
Corte Madera
HOME

I ARTICLES & UPDATES I FINANCIAL INFORMATION I MEETINGS I CONTACT INFORMATION

http://www.rossvalleypa.org/contact_information.aspx
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Announcements
Articles
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Meetings
Contact Information

HOME

http://www.rossvalleypa.org/default.aspx

Welcome
The Ross Valley Paramedic
.·"'~
-- --···-·:·Authority (RVPA) is a taxpayerlii'"·'I'
funded Joint Powers Authority
........
providing the highest level of pre
-hospital emergency care
available to the communities of
the Ross Valley, including Corte
Madera, Larkspur, Kentfield,
Ross, San Anselmo, Sleepy
Hollow, Fairfax and certain
unincorporated portions of Marin
County. The RVPA service area
encompasses 8 jurisdictions,
more than 20 square miles, and
over 50,000 residents, stretching
from the shores of San Francisco
Bay to the upper reaches of the
Ross Valley. Launched in 1982, the RVPA operates as an essential component of an integrated
system of local fire departments, hospitals, and Emergency Medical Service professionals.

..
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Financial Information
Summary Revenue and Expenses
The RVPA is financed from two primary revenue
sources: parcel taxes and insurance transport
billing. The current parcel tax of $30 per
residence will provide $684,000 and insurance
transport billing will contribute $720,000.
The major expense is for paramedic personnel
and their support costs, which is approximately
$1,480,000. In addition, we have budgeted
$150,000 for ambulance replacement. The
difference between expenses and revenue is
made up from reserves.
The Annual Audited Financial Statements can be
obtained upon request to the RVPA Executive
Officer.

RVPA Tax Revenue by Jurisdiction
•
•
•
•
•
•
•
HOME

Town of Fairfax: $114,000
Town of San Anselmo: $180,000
Town of Ross: $24,000
City of Larkspur: $227 ,000
Kentfield Fire Protection District: $85,000
Sleepy Hollow Fire Protection District: $28,000
County of Marin CSA 27: $22,000

I ARTICLES & UPDATES I FINANCIAL INFORMATION I MEETINGS I CONTACT INFORMATION

http://www.rossvalleypa.org/financial_ information.aspx
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Meetings are held monthly on the
first Thursday, beginning at 6:30
pm. The location of Board meetings!
is the Larkspur City Council
Chambers, 400 Magnolia Avenue.
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Contact Information
Executive Officer
Robert Sinnott
Larkspur Fire Chief
(415) 927-5014
Email

Board of Directors
Dennis Gilardi, President
County of Marin CSA 27
Bruce Hart, Vice President
Ross
Janice Przybylski
San Anselmo
Tom Finn
Sleepy Hollow
Larry Bragman
Fairfax
Bruce Corbet
Kentfield
Scott Shurtz
Larkspur
Michael Lappert
Corte Madera
HOME
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TOWN OF SAN ANSELMO
ORDINANCE NO.

845

AN ORDINANCE ESTABLISHING
MUNICIPAL SERVICES TAX
.... - ....

(FLAT'RATE'BASIS)
The Town Council of the Town of San Anselmo,, does ordain
as follows:
SECTION 1: Chapter 5 is added to Title 8 of the San
Anselmo Municipal Code to read as follows:
Section 8-5.0l.

Title.

This chapter shall be known as the "Municipal
Services Tax 11
Section 8-5.02.

Necessity; Authority and Purpose.

The Town Council of the Town of San Anselmo hereby
determines the cost to maintain municipal services at a level
required to provide for the health, safety and general
welfare of its residents exceeds the amount of funds and
revenues generated from all other sources and income. The
Town Council further determines the levy of a municipal
services tax on improved real property throughout the Town is
necessary to maintain an adequate level of municipal
services; accordingly, a tax is herein imposed pursuant to
Government Code section §37100.5
Section 8-5.03.

Municipal Services Tax

A municipal service tax not exceeding the maximum
amounts set forth herein is hereby imposed and levied ori all
improved real property within the boundaries of the Town of
San Anselmo at the maximl1m flat rate of Seventy Eight ~nd ~·!o/100
Dollars ( $ 7E;.OO ) per year per living unit, and ;per 1500
square feet of structure of non-residential use, except the tqX
t_.e•..,..;.~'Dd tram a non-Tesidentfo1 structure or strut:tUf't:!!5 75% ·t'ir· lnfiref·occuµ·1ea
by a single enterprise or institution shall not exceed $1,000.
=.

Section 8-5.04.

Council Resolution.

Prior to August 10 of each year, the Town Council
shall by resolution determine and fix the precise amount of
tax to be levied during the current fiscal yea~ Such tax
shall not exceed the maximum amounts set forth in section
8-5.03 above.
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Section 8-5.05.

California Constitution Article XIII(B).

The revenues generated by the tax imposed and levied by
this chapter shall not exceed the limitation established by
Article XIII(B) of the Constitution of the State of
California.
The tax imposed and levied herein shall not apply
to any property which shall be legally exempt from the tax.
1.:-i.

Section 8-5.06.

County Records.

The records of the County Assessor of the County of
Marin as of March 1 each year may be used to determine the
actual use of each parcel of real property and as applicable structu-

rral squcire fe.et fo.r purposes of deterrnfoin9 the tax imposed
Section 8-5.07.

by

this chapter.

Lien on Real Property.

The tax levied and imposed by this chapter shall
become a lien upon the real property against which the same
is levied and shall be collected by the Marin County Tax
Collector at the same time as and along with the general
property taxes collected by said tax collector.

)

Section 8-5.07.

General Fund.

All proceeds of the taxes imposed and levied by this
chapter shall be paid into the general fund of the Town of San
Anselmo to be utilized for general governmental purposes.
Section 8-5.08.

Partial Invalidity.

If any section, subsection, sentence, phrase or
clause of this chapter is for any reason held by any court to
be invalid, such invalidity shall not affect remaining portions
of this chapter.
The Town Council hereby declares it would
have adopted this chapter and each section, subsection,
sentence, phrase or clause irrespective of the fact any one or
more sections, subsections, sentences, phrases or clauses be
declared for any reason invalid.
Section 8-5.09.

Tax Equity Board.

The Tax Equity Board heretofore established by
resolution of the Town Council shall receive and act upon
applications for full or partial rebate for persons claiming
inability to pay the tax herein provided.
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SECTION 2.

Operative Date.

This ordinance relates to taxes for the usual and
current expenses of the Towh of San Anselmo.
It is necessary
to impose the taxes set forth in this ordinance prior to
August 10, 1983 to allow the County Tax Collector in
collecting the taxes imposed to include the tax on the
October tax bills. Accordingly, this ordinance shall go into
effect immediately after introduction.
''
Dated:

August

9 , 1983.

L~
ANNE WOOLIEVER.
Mayor

ATTEST:

\i\ . f .\\_ Cl-vt...-o ,.--M. E. HANSON
Deputy Town Clerk

* * *
I hereby certify the foregoing ordinance was introduced,
passed, adopted and took effect at a regular meeting of the
San Anselmo Town Council held on August 9, 1983, by the
following vote:
AYES:

Councilmembers Toa.l, 011inger, Cap.urro, Wooliever

NOES:

Councilmember Buckle

ABSENT:

None
M. E. HANSON
Deputy Town Clerk

- 3 184

TOWN OF SAN ANSELMO
RESOLUTION NO. 1951
. ESTABLISHING .. PROCEDURES. AND. CRITERIA. FOR. TAX. EQUITY BOARD

)

WHEREAS, the San Anselmo Town Council has adopted Ordinance No. 840 levying
a gas and electricity users tax and incorporating provisions for full or partial rebate from persons claiming inability to pay the tax provided therein.
RESOLVED, the following procedures and criteria shall be followed by the Tax
Equity Board established under Section 4 of Resolution No. 1896, in hearing and
considering applications for relief from persons claiming inal!iility to· pay the
tax provided:
(a) Any person claiming inability to pay the tax or an inequitable impact of
the· tax may file in confidence an application for relief on a form provided by the
Board accompanied by proofs available.
(b) The Town Clerk shall receive all rebate applications, number such consecutively, remove all indicators of identify of person or locatior of property and
submit promptly to the Board.
(c) The Board shall in closed session and on the written record only review
each application, unless the applicant requests to be heard, in which case the session
shall be open. The Board may order a rebate in any sum up to the full amount of the
tax specified herein and paid in a given fiscal year. Decisions of the Board shall
be final.
(d) The Board in determining ability to pay the tax shall consider the following
criteria:
(A) Inability to Pay
(1) Any family which is eligible for Public Assistance and/or Food Stamps
from the Health and Human Services Department of the County of Marin shall qualify for a rebate;
(2) Any family whose total income is below that shown on the most current
Economically Disadvantaged Schedule of the State of California for Marin County
shall q1.1al ifY.. fo.r a rebate;
(3) Any family in which the principal wage earner or wage earners have
been unemployed ·for at least 90 days ·shall qualify for a rebate.
(4) Any family in which the principal wage earner or wage earners have
been disab1ed fo.r at least 90 days shall qualify for a rebate.
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TOWN OF SAN ANSELMO
RESOLUTION NO. 3013
RESOLUTION OF THE SAN ANSELMO TOWN COUNCIL
ESTABLISHING PROCEDURES AND CRITERIA FOR TAX EQUITY BOARD
~

WHEREAS, The San Anselmo Town Council has adopted Ordinance No.
845 levying a Municipal Services Tax and incorporating provisions for
full or partial rebate from persons claiming inability to pay the tax
provided therein.
RESOLVED, the following procedures and criteria shall be followed
by the Tax Equity Board established under Town Code Section 8-5 by
Resolution 1896 in hearing and considering applications for relief from
persons claiming inability to pay tax:
A.
Any person claiming inability to pay the Municipal Services
tax or the Pension Override-Tax may file in confidence an application
for relief on a form provided by the Board, accompanied by proofs
available.

)

B.
The Town Clerk shall receive all rebate applications, number
such consecutively, remove all indicators of identity of person or
location of property, and submit promptly to the Board.
C.
The Board shall at a noticed public meeting review each
application on the basis of the written record only, unless an
applicant requests to be heard, in which case the session shall include
sworn testimony. The Board may order a rebate in any sum up to the
full amount of the Municipal Services Tax and the Pension Override Tax
levied and payable in that fiscal year. The Board is authorized to
order rebates only of taxes levied during the fiscal year during which ·
the application is completed and submitted. Applications must be
completed and submitted by January 15 of the fiscal year during which
the taxes are levied. The Board may consider applications filed after
that date, but only during the fiscal year during which the tax for
which rebate is requested was levied, if the applicant presents
evidence that it was impossible to make the application on a timely
basis. Decisions of the Board shall be final.
D.
The Board in determining ability to pay eitll'.'er or both taxes
shall consider the following criteria:
1.

R.

ThP

Inability to pay, with the following being eligible:
(a) Any family that is eligible for Public Assistance
and/or Food Stamps from the Health and Human Services
Department of the County of Marin;
(b) Any family whose total income is below that shown
on the most current Economically Disadvantaged Schedule
of the State of California for Marin County;
(c) Any family in which the principal wage earner or
wage earners have been unemployed for at least 90 days;
(d) Any family in which an unforeseen emergency has
caused a catastrophe to the family.
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follows:

there shall be

E.
The Board shall be comprised as follows: there shall be
three members serving three year terms, with one appointed each year.
All members shall be residents of the Town, have a reputation for ·
impartiality and serve without compensation.
F. The Board shall make an annual report to the Town Council
covering procedures utilized and containing statistics summarizing its
activities.

:::·

AND BE IT FURTHER RESOLVED, that Resolutions 1896 and 1951 hereby
are superseded.

)

PASSED AND ADOPTED at a regular meeting of the San Anselmo Town
Council held on March 24, 1987 by the following vote:
AYES:

Cordingley, Chignell, Sharp, Walsh, Wooliever

NOES:

None

ABSTAIN:

None

e~v~
CAROLINE FOSTER, Town Clerk

=·.
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TOWN OF SAN ANSELMO
RESOLUTION NO. 3126
A RESOLUTION OF THE TOWN COUNCIL OF ·THE TOWN OF SAN ANSELMO
AMENDING THE CRITERIA FOR THE TAX EQUITY BOARD
WHEREAS, the San Anselmo Town council has adopted
Ordinance No. 845 levying a Municipal Services Tax and
incorporating provisions for full or partial rebate from
persons claiming inability to pay the tax provided therein;
and
WHEREAS, the San Anselmo Town council has adopted
Resolution No. 3013 establishing procedures and criteria for
the Tax Equity Board; and
WHEREAS, the Tax Equity Board has recommended amending
the criteria for determining inability to pay either or both
the Municipal Services and Pension Override Tax to use the
income schedule developed by the Federal Housing and Urban
Development Agency,
NOW, THEREFORE, BE IT HEREBY RESOLVED THAT in
determining inability to pay either or both the Municipal
Services Tax and Pension Override Taxes, the Board shall
consider the following criteria:
(a) Any family whose total income is less than 66.6%
of the "very low income" for the number of persons in
the household, as shown on the most current Federal
Housing and Urban Development Income Limits for Marin
County.

)

(b) Any family in which the principal wage earner or
wage earners have been unemployed for at least 90 days.
(c) Any family in which an unforeseen emergency has
caused a catastrophe to the family.
I HEREBY CERTIFY that the above Resolution was passed
and adopted by the San Anselmo Town Council on the 25 day
of September
, 1990, by the following vote,. to wit:
AYES:

Colteaux, Kanis, Walsh, Zaharoff, Chignell

NOES:
ABSENT:

(None)
(None)

~ef-'~
'fown Clerk

)
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RESOLUTION NO. 3139
(

)

A RESOLUTION OF THE SAN ANSELMO TOWN COUNCIL INCREASING THE
SIZE OF THE TAX EQUITY BOARD TO FOUR MEMBERS

WHEREAS, the Tax Equity Board considers applications
from property owners claiming inability to pay the Town's
Municipal Services Tax and Pension override Tax; and
WHEREAS, the deliberations of the Board would be
enhanced by increasing its size from three to four members;
and
WHEREAS, the size of the Board is established by
resolution of the Council,
NOW, THEREFORE, BE IT HEREBY RESOLVED, that the Tax
Equity Board shall have four members, with each member
appointed to a three year term.
I certify that the foregoing resolution was approved by
the San Anselmo Town Council on the 12 day of March
'
1991, by the following vote, to wit:~~
AYES:

Colteaux, Kanis, Walsh, Zaharoff, Chignell

NOES:

(None)

ABSENT:

I

(None)

~~v~
)

TOWN CLERK
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TOWN OF SAN ANSELMO

()

STAFF REPORT
January 9, 2013

For the Meeting of January 14, 2014
TO:

Town Council

FROM:

David Donery, Community Services Director

SUBJECT:

Boards and Commissions -Additional Youth Membership

RECOMMENDATION
That Council approve the expansion of the membership of the Arts Commission, Historical Commission,
Open Space Committee, Parks and Recreation Commission, Library Advisory Board and Quality of Life
Commission, if desired, to allow for two youth members for a trial period of 12 months.

BACKGROUND

)

In 2009, the Parks and Recreation Commission aclded a Youth Commissioner position. This has been a
very successful, and as the youth commissioner has been a very valuable addition-to the Commission
At the October 26; 2010 Town Council meeting, Councilmember Kay Coleman requested that staff
explore the possibility of developing a Youth Commission. The subsequent Council discussion produced a
prevailing opinion that there is not adequate existing staffing to manage such a commission. After
further discussion, the Council agreed that having youth participation on existing boards, commission
and committees was a more feasible tactiC: for involving youth in community discussions and decisionmaking.
At the December 14, 2010 Town Council meeting, Council accepted the temporary expan.sion of
membership for the Boards and Commissions that were interested in adding a youth member. This has
been very successful and has produced not only a youth voice on the Commissions, but also created an
important link to the local High Schools' Leadership Programs.
Over the years, the program has gained popularity and participation continues to increase. Last year,
there were fourteen students interested in participating in the program and only six seats available.

DISCUSSION

1

If Council approves this change, staff will contact the identified boards, commissions and committees to
request feedback on the addition 'of a second youth member. The Open Space Committee and Quality of
Life Commission have already expressed interest in having more than one youth member.

\_ j
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Minutes of San Anselmo Town Council
January 14, 2014
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Regarding item (e) on the consent"ag'el{da, Cole~ noted many churches .are working with and in
7
support of the REST program.. Voluht~ers .ro · the meals and it is indeed a good experience.
'•.

'··.

/

There was no comment :from the public.
Mis, Coleman, Kelly; to approve ite ·
Mclnerney. NOES: None. ABSENT:

consent agenda.

AYES:

Coleman, Kelly,

2. RECEIVE REPORT ON THE YOUTH COMMISIONER PROGRAM AND PROVIDE
DIRECTION TO STAFF ON INCREASING THE NUMBER OF YOUTH ON EACH
PARTICIPATING BOARD/COMMISSION/COMMITTEE TO ALLOW FOR TWO
YOUTH MEMBERS FOR A TRIAL. PERIOD OF 12 MONTHS.

· Community Services Director, Dave Donery, presented the staff report.
There was no comment from the public.
Mis, Kelly/Coleman, to approve increasing the number of youth on each participating
Board/Commission/Committee to allow for two youth members for a trial period of 12 months.
AYES: Coleman, Kelly, Mclnerney. NOES: None. ABSENT: Greene, Wright.

3.

AC~THE REPORTS OF MOSS LEVY & HARTZHEIM

ANNUAL
2013.

(

)

EPENDENT AUDIT REPORT FOR FISCAL

~

/coMPRISING THE
EAR ENDING JUNE 30
.

Fin=nd Administrative S.ervices Director, Daria Carrilfo. introduced Derek Rampone, Audit
Manager, Moss, Levy & H)~heim LLP. Rampone presenfud the Town's Annual Independent Audit
Report for Fiscal Year endin June 30, 2013. Ramp9tle said the audit did not find any material
. differences and that Town staff ~s very cooperati;e"during the audit. . The Actual Budget reflects
$512,000 more than the Proj.ected B~et due t7expected revenue received.
There was no comment from the public~\;"/

Mis, Kelly/Coleman, to accept the report§. ~'f·.~oss, Levy, Hartzheim LLP, comprising the Annual
Independent Audit Report for fiscal yea{ ending''June 30, 2013. AYES: Coleman, Kelly, Mcinerney.
NOES: None. ABSENT: Greene, Wfight.
'\ .
I

I

I

·.".

.

~.

4. APPROVE RESOLUTiefN NO. 4056 AUTHORIZING THE TOWN MANAGER TO
EXECUTE AGREEMENTS WITH THE STATE BOARD OF EOUALIZATION FOR
IMPLEMENTATION10F A LOCAL TRANSACTION AND USE TAX. ·

prese:~~d,the

Finance and Administrafure Services Director, Daria Carrillo,
staff report. Carrillo said
as a result of the N<Jlember 5, 2013 election the voters approved an ordinance enacting a one half
.percent transactio~. and use tax for general purposes for a period of ten ye~rs. The State Board of
Equalization is re, uesting a resolution from the Town authorizing the Town M~ager to execute the
Agreement for eparation to_f..dminister and Operate Town's Transactions and· Qse Tax Ordinance
and the agre,ent for State of ~dministration of Town Transactions and Use Taxe~-""····,,,,

l
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